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r‘ About the Manuals for the Machine

The manuals for this machine are divided as follows. Please read them to suit your needs.

For Basic USe .........ocoveuiiiiiiniiiirieen e,
Troubleshooting...........cceceeiiiiiiiiiiiieic e,

For Basic COPYiNg......cccoererererrerereriiininninininenennnes »

For Convenient Copying........ccccceeieieiiiiiininiinnnnnee

For Basic Mail Box Function Use...........ccccceveunnenn »

For Convenient Mail Box Function Use................

For Fax Use .......ccceeeveiiiiiiiiirieieiccneeeeceeees
For Convenient Fax Use........ccccccceeeeiniiieeiienennnnn. »
For Remote Ul Use .......ccoeevrveeeeecccciiiineeeeeeeeeee, »
For Setting Up the Network Connection & »
Installing the CD-ROM Software...............ccuuueeee.

For Printer USe ......couuuieeeiieeiiieecceeecc e reeeceeeeaees »

For Installing Printer Driver, etc...............cccevueeee. »

For Connecting and Setting the Network ............. »

Reference Guide

(This Document)

Copying Guide

Mail Box Function
Guide

Facsimile Guide

Remote Ul Guide

Setup Guide

PS/PCL Printer Guide

PS Driver Guide
PCL Driver Guide

Network Guide

The manuals supplied with optional equipment are included in the list above.

Depending on the system configuration and product purchased, some manuals may be unavailable

(irrelevant).

r-\ Guides with this symbol are PDF manuals included on the attached CD-ROM.
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*® How This Manual Is Organised

(oiET- Xl Before You Start Using This Machine
(0104 Checking Various Job Operations and Device Status

o =Tl Setting and Storing Settings to Suit your Needs

System Manager Settings
Routine Maintenance
Troubleshooting
Handling Options
Appendix

Contains the Appendices and Index.

® Considerable effort has been made to make sure that this manual is free of inaccuracies and omissions.
® However, as we are constantly improving our products, if you need an exact specification, please contact Canon.
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PREFACE

Thank you for purchasing the Canon iR3300/iR2800/iR2200 Series Machine. This Manual
describes the use of the iR3300/iR2800/iR2200 Series Machine and the parts that are common to
each function.

Please read this manual thoroughly before operating the iR3300/iR2800/iR2200 Series Machine, in
order to familiarise yourself with its capabilities, and to make the most of its many functions. After
reading this manual, store it in a safe place for future reference.

CAUTION:
In this manual, CAUTION MESSAGES with this A symbol indicate that neglecting the
suggested procedure or practice could result in personal injury.

Copyright 2003 by Canon, Inc. All rights reserved.

No part of this publication may be reproduced or transmitted in any form or by any means,
electronic or mechanical, including photocopying and recording, or by any information storage or
retrieval system without the prior written permission of Canon, Inc.

International Energy Star-Programme

- This copier model meets the ENERGY STAR Program for energy
tﬁi efficiency.

The International Energy Star Office Equipment Program is an international program that
promotes energy saving through the use of computers and other office equipment. The program
backs the development and dissemination of products with functions that effectively reduce
energy consumption. It is an open system in which business proprietors can participate
voluntarily. The targeted products are office equipment such as computers, displays, printers,
facsimiles, and copiers. Their standards and logos are uniform among participating nations.
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Safety Information

1. Laser Safety
This Product is certified as a Class 1 laser product under EN60825-1:1994. This means that the
product does not produce hazardous laser radiation.
Since radiation emitted inside the product is completely confined within protective housings and
external covers, the laser beam cannot escape from the machine during any phase of user
operation.

2. Additional Information
When servicing or adjusting the optical system of the product, be careful not to place
screwdrivers or other shiny objects in the path of the laser beam. Also, accessories such as
watches and rings should be removed before working on the product. The reflected beam, even
though visible or invisible, can permanently damage your eyes.
The following label is attached to the main unit where there is danger of exposure to laser

radiation:
f DANGER- Invisible I diation wh ing th ( )
- Invisible laser radiation when opening the cover, - .
removing developing assembly, or cartridges. DANGER- :"\I'g:g'; IlaRsEeé;aEd)l(?:guvg'Ee;gr;EM
AVOID DIRECT EXPOSURE TO BEAM. X
CAUTION- INVISIBLE LASER RADIATION WHEN OPENING CAUTION-INVISIBLE LASER RADIATION WHEN OPEN.
COVER, REMOVING DEVELOPING ASSEMBLY. AVOID EXPOSURE TO BEAM.
AVOID EXPOSURETO BEAM. |
ATTENTION -RAYONNEMENT LASER INVISIBLE EN CAS D'OUVERTURE DU COUVERCLE. ATTENTION  -RAYONNEMENT LASER INVISIBLE EN CAS D'OUVERTURE.
DU DEMONTAGE DE L’'ENSEMBLE DE DEVELOPPEMENT. EXPOSITION DANGEREUSE AU FAISCEAU. R
EVITER TOUTE EXPOSITION DIRECTE AVEC LE FAISCEAU. VORSICHT  -UNSICHTBARE LASERSTRAHLUNG, WENN ABDECKUNG GEOFFNET.
VORSICHT L UNG, WENN GEOFFNET. NICHT DEM STRAHL AUSSETZEN.
NICHT DEM STRAHL AUSSETZEN. ATTENZIONE -RADIAZIONE LASER INVISIBLE IN CASO DI APERTURA.
ATTENZIONE -EMISSIONE DI UN RAGGIO LASER INVISIBILE A SEGUITO DELL’ APERTURA EVITARE L’ESPOSIZIONE AL FASCIO.
DELLA COPERTURA O DELLA RIMOZIONE DEL GRUPPO DI SVILUPPO.
. EVITARE L'ESPOSIZIONE DIRETTA AL RAGGIO LASER. PRECAUCION -RADIACION LASER INVISIBLE CUANDO SE ABRE.
PRECAUCION -RADIACION LASER INVISIBLE EN CASO DE ABRIR LA CUBIERTA Y RETIRAR EVITAR EXPONERSE AL RAYO.
LA UNIDAD REVELADORA. EVITE LA EXPOSICION AL HAZ LASER. VARO! - AVATTAESSA OLET ALTTIINA NAKYMATTOMALLE
VARO! -AVATTAESSA KEHITYSYKSIKON POISSAOLLESSA OLET ALTTINA LASERSATEILYLLE. ALA KATSO SATEESEEN.
NAKYMATTOMALLE LASERSATEILYLLE. ALA KATSO SATEESEEN. VARNING! -OSYNLIG LASERSTRALNING NAR DENNA DELAR OPPNAD.
VARNING!  -OSYNLIG LASERSTRALNING NAR DENNA DELAR OPPNAD OCH. BETRAKTA EJ STRALEN.
FRAMKALLAREN ARURTAGEN. BETRAKTA EJ STRALEN. I
ADVARSEL! -USYNLIG LASER STRALING, NAR D/EKSLET ABNES FOR AT FJERNE ADVARSEL! ﬂ:‘g\g}\'iég.ls_:zl_sl;g‘\u"e‘ NAR DENNE ER ABEN.
FRAMKALLALDEREN. UNDGAAT BLIVE RAMT AFSTRALEN. " . R
ADVARSEL  -USYNLIG LASERSTRALING NAR DEKSELEI APNES OG. ADVARSEL - USVN'-A'G LASERSTRALING NAR [;‘EKSE'- APNES.
]  LASERENHETEN TASUT. IKKE SE DIREKTE PA STRALEN. o UNNGA EKSPONERING FOR STRALEN.
SEB IR -5/ -RBTE, FARL—F - HHIATOET. H/5 - PRRE. | | ER R s L T e 2 LRI |
L A= by VOBBET AR, L-HF-RLI5TNEVLICLTC LS. - L L—HF—RICES5ENENEIICLTLLEE L, - )

This Copier has been classified under EN60825-1:1994 and conforms to the following classes;
CLASS 1 LASER PRODUCT
LASER KLASSE 1
APPAREIL A RAYONNEMENT LASER DE CLASSE 1
APPARECCHIO LASER DI CLASSE 1
PRODUCTO LASER DE CLASE 1
APARELHO A LASER DE CLASSE

A\ CAUTION

* Use of controls, adjustments or performance of procedures other than those specified in the
manual may result in hazardous radiation exposure.

Safety Information iii
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How to Use This Manual

The following symbols are used in this manual, for explanations of procedures and restrictions,

handling cautions, and instructions that should be observed for safety.

A WARNING

A\ CAUTION

O iMPORTANT

2 NOTE

Indicates a warning concerning operations that may lead to death
or injury to persons if not performed correctly. In order to use the
machine safely, always pay attention to these warnings.

Indicates a caution concerning operations that may lead to injury
to persons or damage to property if not performed correctly. In
order to use the machine safely, always pay attention to these
cautions.

Indicates operational warnings and restrictions. Be certain to
read these items to operate the machine correctly, and to avoid
damage to the machine.

Indicates notes for operation or additional explanations. Reading
these is highly recommended.

The following symbols and key names are used in this manual.
« Control panel keys. .........
« Touch panel display keys......"OK”

X How to Use This Manual



Screenshots of the touch panel display used in this manual are those taken when the Finisher-
J1, Cassette Feeding Unit-W1, Feeder (DADF-H1), Printer Kit, and FAX Board are attached to

the iR3300. Note that functions that cannot be used depending on the model or options, are not
displayed on the touch panel display.

The keys which you should press are marked with C—) , as shown below.

When multiple keys can be pressed on the touch panel display, all keys are marked. Select the
keys which suit your needs.

1 Place the original, then press [Special Features].

Feady 10 Gopy.

Press this key for operation

Unless otherwise noted, illustrations used in this manual are those taken when the Finisher-J1 and
Cassette Feeding Unit-W1 are attached to the iR3300.

How to Use This Manual xi



A Safety Considerations

Installation

A WARNING
« Do not install the machine near alcohol, paint thinner, or other flammable substances. If
flammable substances come into contact with electrical parts inside the machine, a fire or
electrical shock may result.
¢ Do not place the following items on the machine. If these items come into contact with a
high-voltage area inside the machine, a fire or electrical shock may result.
- Necklaces and other metal objects
- Cups, vases, flowerpots and other containers filled with water or liquids
- If these items are dropped or spilled inside the machine, immediately turn off the main
power switch and unplug the power plug from the outlet. Then, contact your service
representative.

A\ CAUTION
¢ Do not install the machine in unstable locations, such as on unsteady platforms or on
inclined floors, or in locations which are subject to excessive vibrations, as this may cause
the machine to fall or tip over, resulting in personal injury.

Xii Safety Considerations



« Do not install the machine in such a way that the ventilation ports are blocked by objects.
If the ventilation ports are blocked, heat will build up inside the machine and may result in
a fire.

¢ Do not place heavy objects on the machine, as they may tip over or fall, resulting in
personal injury.

¢ Do not install the machine in the following locations:
- A damp or dusty location
- A location which is exposed to direct sunlight
- A location subject to high temperatures
- A location that is subject to open flames

« Do not remove the machine’s fixing stoppers after the machine has been installed, as this
may cause the machine to fall or tip over, resulting in personal injury.

Safety Considerations xiii



Power Supply

A WARNING
« Do not damage or modify the power cord. Also, do not place heavy objects on the power
cord, or pull on or excessively bend it, as this could cause electrical damage and result in
a fire or electrical shock.

¢ Do not insert or unplug the power plug with wet hands, as this may result in electrical
shock.

¢ Do not plug the machine into a multi-plug power strip, as this may cause a fire or electrical
shock.

Xiv Safety Considerations



« Do not bundle up or tie the power cord in a knot, as this may result in a fire or electrical
shock.

e Insert the power cord completely into the outlet, as failure to do so may result in a fire or
electrical shock.

¢ Do not use power cords other than the provided power cord, as this may result in a fire or
electrical shock.

« As a general rule, do not use an extension cord. Using an extension cord may result in a
fire or electrical shock. If an extension cord must be used, however, untie the cord binding
and insert the power plug completely into the extension cord outlet to ensure a firm
connection between the power and the extension cord.

Safety Considerations XV



« If the breaker drops to the OFF position when you turn on the power switch or when the
copier is already ON, do not push the breaker back to the ON position. Doing so may lead
to a fire, electrical shock, smoke, or the tripping of other breakers in the facility. When this
happens, unplug the power plug immediately and contact your service representative.

A\ CAUTION
¢ Do not use power supplies with voltages other than 220-240 V 50 Hz, as this may result in
a fire or electrical shock.
¢ Always grasp the plug portion when unplugging the power plug. Pulling on the power cord
may expose or snap the core wire, or otherwise damage the power cord. If the cord is
damaged, this could cause an electrical leak and result in a fire or electrical shock.

e Leave sufficient space around the power plug so that it can be unplugged easily. If objects
are placed around the power plug, you will be unable to unplug it in an emergency.

e Unplug the power plug for safety when the machine will not be used for a prolonged
period of time, for example during consecutive holidays.
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Handling

A WARNING
¢ Do not attempt to disassemble or modify the machine. There are high-temperature and
high-voltage components inside the machine which may result in a fire or electrical shock.

« If the machine makes strange noises, or emits smoke, heat or unusual smells,
immediately turn off the main power switch and unplug the power plug from the outlet.
Then, contact your service representative. Continued use of the machine in this condition
may result in a fire or electrical shock.

N

¢ Do not use highly flammable sprays near the machine. If gas from these sprays comes
into contact with the electrical components inside the machine, this may result in a fire or
electrical shock.

Safety Considerations XVii



« When moving the machine, first turn OFF the power switch, and then unplug the power
plug. Failure to do so will damage the power cord which may cause a fire or electrical
shock.

« Do not drop paper clips, staples, or other metal objects inside the machine. Also, do not
spill water, liquids, or flammable substances (alcohol, benzene, paint thinner, etc.) inside
the machine. If these items come into contact with a high-voltage area inside the machine,
this may result in a fire or electrical shock. If these items are dropped or spilled inside the
machine, immediately turn OFF the main power switch and unplug the power plug from
the socket. Then, contact your service representative.

A\ CAUTION
« Close the Feeder gently to avoid catching your hand, as this may result in personal injury.

xviii Safety Considerations



¢ Do not touch the finisher while the machine is printing, as this may result in personal
injury.

¢ Do not place your hand in the part of the tray where stapling is performed while a finisher
is attached, as this may result in personal injury.

Saddle Finisher-G1 Finisher-J1

Safety Considerations Xix



Maintenance and Inspections

A\ WARNING

¢ When cleaning the machine, first turn off the main power switch and unplug the power
plug. Failure to observe these steps may result in a fire or electrical shock.

« Unplug the power plug from the outlet regularly, and clean the area around the base of the
plug's metal pins and the power outlet with a dry cloth to ensure all dust and grime is
removed.

If the machine is plugged in for a long time in a damp, dusty, or smoky location, dust can

build up around the plug and become damp. This may cause a short circuit and result in a
fire.

¢ Clean the machine using a firmly wrung-out cloth dampened with a mild cleansing
detergent. Do not use alcohol, benzene, paint thinner, or other flammable substances. If
flammable substances come into contact with a high-voltage area inside the machine, this
may result in a fire or electrical shock.

¢ Do not throw used toner cartridges into open flames, as this may ignite the toner
remaining inside the cartridges and result in burns or a fire.

A\ CAUTION
e There are some areas inside the machine which are subject to high voltages and high

temperatures. Take adequate precautions when performing internal inspections to avoid
burns or electrical shock.
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/ ~'Aiii‘ —
« The symbol /) inside the machine indicates that the area is subject to high temperature,
and should not be touched without care.

« When removing jammed paper, or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this
may result in burns or electrical shock.

« When removing paper which has become jammed inside the machine, take care not to
allow the toner on the jammed paper to come into contact with your hands or clothing, as
this will dirty your hands or clothing. If they become dirty, wash them immediately with
cold water. Washing with warm water will set the toner and make it impossible to remove
the toner stains.

 When removing paper which has become jammed inside the machine, remove the
jammed paper gently to prevent the toner on the paper from scattering and entering your
eyes or mouth. If toner enters your eyes or mouth, wash immediately with cold water and
consult a physician.

* When loading paper or removing jammed originals or paper, take care not to cut your
hands on the edges of the original or paper.

+ When removing a used toner cartridge from the toner supply port, remove the cartridge
carefully to prevent toner from scattering and entering your eyes or mouth. If toner enters
your eyes or mouth, wash immediately with cold water and consult a physician.

Safety Considerations XXi



Consumables

A WARNING
« Do not throw toner cartridges into open flames, as this may cause the toner to ignite and
result in burns or a fire.

¢ Do not store toner cartridges or paper in places exposed to open flames, as this may
cause the toner or paper to ignite and result in burns or a fire.

¢ When discarding the toner cartridges, put the cartridges in a bag to prevent the toner from
scattering, and dispose of it in a non-flammable way.

A\ CAUTION
¢ Keep toner and other consumables out of the reach of small children. If these items are
ingested, consult a physician immediately.
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A WARNING
¢ The laser unit inside the machine emits laser light. Under no circumstances open the
cover of the laser unit or remove the label attached to the cover. If the laser light escapes
from the machine, exposure may cause serious damage to your eyes.

DANGER- Invisible laser radiation when opening the cover,
o ages.
DIATION WHEN OPENING.
I

.
CAUTION-INVISIBLE LASER R
‘THE COVER, REMOVING DEVELOFING ASSEMBLY.
EAM.

0
RVOID EXPOSURE TO BE
ATTENTION  -RAYONNENENT LASER INVISIBLE EN CAS D'OUVERTURE DU COUVERCLE.
‘DU DEMONTAGE DE L'ENSEMBLE DE DEVELOPPEWENT.
EVITER TOUTE EXPOSITION DIRECTE AVEC LE FAISCEAU.
VORSICHT  -UNSICHTSARE LASERSTRRHLUNG, WENN ASDECKUNG GEOFFHET.
NICHT DEM STRAHL AUSSETZEN.
ATTENZIONE  -EMISSIONE DI UN RAGGIO LASER INVISIBILE A SEGUITO DELL' APERTURA
'DELLA COPERTURA O DELLA RIMOZIONE DEL GRUPPO D1 SVILUPPO.
ETTA

o B
PRECAUCION  -RADIACION LASER INVISIBLE EN CASO DE ABRIR LA CUBIERTA Y RETIRAR.
sen.

VARO! - AVATTAESSA KEHITYSYKSIKON POISSAOLLESSA OLET ALTTINA
A ouLE T
VARNING!  -OSYNLIG LASERSTRALNING NAR DENNA DELAR GPPHAD OCH.

1 N
ADVARSEL! -USYNLIG LASER STRALING, NAR D/EKSLET ABNES FOR AT FJERNE
ALEN.

FRAMKALLALDEREN, UNDGAAT BLIVE RAWT AF

ADVARSEL. -USYNLIG LASERSTRALIG NAR DEKSELEI APRES OG.

i LASERENHETEN TASUT. IKKE SE DIREKTE PA STRALEN.

ERICIOR 2R B TE TRy Aomnancus e o vasn.
Bo ) SORMET . Lo y-kefEnbhsELT A m

DANGER- Invisibi lser radiaton when open.
AVOID DIRECT EXPOSURE TO BEAW.
CAUTION-INVISIBLE LASER RADIATION WHEN OPEN.
v

ATTENTION -RAYONNEMENT LASER INVISIBLE EN CAS D'OUVERTURE.
EXPOSITION DANGEREUSE AU FAISCEAU.

VORSICHT - UNSICHTEARE LISERSTRAHLUNG, WENN ABDECKUNG GEOFFET.

T

ICHT D STARAL
ATTENZIONE ~-RADIAZIONE LASER INVISIBLE IN CASO DI APERTURA.
EVITARE L'ESPOSIZIONE AL FASCIO.
PRECAUCION  -RADIACION LASER INVISIBLE CUANDO SE ABRE.

RaYo.
VARO! - AVATTAESSA OLET ALTTIINA NAKYMATTOMALLE

LASERSATEILYLLE. ALK KATSO SATEESEEN.
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BETRAKTA EJ STRALEN.
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ADVARSEL  -USYNLIG LASERSTRALING NAR DEKSEL APNES.
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Periodic Inspection of the Breaker

This machine has a breaker that detects excess current or leakage current. Be sure to test the
breaker once or twice a month using the following procedure.

(M mPoRTANT

® Make sure that the main power is turned ON, and the machine is neither printing nor scanning before starting a periodic

inspection of the breaker.
® |f a malfunction occurs after a periodic inspection, contact your service representative.

1 Push the test button with the tip of a ball-point pen, or similar object.

(M MPORTANT
® Briefly push the test button.

&> NOTE

® The breaker is located near the power cord.
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2 Make sure that the breaker lever automatically goes to the OFF position
(“O” side), and confirm that the power is cut OFF.

@ IMPORTANT

® Do not use the test button to turn the power ON and OFF.
® |f the breaker lever does not go to the OFF position (“O " side) repeat step 1.

® |f the breaker lever does not go to the OFF position (' “O” side) despite carrying out the above procedure two or
three times, contact your service representative.

® The breaker lever may stop between ON and OFF, depending on the type of breaker.

® When the breaker lever is stopped between ON and OFF, it is in an OFF state.

3 Once the step above is completed and confirmed, turn the main power
switch OFF (O side).

ON
OFF (“I" side)

((‘D side)
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4 Move the breaker lever to the ON position (“I” side).

(M MPORTANT
® |f the breaker lever stops between ON and OFF, move the breaker lever to OFF, then back to ON.

6 Fill in the check sheet for the periodic inspection of the breaker, located at
the end of this manual.
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Legal Limitations on Scanner Usage and the
Use and Printing of Scanned Images

Using your scanner to reproduce certain documents, and the printing and use of such
reproductions, may be prohibited by law and may result in criminal and/or civil liability. A non-
exhaustive list of these document is set forth below. This list is intended to be a guide only. If you
are uncertain of the legality of using your scanner to reproduce any particular document, and/or the
printing and use of such reproductions, you should consult in advance with your legal advisor for
guidance.

* Paper money

e Travelers Cheques

* Money Orders

e Food Stamps

* Certificates of Deposit

¢ Passports

 Postage Stamps (canceled or uncanceled)

* Immigration Papers

* Identifying badges or insignias

* Internal Revenue Stamps (canceled or uncanceled)

* Selective Service or draft papers

* Bonds or other certificates of indebtedness

* Checks or drafts drawn by Governmental agencies

* Stock Certificates

* Motor Vehicle Licenses and Certificates of Title

* Copyrighted Works/Works of Art without Permission of Copyright Owner

Legal Limitations on Scanner Usage and the Use and Printing of Scanned Images XXVii



Operation of the Machine and Terms Used in
This Manual

This machine makes effective use of memory in order to perform print operations efficiently. For
example, as soon as the machine has scanned the original that you want to copy, it can
immediately scan the next person’s original. You can also print from this machine, using a function
other than the Copy function. In this machine, these operations take place in a complex way, so that
not only copies, but also various kinds of prints may sometimes have to wait their turn before they
can be output.

To avoid confusion when reading this manual, the terms “scanning,” “printing,” and “copying” used
throughout this manual are defined as set out below. There are some cases in which the scanning
of an original when making a copy, and the process of making a print, are described separately.

\

@canning

Scanning an original to be copied or sent, or
scanning an original to be stored as data in a

box. J

0O

Outputting a copy, outputting data stored in a box, or
outputting data sent from a personal computer to
the machine.

\
Copying

Printing data scanned from an original, followed bij finishing (stapling, etc.).

xxviii

Operation of the Machine and Terms Used in This Manual



g

Before You Start Usin

cnl

CHAPTER

This chapter describes what you should know before using this machine, such as main features,
parts and their functions, how to turn on the main power, and so on.

About the Installation Locationand Handling . ... ........................... 1-3
Installation Precautions. . . .. ... . 1-3
Handling Precautions . . . . .. .. . i 1-7
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1. Before You Start Using This Machine
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Available Paper Stock . . .. ... e 1-61




Abzt the Installation Location and Handling

Installation Precautions

Avoid Installing the Machine in the Following Locations

B Avoid locations which are subject to extremes of temperature and humidity: either low or
high.
For example, avoid installing the machine near water faucets, hot water heaters, humidifiers,
air conditioners, heaters or stoves.

B Avoid installing the machine in direct sunlight.
If this is unavoidable, shade the machine, using curtains.

About the Installation Location and Handling 1-3
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B Avoid poorly ventilated locations.
During use, the machine generates ozone. However, the amount of ozone generated is not
enough to affect the human body. Nevertheless, if the machine is used for a prolonged period
of time in a poorly ventilated room, or when making a large quantity of prints, be sure to
ventilate the room to make the working environment as comfortable as possible.

B Avoid locations where a considerable amount of dust accumulates.

B Avoid locations where ammonia gas is emitted.

B Avoid locations near volatile, flammable materials, such as alcohol or paint thinner.

B Avoid locations which are subject to vibration.
For example, avoid installing the machine on unstable floors or stands.

1-4
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B Avoid exposing the machine to rapid changes in temperature.
If the room in which the machine is installed is rapidly heated from a low temperature,
condensation may form inside the machine. This can adversely affect print quality or result in
an inability to obtain print images.

/)
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B Avoid installing the machine near computers or other precision electronic equipment.
Electrical interference and vibrations generated by the machine during printing can adversely
affect the operation of such equipment.

B Avoid installing the machine near televisions, radios, or similar electronic equipment.
The machine might interfere with sound and picture signal reception, etc. Plug the machine
into a dedicated power outlet and maintain as much space as possible between the machine
and other electronic equipment.

B About the machine’s fixing stoppers.
Do not remove the machine’s fixing stoppers after the machine has been installed.
If you put weight on the front of the machine while the paper drawers or units within the
machine are pulled out all the way, the machine might fall forward. To prevent this from
happening, make sure that the machine's fixing stoppers are set in place.

About the Installation Location and Handling 1-5
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Select a Safe Power Supply

B Plug the machine into a 220-240 V 50 Hz AC outlet.

B Do not plug other electrical equipment into the outlet in which the machine is connected.
B Do not plug the machine into a multi-plug power strip. Doing so might cause a fire.

B The power cable may become damaged if it is often stepped on or if heavy objects are
placed on it. Continued use of a damaged power cable can lead to an accident.

Provide Adequate Installation Space

B Provide enough space on each side of the machine for unrestricted operation.

B When Finisher-J1 is attached B When Saddle Finisher-G1 is attached

more than 100 mm ¢ more than 100 mm t

T —

—= ==

. 0

lil®]

678 mm
678 mm

830 mm
1469 mm
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Moving the Machine

M If you intend to move the machine, contact your service representative beforehand.

Handling Precautions

B Do not attempt to disassemble or modify the machine.

B Some parts inside the machine are subject to high voltages and temperatures. Take
adequate precaution when inspecting the inside of the machine. Do not carry out any
inspections not described in this manual.

H Be careful not to drop any foreign objects, such as paper clips or staples, inside the
machine. If a foreign object comes into contact with electrical parts inside the machine,
it might cause a short circuit and result in a fire or an electrical shock.

About the Installation Location and Handling 1-7
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M If there is unusual noise or smoke, immediately turn the main power switch off, then call
your service representative. Using the machine in this state might cause a fire or an
electric shock. Also, avoid placing objects around the plug so that the machine can be
unplugged whenever necessary.

B Do not turn the main power switch off or open the front door during operation of the
machine. This might result in paper jams.

M If the machine will not be used for a prolonged period of time, for example, during the
night, turn the control panel power switch off.

B There may be an accident or a defect with the hard disk in the machine, causing loss,
destruction, or alternation of data received or stored on the hard disk. You are
recommended not to store data on the hard disk without having copies or print-outs of
such data outside the machine.

A\ CAUTION
¢ CANON RECOMMENDS THAT DATA STORED ON THE PRODUCT’S HARD DISK DRIVE BE
DUPLICATED OR BACKED UP TO PREVENT ITS LOSS IN THE EVENT OF FAILURE OR
OTHER MALFUNCTION OF THE HARD DISK DRIVE. NEITHER CANON NOR ANY SERVICE
PROVIDER WILL BE LIABLE FOR DAMAGES FROM LOSS OF DATA STORED ON THE
PRODUCT’S HARD DISK DRIVE (SEE THE TERMS OF THE PRODUCT'’S LIMITED
WARRANTY FOR MORE DETAILS).

1-8
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t the iIR3300/iR2800/iR2200 Series Can

Most operations of this machine are done from the touch panel display. By pressing the keys
following the messages in the touch panel display, you can utilise almost all of the functions of
this machine.

After the power is turned on, the following screen appears on the touch panel display. You can
use (Copy), (Fax), (Mail Box), or (System) to change functions.

Ready to copy.

100%  Auto 1

Basic Features screen

&> NOTE

® You can set the initial screen (the first screen shown when the machine is turned on) from the
Additional Functions screen. The initial screen can be the Copy, Fax, Mail Box, or System Monitor
screen.

The Additional Functions screen appears when you press (®). The Additional Functions
screen enables you to make common settings related to many functions of the machine, as
well as setting specific functions to suit your needs. For details of settings not explained in this
manual, see the following manuals.

Copy Settings .......ccovrvverieeinie e The Copying Guide

Custom Fax Settings.........cccccoevevnnienne. The Facsimile Guide

Mail Box Settings ........ccccoeceevinciiciene The Mail Box Function Guide
Printer Settings .........ccooevnereiceee The PS/PCL Printer Guide

What the iR3300/iR2800/iR2200 Series Can Do 1-9
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[ Select an Additional Functions feature. [ Select the System Setting features.

‘Cummun Settings >§ ‘Cupy Settings >§ Syaten Manager j Device Into j
Settings Settings
Timer Settings é Custom é oo
nartment ’g Network ’g
‘ fa Settings ID_Management Settings
Ad justnent/ ,g ‘Mail Box Settings ,g Conmunications Clear Message
Cleaning Settings >§ Board >§

Fenote LI »g auto OFtling
/0Tt

‘Hepurt Settings >§ ‘Printer Settings >§
System Settings
E bone
|System Monitor ) |System Monitor
The Additional Functions screen The System Settings screen

&> NOTE

® Settings made in the Additional Functions screen are not changed even when you press .

® For details of how to make custom settings, see ‘Selecting and Storing Settings to Suit Your Needs,’
in Chapter 3.

® For details of the System Settings, see ‘System Manager Settings,” in Chapter 4.

® When the FAX Board is not attached, “Report Settings,” “Custom Fax Settings,” and

“Communications Settings” are not displayed.

When the Printer Kit is not attached, “Report Settings,” "Printer Settings,” "Network Settings,”

“Remote Ul On/Off,” and “Clear Message Board” are not displayed.

When the Network Interface Adapter is not attached, “Report Settings,” “Network Settings,” “Remote

Ul On/Off” and “Clear Message Board” are not displayed.

For details of the Custom Fax Setting, Printer Settings, Report Settings, Network Settings and

Remote Ul On/Off functions, refer to the instruction manual attached to FAX Board, Printer Kit, or

Network Interface Adapter.

“Auto Offline” is displayed only when the Network Scan Kit is attached.

Functions That Conserve Power Consumption

You can conserve power consumption efficiently using the following functions when the machine is not operated.

&> NOTE

® The touch panel display turns off when the machine enters one of these functions.
® You can print data sent from a computer even when the machine enters one of these functions.

B Sleep Mode
You can set the machine to enter the Sleep mode whenever you desire, by pressing the
control panel power switch. To reactivate the machine, press the control panel power switch
again.

&> NOTE

® Turn the control panel power switch off when not using your machine for a prolonged period of time,
for example, at night.

® The Auto Sleep Time can be set from 10 seconds to 4 hours. The default setting is “2 minutes” (See
‘Setting the Time Taken to Initiate Auto Sleep After Finishing Operations,’ on p. 3-35.)
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W Daily Timer
At the time and day of the week set with the daily timer, the control panel power switch
automatically turns off. To reactivate the machine, press the control panel power switch.

&> NOTE

® The Daily Timer settings are in the range from Sunday to Saturday and from 00:00 to 23:59. (See
‘Setting the Time that the Unit's Power Turns Off on Different Days of the Week,” on p. 3-39.)

Checking, Changing, and Cancelling Print Jobs

Using the System Monitor screen, you can check the status of a printing document, cancel printing, or specify
the printing priority.

» O 2]
@ (002 00:59 B Copy Johs

Waiting, ..

g |Details é |Dance|

= 0001 Copy [
Printing... one J

The System Monitor screen

Copy g Fax g Print

mPaper Information = Scanner
By

=84 [ w Prirter
= 858 O B copy
= a3 [ Printing...

BEE®

ufvail, Memory 95 %
mRecovery Steps

NOTE
1@ ® For a description of functions, see ‘Checking Job and Device Status,” in Chapter 2 .

® The status of each icon displayed in the screen is as follows:

- : Copy job

- : Printer job
: Fax job
3] - Box job
: Error
: Paper jam

: Add toner

What the iR3300/iR2800/iR2200 Series Can Do 1-11
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Displaying a Guide Screen

Pressing (?) brings up a guide screen with information about the various features that are available with your

machine.

B Usage Guide
Pressing (2) after selecting a function brings up a guide screen with an explanation for that
function. Use this guide function if you do not understand how to use the mode you are
setting.
(In this example, the Margin mode has been selected.)
If you press (2) while setting “Margin,” the touch panel display changes to the Guide Function
screen shown below. To return to the display for “Margin,” press “Done.”

[Hargin] Select the type of margin.
[Margin]

& white border can be created
on any edge of the original
image as a binding margin.

ﬂ Guide Menu

1/2 | - §‘ . | [_ome )

System Monitor g

The Guide Function screen

1-12
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B Guide Menu
This machine supports many functions.
To find the right function for your particular needs or to find a simple description of a function,
press (2) while the Basic Features screen or Special Features screen is displayed.
The Guide Menu screen appears in the touch panel display as shown below.

Guide Menu Haking copies

| Various originals | Troubleshaoting >§
»

Yarious copies

>
Yarious types
of paper |
Tips for use

»

'
System Monitor ,g

The Guide Menu screen

Example: When copying photo originals:

Press “Various originals.”

You can display simple explanations of the various types of originals using “¥” or “A.” Press
“Done” to return to the Various Originals Menu screen. To return the display to the Guide
Menu, press “Guide Menu.”

Reading the Messages from the System Manager

A message board is used to indicate messages on the touch panel display from the system manager to users of
this machine, through the Remote Ul feature.

&> NOTE

® The message board can be used when the network is connected.

Types of message board
The following three types of message board are available:
* A message board without “Done.”

=) [Message Board]

Toner is out
Copy/pirnt jobs cannot
he performed.

Systen Monitor

What the iR3300/iR2800/iR2200 Series Can Do 1-13
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* A message board with “Done.”

- If you press “Done” and close the message board, you can perform a normal operation. The
message appears again when the main power is turned back on, or after Auto Clear has
taken place. You can set the Auto Clear Time from 1 to 9 minutes, in one-minute increments.
You can also cancel this function. ( See ‘Setting the Time Taken for the Display to Return to

the Basic Features Screen After Finishing Operations, on p. 3-37.)

=) [Message Board]

Copyfprint jobs cannot
he performed from

Jpm to 4pm due o
naintenance.

|System Monitor

¢ A message board, in which the message appears in the Job/Print monitor area.

Ready fo copy.

100%  Auto ]

1:1 Copy Paper Select
Ratio

a1 []

Finisher Two-sided
Mode

E After copy, press Reset System Manitor §
&> NOTE

® For details of how to erase the message board, see ‘Erasing the Message Board (Clear Message

Board), on p. 4-25.

Using Other Useful Functions

Other useful functions are as follows:

B Auto Drawer Switching Function

If a paper drawer runs out of paper during printing, the machine automatically locates another
paper drawer loaded with the same size paper, and begins feeding paper from that paper

drawer.

& NOTE

® You can set whether or not a paper drawer is subject to Auto Drawer Switching for each function.
The default setting is “Off” for the stack bypass and “On” for the other paper drawers. (See ‘Setting a

Paper Drawer for Auto Paper Selection/Auto Drawer Switching,’ on p. 3-13.)
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B Auto Clear Function
If the machine is not operated for a period of about two minutes after prints have been made
or a key operation performed, it automatically returns the settings to the Standard mode.

&> NOTE

® You can set the Auto Clear Time from 0 to 9 minutes, in one-minute increments. The default setting
is ‘2 minutes.” (See ‘Setting the Time Taken for the Display to Return to the Basic Features Screen
After Finishing Operations,’ on p. 3-37.)

B Copy Waiting Time Display Function
When you turn on the Job Duration Display from the Additional Functions screen, the display
shows the copy waiting time depending on the selected copy mode.

&> NOTE

® The job duration time is not displayed for the Transparency Interleaving, Cover/Sheet Insertion,
Different Size Originals, Rotate Collating, and Rotate Grouping modes, or when the copy waiting
time is less than one minute. (See the Copying Guide)

B Paper Supply Indicator Function
This function shows the remaining amount of paper in each paper drawer when you select the
paper source (see the Copying Guide and the Mail Box Function Guide) or when paper in one
paper drawer has run out during printing.

[Faper Select] Select the paper size. Load the paper below.
’ Ad

FreeSize [ [ Pain

Ry P
oy
Auto
StackBypass Setting, B 43 O
: ?ggg pat;:acelelr]}.f System Monitor E

Display when selecting paper Display when paper has run out

Paper Supply indicator

There are four different indicators as shown below.

Display Remaining paper

Paper drawer is approximately 50% - 100% full.
Paper drawer is approximately 10% - 50% full.
Paper drawer is less than approximately 10% full.
Paper drawer is empty.

[LH W
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B Auto Rotate Function

Using parameters such as original size and zoom ratio, this function automatically rotates the
image to the most suitable position for the set paper size.

If the image does not fit on the paper even after rotation, the machine will not rotate the image
but will print it as is, with part of the image cut off.

Rotation is not performed when: the Different Size Originals, Cover/sheet Insertion, Double
Staple or Hole Punch is selected, while “Auto” paper selection is set, or when Transparency
Interleaving, XY Zoom, or Free-size paper setting is selected. (See the Copying Guide and
the Mail Box Function Guide.)

Quiet Mode

If this machine is not operated (no keys are pressed) for a certain period of time after prints
have been made or a key operation performed, the device sounds from this machine are
stopped, and the machine enters the Quiet mode.

&> NOTE

® The Quiet Mode settings are in the range from 0 to 9 minutes in one-minute increments. The default
setting is “1 minute.” (See ‘Setting the Time Taken for the Unit to Quiet Down After the Last Task,’ on
p. 3-38.)
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and Their Functions
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A=

Inner 2way Tray-A1, Cassette Feeding Unit-W1, and

When Feeder (DADF-H1), Saddle Finisher-G1,
Paper Deck-L1 are attached

Finisher-J1, Cassette Feeding Unit-

When Feeder (DADF-H1),
W1 are attached
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When Feeder (DADF-H1),
Inner 2way Tray-A1, and Copy Tray-F1
are attached

When the platen glass cover is attached
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Ch

ing the Counter

You can check counter totals of copy and print jobs.

[23]
1 Press on the control panel.

The counter totals are shown in the touch panel display.

[Counter Check]

101 ¢ Total 1 0000000
103 : Total (Large) QOOD00GS
201 : Copy (Total 1) 00000010

203 : Copy (large) 00000011

(Serial Nunber###00001)

‘ System Monitar
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Ch

ing the Device Information

This function enables you to check the version of this machine and get information about the
options attached.

1

Counter Check

Press @ (Counter Check) on the control panel.

Press “Device Config.”

[Counter Check]

101 @ Tatal 1 00000003

103 : Total (Large} 0000003

201 : Copy (Total 1) 00000010

203 : Copy (Large) 0000011
(Serial Nunber###00001] Device
Contig.

Dong o

‘ System Monitar

The Device Configuration screen is displayed.

[Device Configuration]
=Product Name
mMain Board Yersion
= Cantroller Yersion
= Scanner Yersion
wFinisher Yersion

e [ ][ e ]

Tivieoivie

|5ystem Manitor

The Device Configuration screen is divided into multiple screens. Press “¥” or “A” to display the

desired screen

Checking the Device Information
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Maip Power and Control Panel Power

The machine is provided with two power switches, a main power switch and a control panel
power switch.

How to Turn On the Main Power

This section explains about how to turn on the main power.

1 Make sure that the power plug is firmly inserted into the power outlet.

A\ WARNING

* Never remove or insert the power plug with wet hands. This can cause an electrical shock.

2 Press the power switch to ON (“ | ” side). The main power switch is located
on the right side of the machine.

When turning off the main power, press the main power switch to the “ & ” side.

The main power indicator on the control panel lights.

(M mPORTANT

o [f the main power indicator on the control panel does not light even though the main power switch is
ON, be sure to check the breaker to see if it is OFF. (See ‘When the Power Does Not Turn On
(Checking the Breaker),’ on p. 6-35.)
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The screen below is displayed until the machine is ready to scan.

Yait ...
Canon

The screen below is displayed when the machine is ready to scan.

Ready 1o copy.

System Monitor ;é

The machine is ready to print after about 29 seconds (at a room temperature of 20°C).

(M mMPORTANT

® |f you turn off the main power, wait at least three seconds before turning the main power back on.
® Do not turn the power off if the FAX Board is attached. Transmission/Receive of fax cannot be done

when the power is turned off.

> NOTE

® In the case above, the Standard settings are selected.

® The standard copy settings are as follows:
- Copy ratio: 1:1 (100%)
- Paper selection: Auto Paper Selection
- Copy exposure: Auto Exposure Control
- Copy quantity: 1
- Copy function: 1—1-sided copy

® You can change the standard copy settings. (See the Copying Guide.)
® You can choose which functions to display in the Basic Features screen when turning on the main
power according to the Additional Functions settings. (See ‘Selecting the Initial Function at Power

ON,’ on p. 3-8.)

Main Power and Control Panel Power
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3 When a message appears on the touch panel display, follow the instructions.

® If the message <You must insert a control card> appears:

Insert a control card.

& NOTE

® See ‘Card Reader-C1, on p. 7-79.

® If the message <Enter the Department ID and Password using the numeric keys.>
appears:
Enter the Department ID and Password, and press .

BNEnter the Department ID and Password using the
numeric keys.

Department I g W

After entering I and Password, press the ID
Key. after using the machine, press the I
key again.

‘System Monitar

&> NOTE

® See ‘Operations After Turning the Power On,’ on p. 1-37, for how to enter the department ID and
Password.
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Press the control panel power switch to cancel the Sleep mode and resume normal machine operations.

(@) o
OO OO N
S 00O 4
O OO0
SO OO0
I ————

&> NOTE

® The machine can receive and print documents from a personal computer even when it is in the
Sleep mode. Faxes can also be received during the Sleep mode.

® |t takes about 10 seconds for the machine to be ready for copying/printing, after the Sleep mode is
cancelled.

Main Power and Control Panel Power 1-27
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The,System Settings of This Machine

It is necessary to set up the machine before using on a network or with the printer, and fax function.
Refer to the following instructions.

W Setting up and Connecting to the Network
See the Network Guide.

H Installing the Printer Driver
See the PS/PCL Driver Guide.

B Date and Time Settings
See ‘Setting the Current Date and Time, on p. 3-32.

B Entering System Manager Settings

See ‘Setting Specifications of System Manager Settings (System Manager Settings), on
p. 4-2.

Before You Start Using This Machine
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Usipg the Touch Panel Display

This section describes the keys that are frequently used on the touch panel display and how
they are displayed.

Frequently-used Keys on the Touch Panel Display

The following keys on the touch panel display are used frequently.
Cancel Press to close the current setting screen, retaining the programmed settings in the
Additional Functions screen.
Press to cancel the function (mode) that is either being set, or has already been
set, in screens other than the Additional Functions screen.

ﬂ

Press to set the function (mode) and proceed to the next setting procedure.

Press to go back to the previous procedure, saving the setting already made, when
setting a function (mode).

_ Press to close the present screen.

" Press to decide the setting of a function (mode).

[

] 7l The <P»> mark in some keys indicates that those keys have another screen to set
their functions.

siFeatures » i

Using the Touch Panel Display 1-29
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Touch Panel Key Display

When you press a key displayed on the screen, that key is highlighted and the corresponding
function (mode) is set. When you set certain functions (modes), the characters on some keys
may become difficult to see, that is, the image becomes paled. You cannot press the keys with a
paled image, which means that you cannot set these functions in combination with the presently
set function (mode).

Presently set function
Functions that cannot be set in
combination with the presently set
function

Functions that can be set in —
combination with the presently set
function

System Monitor ;§

A tick (i4) appears on the screen for some keys when you press the keys.

Ready to send. 22/06/07 1840
A4 [
B-=
Standard Standard  Text Auto R

Reso- Density Image
lution Quality

Presently set function

Systen Monitor a

A\ CAUTION

* Press the touch panel keys gently with a finger. Do not press the touch panel with a pencil,
ballpoint pen, or other sharp objects that can scratch the surface of the touch panel or break it.

&> NOTE

® Before using the touch panel display, peel off the protective film from the display.
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If the touch panel display is difficult to view, use the display contrast dial on the control panel to
adjust its brightness.

&> NOTE

® To make the touch panel brighter, turn the dial counterclockwise. To make it darker, turn the dial
clockwise.

Using the Touch Panel Display 1-31
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Entering Characters from the Touch Panel
Display

In screens which require alphanumeric entry, enter characters using the alphabet keys displayed
in the touch panel display, as described below.

Entering Alphabet Characters

Example: Enter <Canon>.

1 Press “Entry Mode” to select “Alphabet.”

[Store Mame] (Max 10 characters)

| | idiphabet i ;

> 1 |Eackspace i ‘Entry Mode§'

Before You Start Using This Machine !

Each press of “Entry Mode” switches the entry mode between “Alphabet” and “Other”.

If you press “Shift,” the entry mode changes to upper case mode, in which upper case characters,
comma, and colon can be entered.

1-32 Entering Characters from the Touch Panel Display



2 Enter <Canon>.

<Canon> is displayed.

[Store Name] (Max 10 characters)

fcanoi | idiphanet

| ] g‘ » §|Eackspace g‘Entry Hade 1

[Space i [shift ]
Cancel | - Back (K )
System Monitor 3

To enter a space, press “Space.”

To move the cursor, press “4” or “p
To enter special characters, press “Entry Mode” before you press “OK” to select “Other”

&> NOTE

* If you make a mistake when entering characters, use “4” or “» ” to position the cursor, and
“Backspace” to delete the character. Then, enter the correct character.

* You can also delete all characters you have entered by pressing (©) .

® The available modes and maximum number of letters vary depending on the entry field.

3 When you have entered all characters, press “OK.”

[Store Nanme] (Max 10 characters)
| canor | idiphabet i

| |Eackspace i ‘Entry Hade 1

Space g [Shift ]

Cancel | - Back (K ) I

System Monitor ;é
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Entering Special Characters

Example: Enter <#>.

1 Press “Entry Mode” to select “Other.”

[Store Name] (Max 10 characters) H
[ | fiiphabet ||

=)
|
L]

[

[Space % [Snitt . i

Cancel | - Back 3 )
System Monitar
»

Each press of “Entry Mode” switches the entry mode between “Alphabet” and “Other”.

> ] |Eack5pace

2 Press “¥” or “A” to display the desired special character.

[Store Name] (Max 10 characters)

> ] |Eackspace
I[N IR ER A IR
% [ O I [0 O
ST EIE

Cancel | - Back (K J
System Monitor a

NN

3 Press “#”.
“#” is displayed.

[Store Name] (Max 10 characters) H
E | e |
| ] §‘ » §|Eackspacew“w§ ‘Entry M\;deg
L )

e e
% (3% % [0 00 I

System Monitor 3
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To enter a space, press “Space.”
To move the cursor, press “4” or “p
To enter alphabet characters, press “Entry Mode” before you press “OK” to select “Alphabet.”

&> NOTE

* If you make a mistake when entering special letters, use “4” or “» ” to position the cursor, and
“Backspace” to delete the character. Then, enter the correct character.

* You can also delete all characters you have entered by pressing (©) .

® The available modes and maximum number of letters vary depending on the entry field.

4 When you have finished entering the special characters, press “OK.”

[Store Mame] (Max 10 characters)
E
]

» 1 |Eackapace
TS O (1O (O
IR
SRR B

Cancel | EBack l |

N

Systen Monitor ,E
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Entering in Inches

When you want to enter values in inches in all modes which require numeric entry, set the inch
entry function to “On” from the Common Settings of the Additional Functions screen. (See
‘Setting Inch Input,’ on p. 3-12.) You can then enter inches once you press “Inch” in a screen
requiring numeric entry.

The following example (1-1/2") shows inch entry in the Zoom Programme mode.

1 To enter 1-1/2 inches, press “1,” “_ “1,” “/,” and “2” in the screen, in this
order.

[Zoom Program] Enter the original size and the
record size using the numeric kous

System Monitor ,3

The entered values are displayed as shown above.
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Entgring the Department ID and Password

When Department ID Management has been set, the Department ID and Password must be
entered before operating this machine.

&> NOTE

® When you are using the control card, the message <You must insert a control card> appears in the
touch panel display. Insert the control card into the card slot. (See ‘Card Reader-C1,’ on p. 7-79.)

® [f the Functions Limit is set, a message prompting you to enter the Department ID or to insert the
control card may be displayed even if you are already using the machine.
Follow the instructions of the message.

Operations After Turning the Power On

After turning the power on and the machine becomes ready to scan, the screen for entering the
Department ID and Password appears.

& NOTE

® for details of how to turn the power on, see ‘Main Power and Control Panel Power,” on p. 1-24.

1 Press “Department ID” and enter the department ID, then press “Password”
and enter the password, using the (o) x (2) (numeric keys).

BhEnter the Department ID and Password using the
numeric keys.

Department 10 g W

After entering ID and Password, press the D
Key. after using the machine, press the I
Key again.

‘ System Monitor

If the Password is not set, proceed to step 2.

&> NOTE

® |f you made a mistake when entering the Department ID or Password, press (©) and enter the
correct value.

Entering the Department ID and Password 1-37
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The Basic Features screen of the selected function appears on the touch panel display.

Reacly to copy.

System Monitor 3

If the Department ID and/or Password that you entered are wrong, the message <This number has not
been stored. Enter the number again.> appears. Repeat the procedure from step 1.
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Operations After Using Copy Functions

1 When your copy operations are completed, press on the control panel.

JKL MNQ (W)

The screen for entering the Department ID and Password appears.

& NOTE

® To perform copy operations again, enter the Department ID and Password.

® |f you do not press (D) after finishing your copy operations, any subsequent copies will be totaled
under the department ID which you previously entered.

® When copy operations have been completed, the screen for entering the Department ID and
Password automatically appears, after the set time has elapsed, even if you forget to press (D).
(See ‘Setting the Time Taken for the Display to Return to the Basic Features Screen After Finishing
Operations,’ on p. 3-37.)
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Pla

g Originals

Set the originals on the platen glass or in the feeder, depending on the size and type that you
want to print and the settings that you have programmed.

& NOTE

® [f the original has too many pages to be placed in the feeder all at once during basic Copy/Mail Box
operations, use the Job Build mode. (See the Copying Guide and the Mail Box Function Guide)

W Platen glass
Place the originals on the platen glass when scanning bound originals, originals on heavy or
lightweight paper, and transparencies.

M Feeder
Place a stack of originals in the feeder, and press () . The machine automatically scans them
into memory. Two-sided originals can also be automatically turned over and scanned as two-
sided image data.

1-40
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You can place original either vertically or horizontally. Always align the top edge of your original
with the back edge of the platen glass (top left corner) or the feeder.

[Platen glass]

malw T T T N FTT T T T
o o 8A
OEIA Place the original ¢ 07 ¢
™ face down e
f
° ° © Place the original face ©
L | | down
Vertical placement Horizontal placement
[Feeder]
ABC ABC
I —— :>
— :U
[ [
T T 0 o o] ! O o OfF
F=2938° Place the original F=9388° Place the original
38880 face up 8883 face up
~— o/
Vertical placement Horizontal placement

&> NOTE

® [f the top edge of the original is not aligned with the back edge of the platen glass, prints may not be
made correctly, depending on the mode you have set.

® A4 and A5-size originals can be placed either vertically or horizontally. However, the scanning speed
for horizontally placed originals is somewhat slower than for vertically placed originals. You can
place originals horizontally when printing with Preset Zoom mode, such as when processing
A4—-A3.

® Horizontally placed A4 and A5-size originals are referred to as A4R and A5R.

® A3-size originals must be placed horizontally.

Placing Originals 1-41

Before You Start Using This Machine H



Before You Start Using This Machine !

You should use the platen glass when scanning books and other bound originals, heavy or
lightweight paper originals, transparencies, etc., into memory.

&> NOTE

® The machine automatically detects the size of following originals: A3, A4, A4R, and A5.

1 Lift up the feeder/platen glass cover.

@ mPORTANT

® This machine is equipped with an open/close sensor of the feeder/platen glass cover. When placing
originals on the platen glass, lift the feeder/platen glass cover about 30cm. If the sensor does not
detach from the feeder, the size of originals may not be detected correctly.

2 Place your original.
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The surface that you want to scan into memory must be placed face down. Align the corner of the
original with the top left corner (the arrow) of the platen glass.

H

Place books and other bound originals on the platen glass in the same way.

When enlarging A4 or A5-size originals to A3-size paper, place the original horizontally on the platen
glass, and align it with the A4R or A5SR marks.

&> NOTE

® When copying STMT-size originals using the platen glass, you need to set “LTRR/STMT Original
Selection” in Additional Functions. (See ‘Distinguishing LTRR-size and STMT-size Originals,’ on
p. 3-20.)

3 Gently lower the feeder/platen glass cover.

A\ CAUTION

* Close the feeder/platen glass cover gently, to avoid catching your hand, as this may result in
personal injury.

* Do not press down the feeder/platen glass cover with force when scanning thick books. This
may damage the platen glass and cause personal injury.

(M MPORTANT

® When placing originals on the platen glass, the size of the original is detected after the feeder/platen
glass cover has been lowered. Be sure to lower the feeder/platen glass cover before copying.
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&> NOTE

® Remove the original from the platen glass when scanning is completed.

® A6R size and postcards cannot be detected. Follow the instructions on the display and specify the
original size or select the paper.

[Original Size] Specify the original size.

5 g§|A CI§|A "
|le r:|§|B5 g§|B5m gg

El Inch-size

3 )

Systen Monitor ,E

Placing Originals in the Feeder (DADF-H1)

Place a stack of originals in the feeder, and press () . The machine automatically scans them

into memory. Two-sided originals can also be automatically scanned as two-sided image data.
You can place the following originals in the original supply tray:
* Weight: One-sided scanning: 38 to 128 g/m2
Two-sided scanning: 50 to 128 g/m2

* Size: A3, A4, A4R, A5, and A5R

* Tray capacity: 50 sheets (80 g/mz)
10 sheets (40 g/m2 or less)
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@ mPORTANT

® QOriginal of 40 g/n12 or less may become creased, if used in a high temperature or high humidity
environment.
® Do not place the following types of originals in the feeder:
- Originals with tears or large binding holes
- Severely curled originals or originals with sharp folds
- Clipped or stapled originals
- Carbon-backed paper or other originals which might not feed smoothly
- Transparencies and other highly transparent originals
o [f the feeder rollers are soiled from scanning an original written with pencil, perform the Feeder
Cleaning procedure. (See ‘Cleaning the Feeder @, on p. 5-17, ‘Cleaning the Feeder @, on p. 5-20.)

1 Adjust the slide guides to fit the size of the originals.

When enlarging A4 or A5-size originals to A3-size paper, place your originals horizontally.

Place the original as far as it will go, until the original set indicator is lit.
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@ mPORTANT

® Do not add or remove originals while they are being scanned.
® When scanning is completed, remove the originals from the original output area to avoid paper jams.

Original output area

& NOTE

® The scanned originals are output face down to the original output area.

® You can place different-size originals (i.e., A4 and A3, A5 and A4R) together in one group in the
feeder when you set the Different Size Originals mode. (See the Copying Guide and the Mail Box
Function Guide.)
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Making Prints Using the Stack Bypass

When making prints on transparencies, or non-standard size paper stock, load the paper stock
in the stack bypass.

(M MPORTANT

® Note the following points when using the stack bypass:
- Copy quantity: 1 to about 50 sheets (stack about 5 mm high)
- Paper size: 100 mm x 139 mm to 297 mm x 432 mm
- Paper weight: 64 g/m2 to 128 g/m2
- Curl down paper before use. (Curl amount: less than 10 mm for normal paper; less than 5 mm for

heavy paper) There are some types of paper stock which may meet the above specifications but
cannot be fed in the stack bypass.

® Do not load different size/type paper at the same time.

® A4-size tracing paper must be placed vertically in the stack bypass. Placing this paper horizontally
may cause creases on the print, depending on the moisture absorption condition of the paper.

® Ad4-size transparencies must be placed vertically in the stack bypass. Placing this paper horizontally
may cause blurred images.

® When making two-sided prints, select the Two-sided mode. Not selecting the correct mode may,
cause creases on the print, depending on the moisture absorption condition of the paper.

® To print on the rear side of printed paper, it is recommended you load the paper in one of the paper
drawers.

® When printing on envelopes, empty the output tray when at most 10 printed envelopes accumulate
in the tray.

® When you select “Free Size” for copying, you cannot use the Auto Zoom, Entire Image, Finisher,
Hole Punch, 1P 2-Sided, 2V 2-Sided, BookW 2-Sided, Two-page Separation, Cover/Sheet
Insertion, Shift (Centre/Corner), Booklet, Transparency Interleaving, Image Combination, Image
Separation, or Image Repeat modes.

® When you select “Free Size” for printing documents stored in the mail box, you cannot use the
Finisher, 2-Sided, Document Contiguous/Separate Duplex Printing, Cover/Sheet Insertion, or
Booklet modes.

& NOTE

® When scanning the following originals, you cannot use Automatic Paper Selection. Use Manual
Paper Selection with these types.
- Highly transparent originals such as transparencies
- Originals with an extremely dark background

B Standard Size
You can select standard inch paper, or A or B series paper.

M Free Size
You can place non-standard size paper (100 mm x 139 mm to 297 mm x 432 mm).
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B Envelope
The following envelopes can be loaded into the envelope cassette: COM10, ISO-B5,
Monarch, ISO-C5, DL, and Yougata 4.

1 Open the stack bypass.

® |If the specified paper has already been loaded in the Stack Bypass:
Press “Paper Select,” and press “Stack Bypass” to specify the loaded paper. Proceed to Step 6.

&> NOTE

® [f the paper size loaded in the stack bypass is different from the paper size stored in the Standard
Stack Bypass Settings, set the Stack Bypass Standard Settings to “Off.” (See ‘Setting the Standard
Paper for the Stack Bypass,’ on p. 3-25.)

® If paper different from that specified is loaded in the Stack Bypass:

Check to see if any job is reserved. (See ‘Flow of Checking/Changing Operations, on p. 2-2.)

If there is a current/reserved job, reserve a change for the stack bypass. (See ‘Using the Stack Bypass
While Reserving Print Jobs,’ on p. 1-55.)

When there is no reserved job, remove the paper and continue the procedure from step 2.
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2 Adjust the slide guides to the size of the paper.

Slide Guide

Auxiliary tray

Make sure that the height of the paper stack does not exceed the limit mark ( X ).
Align the required number of sheets of paper with the slide guides. The surface that you want to print
on must be placed face up. Insert the paper into the machine until it stops.

@ mPORTANT

® |f Stack Bypass Standard Settings are set to ‘On,” you can load only the registered paper types in the
stack bypass.
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® Loading envelopes in the stack bypass.

Take five or so envelopes, and loosen them as shown, then stack them together.
Repeat this step 5 times.

oy 2

Place the envelopes on a clean, level surface and spread them out by hand in the direction of the
arrows.

Repeat this step 5 times.

——

—

(0

(M MPORTANT
® Take particular care to spread the envelopes out in the direction they will be fed.
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Hold down the four corners of the envelopes firmly, so that they and the sealed or glued portion stay

flat.

| ~_

Q
\

@ mPORTANT

® Do not print on the underside of the envelopes.

® |f the envelopes become filed with air, flatten them by hand before loading them in the envelope

feeder attachment.

Load the envelopes as shown below.

-—

Feeding
Direction

@ mPORTANT

® When printing data from a personal computer, always load the envelopes as shown above.

Making Prints Using the Stack Bypass
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When Saddle Finisher-G1 is attached, and Image Orientation Priority is set to “On,” load the
envelopes as shown below.

Feeding
Direction

-

4 Select the paper size, and press “Next.”

[Manual Paper Select] Select the paper size.

Free

|A4 D§|A4 D§|A3 Dg Sire
|A5 D§|A5m D§|Bﬂ Dg :

Envelope

L

If envelopes are loaded, press “Envelopes,” and specify the envelope type. Then press “OK” — “OK;’
and proceed to step 6.

[Ervelope] Select the envelope type.

Systen Monitor ,E

When loading paper other than a standard size, press “Free Size.”

To select the inch paper size, press “Inch-size”.
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If the following screen is displayed, adjust the width of the slide guide and set the size.

Vrars il Pewrie Cnlmnk ] Coled dlor cwnce o

The specitied size does not conform to
the position of the slide guides. Adjust
the guides and specify the size again.

)

If the following screen is displayed, adjust the width of the slide guides to the size stored in the Stack
Bypass Standard Settings, or set the Stack Bypass Standard Settings to “Off.”

Newme Colend ] Colnnd dlor cewnce ciee

Stored size differs from guides” width.
Check width or the Additional Functions
[Standard Stack Bypass Settingsl.

et

(M mMPORTANT

® Set the paper size to the same size as the paper loaded in the stack bypass.

® |f Standard Paper for Stack Bypass is set to “On,” you can load only the registered paper types in the
stack bypass.

® Designate which envelope type you want to set. If the envelope type is not designated correctly, a
paper jam will occur.

5 Select the type of paper (Plain, Heavy, etc.), and press “OK.”

[Stack Bypass Setting] Select the paper type.

H | Recycled @g‘cmor ,::-au

| Heavy (] i | Tracing szl g Trans— zjg

Paper parency

|Labels Ei |Le‘tterhead g ‘Bond g

Cancel I - EBack l 3 JI'
System Monitor 3

(M MPORTANT
® Select the correct paper type to avoid a paper jam.
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&> NOTE

® For details of paper types, see ‘Available Paper Stock,’ on p. 1-61.

6 Press “Done.”

[Paper Select] Select the paper size. ‘

O Paper size selected
=1 A4 ]
L Ad O

OJ
OJ

Paper size loaded presently

huto 1= ARB

H
StackDypass Setting B = A3

When you press “Stack Bypass Setting,” you can set the paper size again.

7 Place your originals, and programme the copy settings.
When printing documents stored in a mail box, this procedure is not necessary.

&> NOTE

® When there is no reserved job, continue the procedure from step 2.

8 Press .

When printing documents stored in a mail box, press “Start Print””
Copying starts.

&> NOTE

* |f heavyweight paper or envelopes are not fed normally from the stack bypass when printing, curl up
the edge of the paper by about 3 mm before loading it.
¢ To cancel all settings and return the machine to the standard mode, press .
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Using the Stack Bypass While Reserving Print Jobs

While paper is being fed from the stack bypass for the current print job, you can specify the
paper to be loaded in the stack bypass for the next reserved job.

You can reserve up to five print jobs, including the current job. Interrupt print jobs are not
included in this count.

The following example assumes that A4 plain paper is being fed from the stack bypass for the
current job, and that you are reserving A3 plain paper to be fed from the stack bypass for the
next reserved job

(M mMPORTANT

e |f Stack Bypass Standard Settings is set to “On,” you can reserve a job only with the registered
paper types. (See ‘Setting the Standard Paper for the Stack Bypass,’ on p. 3-25.)

1 Press “Stack Bypass Setting” in the Paper Selection screen that appears
when specifying reserved print settings.

[Paper Select] Select the paper size.

StackBypass Setting

= 0004 Copy ’ﬂ
Printing. .. System Monitor
&> NOTE

® When Standard Stack Bypass Settings is set to “On, "and “Stack Bypass” is selected, the paper
stored in the Standard Settings is displayed. (See ‘Setting the Standard Paper for the Stack Bypass,’
onp. 3-25.)
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2 Select the paper size, and press “Next.”

[Stack Bypass Setting] Select the paper size.

Free
Size

D§|Bﬁ1 Dg

Ervelope
]| men-size
Cancel | -« Back Next g
og0d  Copy
Printing. .. System Monitor

&> NOTE

® To select free size paper, press “Free Size.”

® To select envelopes, press “Envelope.”

® To select the inch paper size, press “Inch-size”.

® |f Stack Bypass Standard Settings is set to “On,” the screen which shows the paper size/type
selected beforehand will be displayed. (See ‘Setting the Standard Paper for the Stack Bypass,” on
p. 3-25.)

3 Select the paper type, and press “OK.”

[Stack Bypass Setting] Select the paper type.

leawy Dg Tracing E:E:E:ii Trans- ng

Paper parency

|Labels Eg |Le‘tterhead 1 |Bond g

oood - Copy
Printing...

Cancel | Back l %'

System Manitor

The paper currently loaded and the paper reserved to be loaded are displayed, as shown in the
following screen.

[Paper Select] Select the paper size. ‘
E— Paper size selected
1] .
[ Paper size loaded presently
B, T
urtn H =40 O
StackBypass Setting B = 43 O

= 0004 Copy "
Printing... System Manitor
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4 Press “Done.”

This completes the reserved specifications for the originals you plan to set in the feeder.

5 Press .

When printing documents stored in a mail box, press “Start Print””

6 Load the specified paper when its turn comes to print.

&> NOTE

® The specified paper size is displayed when its turn comes to print.
® Even when setting reserved print settings, if paper is loaded in the stack bypass, specify the same
paper size and type as selected in steps 2 and 3. Otherwise, the machine does not start printing.

7 Select the paper size, and press “Next.”

[Marual Paper Select] Select the paper size.

Free

|A4 D§|A4m D§|A3 Dg Size
I EE :

Envelope

Inch-size EI

=y (004 Copy
Prirting. ..

&> NOTE

® To select free size paper, press “Free Size.”
® To select envelopes, press “Envelope.”
® To select the inch paper size, press “Inch-size”.
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8 Select the paper type, and press “OK.”

[Stack Bypass Setting] Select the paper type.

|Plain Di |Recycled @g C

| Labals Ei | Letterhead BB g ‘Bond

Heavy (] i Tracing szl g Trans— [Z]
Paper parency

Cancel I Back

Yaiting. ..

0004 Copy System Manitar

The machine starts printing.
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Mulgi-function Operation

The iR3300/iR2800/iR2200 is a multi-function machine equipped with such capabilities as Print
and Fax, in addition to the Copy function. You can operate these functions together (Multi-
function Operation). The following table presents details of multi-function operations.

Previous job Copy Mail Box
Next job Scanning data Printing Scanning data Printing
Copy - A - A
Scanning data - @) - O
Mail box
Printing O A X A
TX (scanning
included) - © - ©
Memory TX O O O
Fax Memory RX o o o o
Printing of
Auto RX @) A @) A
Documents
Receiving
o o o O
Printer data
Printing @) A @) A
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Previous job Fax Printer
. Printing of -
Scanning T RX Auto RX Receiving Printing
. data data
Next job Documents
Copy - @) O A O A
Scanning data - @) O @) @)
Mail box
Printing @) (@] @) A @) A
TX (scanning _
included) © © © © ©
Memory TX O A A @) O O
Fax Memory RX o - - o o
Printing of
Auto RX o O o A o A
Documents
(Ij?etcelvmg o o o o _ o
Printer ata
Printing O @) O A O A

— :Unavailable due to the duplicate devices

x : Operationally unavailable

A Available. Automatically resume the next job after performing the previous job.

O :Available

‘TX (scanning included)’ includes a reservation of the direct sending.
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Avajlable Paper Stock

Paper types which can be used with this machine are shown in the following table. The type of
paper loaded in a paper drawer is indicated by the icon shown on the touch panel display for that
paper drawer. (See ‘Setting a Paper Drawer for Auto Paper Selection/Auto Drawer Switching, on

p. 3-13.)
Available Loading Place (Paper Set Place)
Paper Type Paper drawer Stack bypass Paper Deck
Plain ! D X X x
Heavy 2 0 - x -
Recycled ! X x x
Colour ! x x x
Letterhead 34 - X -
Tracing Paper 5 X X -
Transparency - X -
Labels - X -
Bond ! - X -
Envelop «6 x -

*1 Plain, Recycled, Colour, and Bond are from 64 g/m? to 80 g/m?.
*2 Heavy paper is from 81 g/m? to 128 g/m2.
*3 Pre-printed papers with logos or patterns

*4 When copying on Letterhead, we recommend that you set the Image Orientation Priority to “On” in the Additional
Functions screen. (See the Copying Guide.)

*5 Some types of tracing paper cannot be used.

*6 When the Envelope Feeder Attachment-B1 (option) is attached to paper drawer 1, envelopes can be loaded.
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Available Loading Place (Paper Set Place)
Paper Size Length x Width Pape1r d:;awer Papezr d;awer Stack Bypass | Paper Deck

A3 297 x 420 mm - X X -
A4 297 x 210 mm X X X X
A4R 210 x 297 mm x X x -
A5 210 x 148 mm X X X -
A5R 148 x 210 mm X X X -
ISO-B5 176 x 250 mm X - x -
ISO-C5 162 x 229 mm x - x -
COM 10 104.7 x 241.3 mm x - x -

Envelope*
DL 110 x 220 mm X - X -
Monarch 98.4 x 190.5 mm X - X -
Yougata 4 105 x 235 mm X - X -
Free Size 100 x 139 mm to _ B “ _

297 x 432 mm

@ mPORTANT

® *When the Envelop Feeder Attachment-B1 (option) is attached to paper drawer 1, envelopes can be
loaded.

& NOTE

® For details of how to load paper, see the following pages:

- Paper drawer: ‘Loading Paper,’ on p. 5-2.

- Paper Deck: ‘Loading Paper in the Paper Deck,’ on p. 7-12.

- Stack bypass: ‘Making Prints Using the Stack Bypass,’ on p. 1-47.
® Paper drawers 3, 4 and Paper Deck are optional.
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Checking Job and Device

explained in this chapter.

Flow of Checking/Changing Operations . . .. ............. it iinnnnnnn
Checking/Cancelling a Job inthe Spooler ... ... ... . .

Checking PrintJob Details. . ...ttt e
CancellingaReservedJob . ......... .. ... . i e

Cancelling from the Touch Panel Display

Cancelling from the System Monitor Screen

Cancelling With /2 (SHOP). . . . oottt e e e e e e

Priority Printing . .. . ... .o e e e
Handling Print Jobs Sent froma Computer. . . .................. ... ... .....
Printing Secured Documents . . . . ... ... e

CHAPTER

Various methods of confirming and changing print jobs and additional, related functions are
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Flowof Checking/Changing Operations

When you press “System Monitor,” the System Monitor screen appears enabling you to check
and change the status of Copy, Fax, and Print jobs. For example, you can change the order of
jobs in the print queue, cancel a job, check the details of a job, or print a password-protected job
(secured print).

By displaying the Job List for each job type, it is possible to confirm the present job or a job
waiting to be processed. By displaying the History List, you can confirm a job that has already
been processed. Also, it is possible to print a report of fax transmission/reception from the
System Monitor screen.

From the System Monitor screen, you can quickly acquire information about the machine, check
the amount of paper remaining in the paper drawers and optional drawers, check the amount of
memory currently being used, and view any error messages.

& NOTE

® Many of the check/change operations can also be performed from the Remote Ul. (See the Remote
Ul Guide.)

1 Press “System Monitor.”

Reservation copies can be made.

100%  Auto ]

1:1 Copry Paper Select
Ratin

] []
Light JF-NE Dark

Finisher Twa-sided Fi
Mode e i

=y 0005  Copy
Printing...

2 From the keys located at the top of the System Monitor screen, select the job
type (“Copy,” “Fax,” or “Print”) or press “Device” to display the current
machine status.
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&> NOTE

If you select “Copy,” “Fax,” or “Print”:
Press “Status.”

@ 0005 15:45 &) Copy Jobs Yaiting. ..
@ 0007 15:45 Copy Johs Waiting. ..
@ 0008 15:45 Copy Jobs Waiting. ..
@ (009 15:46 Copy Johs faiting

1 |Details é |Cance| g

= T
Printing...

To see jobs currently being processed or waiting to be processed, press “Status.”
To see jobs that have already been processed, press “Log.”

| Spool Status § Status

& Hello Pr

0255 09:34 &b Hello Printd
0008 09:34 @ pdl 3 NG
0255 09:34 &b pdl 4 0K

Details g

=y 0005  Copy
Printing...

The status of each icon displayed in the screen is as follows:
: Operating

: Waiting

: Error

: Cancelling

: Paused

: Secured job
: Copy job

: Mail Box job
: Printer job

: Fax job

. Report job

ol el =g+ g 1T .

The latest 128 copy or print jobs, or 40 fax jobs are displayed in the log.

Flow of Checking/Changing Operations
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® If you select “Device”:

The amount, type, and size
of paper loaded in the
paper drawers, Cassette
Feeding Unit (optional),
and paper and Paper
Deck-L1 (optional) are
displayed

The amount of memory
available (%) is displayed

Copy

= Paper Information = Scanner
Bo

1 R

B =l [0
Bi=rs || Booy
B = a3 JZf Printing...

= Network RY

y wivail, Memory 95 &
I —————————————— T

w Recovery Steps

— 0003 |y
Printing| ..

Press to show procedures for

clearing paper jams, etc. is displayed

= The status of the job

currently being processed
is displayed

Checking/Cancelling a Job in the Spooler

When you send print data from a computer, it is stored in this machine. The machine then
processes this data and outputs it. This operation is called Spool.

&> NOTE

® “Spool Status” is displayed only when the Printer Kit (optional) is attached.
® QOperations such as checking or canceling spool jobs are possible only when Use Spooler is set to

“On.” For details, see

the Network Guide.

1 Press “System Monitor.”

Reservation copies can be made.

Auto

Printing...
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2 Press “Print.”

= ivail, Memory 95 %
———— ==
mfRecovery Steps

Copy { Fax | Frint
mPaper Information = Scanner
a8 0
438 O = Printer
45 [ Bcopy
a3 O Printing

= Network RX

=y (003 Copy
Prirting. ..

@ 0029 17:03 B Copy Jobs

Device

Waiting.

@ 0030 17:03 B Copy Jobs Warting, ..

90031 17:03 EJCopy Johs  Waiting...

@ 0032 17:04 B Copy Jobs Haiting,

i |Details §|

Cancel g

=y (008 Copy
Printing. ..

Status

{Log ]

0001 1 =]
b 0002 22:33 &

Spaoling...

Details g Cancel g |

E Status ,g

=y 0008 Copy
Printing...

Done J
et |

Flow of Checking/Changing Operations
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To cancel a job in the spooler:

Press “Status.”
Select the job you want to cancel — press “Cancel”
Press “Yes.”

s [Cancel]

Is it Ok to cancel?

B " EL) R

£ 3]

=y 003 Copy
Printing...

If you do not want to cancel the job, press “No.”

To check the job details:

Select “Status” or “Log.”
Select the job you want to view more details about — press “Details.”
Check the detailed information — press “Done.”

| [Details] I

= Number L0007

mSat Time B20/10 2000 11:22
=Protocol -Metiare RPrinter
wDocument Hame I

mlser Name 3

mStatus - Spooled.

=y (003 Copy
Printing...

5 Press “Done.”

The display returns to the Basic Features screen.
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Cheeking Print Job Details

You can check job details, such as the date and time entered, and the number of pages.

1 Press “System Monitor” — select “Copy,” “Fax,” or “Print.”

2 Press “Status” or “Log” — select the job you want to view more details about
— press “Details.”

Copy Print

Spoal Status I'i Status

0755 09:34 ¢h Hello Printd
0008 09:34 6 pdl 3 [ |
0755 09:34 (2 pl 4 [ |

Details g

3 Check the detailed information — press “Done.”
Repeat this procedure as necessary.

The display returns to the Basic Features screen.

Checking Print Job Details 2-7
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Ca

lling a Reserved Job

You can canc

el a reserved job in several ways.

Cancelling from the Touch Panel Display

1 Press “Cancel” in the screen shown below, which appears while the machine
is scanning, printing, or waiting to print a document.

100

002z: (P 1) Printing...

mie o

Sheet

Copy Print Monitor

1] x| 31/100]=

Avail.

MHem, 99 @oo

Light

l Cancel |I

The selected job is cancelled.

&> NOTE

® When you cancel a job during scanning, be sure to remove the original of that job.
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Cancelling with /> (Stop)
1 Press >

)0,
)
é)m N

When cancelling a job which is being printed, press “Cancel” on the touch panel display which
appears during printing.

2 Select the job to be cancelled from the list, and press “Cancel.”

Select the copy job you want to cancel.

0 G 1xEBpsn F X
10003 70:51 B 1%ER 50 Paused.

o] =

Resume Copy J

0002 Copy /ﬁ
Paused. Sygten Monitor

You cannot select multiple documents and cancel them all at once.

When cancelling multiple documents, select and cancel one document at a time.
To restart printing, press “Resume Copy.”

The selected job is cancelled.

Cancelling a Reserved Job 2-9
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Cancelling from the System Monitor Screen

You can cancel a job while it is waiting to be processed, or during printing.

1 Press “System Monitor,” and select the Job Type.

2 Press “Status.”

Copy
Spoal Status

@ 0007 17:38 Copy Johs farting. ..
@ 0003 17:33 ElCopy Jobs  Waiting...
@ 0009 17:38 Copy Jobs Yaiting. ..
@ 0010 17:38 B Copy Jobs Waiting. ..

’ |Details >§ |Cance|

=y 0006 Copy
Printing...

@ 0007 17:38 Copy Jobs
@ 0008 17:35 @ copy Jobs

=y 0006 Copy
Prirting. ..

You cannot select multiple documents and cancel them all at once.
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4 Press “Yes.”

ancel]

Is it OK to cancel?

|Yes

|No

LT

F
4
4
A
4
E 71

=y 0006 Copy
Prirting. ..

If you do not want to cancel the job, press “No.”

&> NOTE

® The cancelled document is displayed as <NG> on the Print Log screen.

5 Press “Done.”

The display returns to the Basic Features screen.

Cancelling a Reserved Job
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2e
=.

ty Printing

When you set priority printing for a job, the machine starts printing the job once the currently
printing document is completed.

1 Press “System Monitor,” and press “Print.”

2 Press “Status.”

B 0011 17:40
@ 0012 17:40 Copy Jobs faiting. ..
@ 0013 17:40 Cupy Johs Paiting. ..
@ 0014 17:40 ElCopy Jobs  Waiting...
@ 0015 17:40 B Copy Johs Waiting. ..

i |Details §|Cancel g |

0011 Copy Dore  J
et |

Printing...

3 Select the document for priority printing, and press “Print Next.”

B 0011 17:40 Copy Jobs Printing... ﬁj
@ 0012 17:40 B Copy Jobs Waiting. .. /1

@ 0013 17:40 Copy Jobs Waiting. ..

@ 0014 17:40 Bl Copy Johs  Waiting, .. @
@ 0015 17:40 B Copy Jobs  MWaiting... |
[:int 1 Details §|Cancel g
Mext

=y 0011 Copy
Printing...

4 Press “Done.”

The display returns to the Basic Features screen.
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Haneling Print Jobs Sent from a Computer

You can temporarily stop a print job sent from a computer, or skip an error when a print error
occurs.

1 Press “System Monitor,” and press “Print.”

2 Select “Status.”

» 0001

@ 0002 21:02 B Copy Johs ...
@ 0003 21:03 Copy Jobs Waiting. ..
@ 0005 71:03 @PDL Print Waiting. ..
@ 0006 21:03 Copy Johs Waiting. ..

| ”Details §|Cancel g b

= 0001 Copy [
Printing... one o

3 Select the desired document, and press “Details.”

Spoal Status

B 0001 21:02 Copy Jobs Printing... S g
@ 0002 21:02 Copy Johs Waiting. .. 11
-]

@ 0003 21:03 B Copy Johs Waiting. ..

@ 0005 E4POL Print  Walting. ..
@ 0005 21:03 B copy Jobs  Waiting...

=y 0001 Copy
Printing...

Print

|Details jCancel §Secured g

Handling Print Jobs Sent from a Computer 2-13
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4 Press “Vv.”

u.Job Number 0005
mSet Time r09/0Z 2001 21:03
wDepartment I b-——---v
m.loh Type - EhPrinter
mDocument Mame  ¢PDL Print
ulizer hane POl User

cBy 1

| [Details] I

-Waiting to print...

v (=)=

= 0001 Copy
Prirting. ..

5 Perform handling of the print job.

[Details]

Fause ’ Form Feed g Auto g
Continue
JEN

=y 0011  Copy g
Printing...

When you press “Pause,” printing stops temporarily, and the key changes to “Resume.” When you
press “Resume,” printing restarts, and the key changes to “Pause.”

You can continue the print job even when a print error has occurred, by pressing “Auto Continue,’
depending on the type of print error. However, the print output may not be the same as expected.

When printing is cancelled from the computer or when the data is less than the volume of one page,
the print job may not be performed correctly. When you press “Form Feed,” you can force the print data
remaining in memory to be output.

6 When you finish handling the print job, press “Done.”

[Details]

Fause ! Form Feed g Auto g
Continue
e S i ()|

0011 Copy

Printing. .. *_JI|]
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7 Press “Done.”

The display returns to the Basic Features screen.

Handling Print Jobs Sent from a Computer
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You can print documents that have been assigned a password and sent from a computer.
Documents with a password are called secured documents.

Secured documents waiting to be printed are displayed with a g mark to the left of the job
number. To print these documents, you need to enter the correct password. This prevents other
people who do not know the password from observing the contents of the print job.

(M MPORTANT
® |f the main power is turned OFF, any secured documents are erased.
® The secured document is erased after its printing is completed.
® You cannot change the settings of the secured document before printing it, once it is sent.

1 Press “System Monitor,” and press “Print.”

2 Press “Status.”

Copy

Spoal Status
B 0001 2120
@ 0002 71:02 B copy Waiting. ..
@ 0003 21:03 B Copy Johs Waiting. ..
& 0005 21:03 @PDL Print Yaiting. ..
@ 0006 21:03 ) Copy Jobs Waiting

I |Details >§|Dance| g |

=y 0001  Copy
Printing...
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Select the desired secured document, and press “Secured Print.”

Spoal Status

B 0001 21:02 Copy Jobs Printing...

@ 0002 21:02 Cupy Johs Paiting. ..

@ 0003 21:03 Elcopy Jobs  Warting...
& 0005 21:03 @&4POL Print Waiting. ..
@ 0006 21:02 B Copy Jobs Waiting.

’ Details é Cancel I Secured
Print

=y 0001  Copy
Prirting. ..

B Use the numeric keys to enter
the password.

ok ok

Ll " LT

71 a1 3 Liis

Cancel | 0K o

=y 0001 Copy
Printig...

Enter the same password originally assigned from the computer. The machine becomes ready to print

the document.
To cancel printing, press “Cancel.”

The machine starts printing.

If there is a current or reserved job, the machine starts printing after that job is completed.

Printing Secured Documents
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Selecting and Storing Settings

CHAPTER

This chapter describes the initial settings and procedures to change them according to your
needs.

Additional Functions SettingsTable . . ............... ... ... . . i L.

Setting Specifications That Are Common to Each Function (Common Settings) . . . .
Selecting the Initial Function at Power ON . . . ... ... ... .
Selecting the Default Display After Auto Clear . . ... i i
Setting Entry Tone, Error Tone, and Job Done Tone. .. ... ...t
Setting INCh INpUt . . . ..o
Setting a Paper Drawer for Auto Paper Selection/Auto Drawer Switching .. ................
Identifying the Type of Paperina PaperDrawer. . . ... ..
Setting the Functions Keys as Keys to Reactivate the Machine. .. .......................
Setting the Energy Consumptioninthe SleepMode . ......... .. ... .. .. . . it
Distinguishing LTRR-size and STMT-size Originals .. ........ ... . ...
Setting a Dedicated Tray for Each Function . . ... ... .. . i
Setting the Printing Priority . . . .. ...
Registering the Envelope Feeder Attachment . ....... ... ... ... . . . . i
Setting the Standard Paper for the Stack Bypass. . . .. ...t
Setting a Standard Mode for Local Printing . .......... ... .. ... .
Changing the Language Displayed on the Touch Panel Display. .. .......................
Reversingthe Display . . . .. ...
Returning the Common Settings to TheirDefaults . . . ......... ... ... ... . .. .. . ...

Setting the Timer (Timer Settings) . . . ........... .. ...
Setting the CurrentDate and Time . . . . .. ..ot e
Setting the Time Taken to Initiate Auto Sleep After Finishing Operations. .. ................
Setting the Time Taken for the Display to Return to the Basic Features Screen After
Finishing Operations. . . . .. ...

Setting the Time Taken for the Unit to Quiet Down Afterthe Last Task . ...................
Setting the Time that the Unit’s Power Turns Off on Different Days of the Week . ... .........

Adjusting the Machine (Adjustment/Cleaning) .............................
Fine-adjusting the Zoom When Differences in Original Image and Print Image Occur . .......
Changing the Saddle Stitch Position. . . . ...
Adjusting the Standard EXpOSUre . . . .. .. .ot t
Setting Staple/Offset to ON/OFF . . ... ... . et

Printing Reports (Report Settings) . . . ........ ... .. i
Printing the Contents of the Fax Settings . . . ......... ... .. . .. i
Printing the User’s Data List in the Network Settings . . .. ....... .. ... ... ...
Printing the Contents of the Printer Settings. . .. ... ... ... i
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Selecting and Storing Settings to Suit your Needs u

Additional Functions Settings Table

The following settings can be selected or stored from the Additional Functions screen.
(*Indicates the factory default setting.) For more information, consult the following guides:

Copy SEttiNgS .....eeveeiieeiieeee e The Copying Guide
Custom Fax Settings,
Communication Settings in System Settings............. The Facsimile Guide
Mail BoxX Settings ........ceeveeriiieieeiee e The Mail Box Function Guide
Printer Settings .......ccevverriiii e The PS/PCL Printer Guide
Network Settings in System Settings..........ccccceeeeeene The Network Guide
Remote Ul On/Off in System Settings .........ccccveenneee. The Remote Ul Guide
Additional Function Available settings Apglau:;ible

Common Settings

Copy*/Mail Box/Fax
Set “System Monitor Screen” as initial function:

Initial Function On/Off* P.3-8
Set “Device” as the default for “System Monitor”:
On*/Off
Auto Clear Setting Initial Function*/Selected Function P.3-10
Audible Tones Entry Tone/Error Tone/Job Done Tone (All On*/Off) P.3-11
Inch Entry On/Off* P.3-12

Copy*/Printer/Mail Box/Other (Fax) (Stack bypass:

Drawer Eligibility For APS/ On/Off*, Drawers: On*/Off) P3-13

ADS Copy: Consider Paper Type: On/Off*

Store Paper Type Plain*/Recycled/Colour/Tracing paper P.3-15
Function Keys Wake Up On/Off* P.3-18
Energy Consumption in Sleep Low*/High P3-19
Mode

LTRR/STMT Oiriginal Distinguish Manually/Use LTRR Format*/Use STMT P3-20
Selection Format ’

3-2 Additional Functions Settings Table



Additional Function

Tray Designation

Available settings

Tray A: Copy*/Printer*/Fax/Other
Tray B: Copy/Printer/Fax*/Other*
Tray C: Copy/Printer/Fax/Other

Applicable
page

Common Settings

P.3-21

Printing Priority

1: Copy (Priority)/2:Printer/3:Other

P.3-22

Envelope Cassette

Env. 1 (COM10%)
Env. 2 (COM10%)
COM10/ISO-B5/Monarch/ISO-C5/DL/Yougata

P.3-23

Standard Stack Bypass
Settings

On/Off*

P.3-25

Standard Local Print Settings

Paper Select: Auto*/Select paper supply
Copies: 1* to 2,000 sets
Finisher:

With the Finisher-J1
Do not Collate/Collate/Offset Collate*/Group/
Offset Group/Staple (Corner)

With the Saddle Finisher-G1+Inner 2way Tray-A1
Do not Collate/Collate*/Offset Collate/Group/
Offset Group/Staple (Corner, Double)

With the Inner 2way Tray-A1
Do not Collate/Collate*/Rotate Collate/Group/
Rotate Group

With Saddle Finisher-G1+Puncher Unit-J1/G1/H1
Do not Collate/Collate*/Offset Collate/Group/
Offset Group/Staple (Corner, Double) /Hole Punch

Without a Finisher
Do not Collate/Collate*/Rotate Collate/
Group/Rotate Group
Two-sided Print: On/Off*
Erase Document After Printing: On/Off*
Merge Documents: On/Off*

P.3-27

Language Switch

On/Off*

P.3-29

Reversed Display

On/Off*

P.3-30

Initialise Common Settings

Initialise

P.3-31

Additional Functions Settings Table 3-3
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Additional Function

Timer Settings

Available settings

Default setting (12-digit number)
Time Zone Settings: GMT—-12:00 to GMT+12:00,

Applicable
page

Adjustment/Cleaning

increments

Date & Time Settings (GMT 0:00%) P.3-32
Daylight Saving Time Settings: On*/Off

Change Auto Sleep Time 1Q Sec., 1, 2%, 10, 15, 20, 30, 40, 50 min., 1 hour, 90 P3.35
min., 2, 3, 4 hours

Change Auto Clear Time (2) sTr:ic:]iettlng), 1 to 9 min. in one-minute increments, P3.37

Time Until Unit Quiets Down (1) Err:icr)]s*ettlng), 1 to 9 min. in one-minute increments, P3-38

Daily Timer Settings Sunday to Saturday, 00:00 to 23:59 in one-minute P3-39

Report Settings

Custom Settings: Fax

Zoom Fine Adjustment X/Y: 0%, -1.0% to +1.0% in 0.1% increments P.3-40
izﬁ;jsltemset:tch Position -2.0 mm to +2.0 mm (0 mm®) in 0.25 mm increments P.3-41
Exposure Recalibration 9 Steps, 5* P.3-42
Feeder Cleaning Press “Start” P5-17
Roller Cleaning Press “Start” P.5-21
Staple/Offset Function On*/Off P.3-43

TX Report

On, For Error Only*, Off

Activity Report

Auto Print: On*, Off
Send/Receive Separate: On, Off*
Daily Activity Report Time: On, Off*

Group Destination List,
User’s Data List

RX Report On, For Error Only, Off* -

Memory Box RX Report On*/Off -
Print List: Fax

Address Book List 1,

Address Book List 2, Brint P3-45

3-4
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Additional Function

Print List: Network

Available settings

Applicable
page

Report Settings

System Settings

System Manager
Settings

System Manager

32 characters max.

System Manager ID

7 digit number max.

P.3-47
User’s Data List Print
Print List: Printer
P.3-49
User’s Data List Print

Accept Jobs with Unknown
ID

On*/Off

System Password 7 digit number max. Pa-2
E-mail Address 64 characters max.
Contact Information 32 characters max.
Comment 32 characters max.
Department ID
Management
Department ID Management | On/Off*
ID/Password Store, Edit, Erase, Limit Impress. P.4-6
Print Totals Clear, Clear All Totals, Print List

Communications Settings

Send Start Speed

33600bps*,14400bps, 9600bps, 7200bps, 4800bps,
2400bps

Receive Start Speed

33600bps*, 14400bps, 9600bps, 7200bps, 4800bps,
2400bps

Transfer Setting On/Off* -
Memory Lock Setting On/Off* -
Receive Password Numerals -
R-key Setting PSTN*/PBX -

Additional Functions Settings Table
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Additional Function

System Settings

M-key Setting

Available settings

No setting*

Applicable
page

Device Name: 32 characters

Copy Settings

Standard Key 1, 2 Settings

All modes (No setting*)

Device Info Settings Location: 32 characters P4-24
Clear Message Board Erase P4-25
Auto Offline On/Off* P.4-26

Auto Collate On*/Off -
Image Orientation Priority On/Off* -
Job Duration Display On/Off* -
Auto Orientation On*/Off -
Photo Mode On/Off* -

Standard Settings

Store, Initialise

Initialise Copy Settings
Custom Fax Settings

User Settings

Initialise

Standard Key Settings

All Modes (No settings™)

Unit telephone #

Numerals

Unit Name

Alphanumerics, Symbols

Sender's Names (TTI)

Alphanumerics, Symbols

TX Terminal ID On*/Off -
Density Control 1t09, 57 -
Tel Line Type Pulse, Tone -
Volume Control 0to 8, 4* -

Standard Settings

Store, Initialise

Store Destinations Store -
TX Settings _
ECM TX On*/Off -

3-6 Additional Functions Settings Table




Additional Function

Pause Time

Available settings

1 to 15 seconds (2 seconds*)

Applicable
page

Custom Fax Settings

Auto Redial

On*/Off

Stamp Document

Direct & Memory TX*, Direct TX

RX Settings -
ECM RX On*/Off -
Received Page Footer On/Off* -

Printer Settings

Select Cassette

Switch A-D Each On*, Off

Receive Reduction On*/Off -
Two-sided Print On/Off* -
20n1 Log On/Off* -
File Settings -

Memory Box Store/Set

Box Set/Store

Confidential, Relay, Batch Sending

Number: 0 to 99

Password: 7 digit number max.

Store Name: 24 characters max.

Doc. Auto Erase: 1, 2, 3, 6, 12 hours, 1, 2, 3%, 7, 30
days, 0 (no limit)

Initialise

Mail Box Settings

Photo Mode

On/Off*

Standard Scan Settings

Store, Initialise

Additional Functions Settings Table 3-7
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Setting Specifications That Are Common to
Each Function (Common Settings)

This section describes how to specify the settings that are common to the Copy, Mail Box, and
Fax.

&> NOTE

® The Common Settings screen is made up of several screens. Use “V ” or “A” to scroll to the desired
screen and make the required settings.
o When the “V” or “A” should be pressed, the indication =y s displayed in this manual.

Selecting the Initial Function at Power ON

You can specify which screen is displayed when you turn on the main power. The System
Monitor screen can also be specified.

& NOTE

® The default settings are as follows:
- Select Initial Function: Copy
- Set “System Monitor Screen” as initial function: Off
- Set “Device” as the default for “System Monitor”: On

1 Call up the desired screen as follows:

@ # Common Settings # Initial Function m
» Box

3-8 Setting Specifications That Are Common to Each Function (Common Settings)



2 Select “Copy,” “Mail Box,” or “Fax,” and press “OK.”

Set [Device] as the default for “System Monitor”
an 1

System Monitor

“Fax” can only be selected when the FAX Board is attached.

When main power is turned on or after Auto Clear:

- If you select “Copy”: The Copy Basic Features screen appears.
- If you select “Mail Box”: The Box selection screen appears.

- If you select “Fax”: The Fax Basic Features screen appears.

® When using the System Monitor screen as the initial screen:

Select “On,” and press “OK.”
The System Monitor screen is displayed when the main power is turned on, or after Auto Clear.

& NOTE

® When you do not want to set the Device screen as the default of the System Monitor screen, press
“Off,” and press “OK.” When you select “Off,” the Copy screen is set as the default of the System
Monitor screen.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Setting Specifications That Are Common to Each Function (Common Settings) 3-9
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Selecting the Default Display After Auto Clear

You can select which screen to display after Auto Clear has taken place.

&> NOTE

® The duration for Auto Clear can be set. (See “Setting the Time Taken for the Display to Return to the
Basic Features Screen After Finishing Operations,” on p. 3-37.)
® The default setting is “Initial Function.”

1 Call up the desired screen as follows:

Common Settings Auto Clear Setting
@ # 4 ] # » Initial Function m

2 Select the “Initial Function” or “Selected Function,” and press “OK.”

[ J= Cmivnean ]

(] [futo Clear Setting]

System Monitor

To display the screen set under Initial Function after Auto Clear is performed, press “Initial Function.”
For example, if Copy is set under Initial Function and Auto Clear is performed after setting the Mail Box
function, the display returns to the Copy Basic Features screen.

To display the screen before Auto Clear was performed, press “Select Function.” For example, if Copy
is set under Initial Function and Auto Clear is performed after setting the Mail Box function, the display
returns to the Mail Box Selection screen.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Setting Entry Tone, Error Tone, and Job Done Tone

You can select whether or not to sound audible tones. The following tones sound at the following

times:

e Entry Tone: When pressing keys on the control panel or keys on the touch panel display.
* Error Tone: When a malfunction occurs (e.g., paper jam or operational error).

¢ Job Done Tone: After the last copy has been made (e.g., outputting, stapling, or faxing is
completed) .

&> NOTE

® The default setting is “On” for all tones.

1 Call up the desired screen as follows:

2 Select “On” or “Off” for Entry Tone, Error Tone, and Job Done Tone, and

[ ”
press “OK.
| B Ty Cmddivnan ]
B [tudible Tones]
Entry Tone
Error Tone
Job Done Tone
System Monitor 3

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Setting Specifications That Are Common to Each Function (Common Settings)
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Setting Inch Input

You can display the key for entering values in inches in the numeric entry screens.

&> NOTE

® The default setting is “Off.”

1 Call up the desired screen as follows:

© - -

2 Select “On” or “Off,” and press “OK.”

System Monitor a

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

3-12
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Setting a Paper Drawer for Auto Paper Selection/
Auto Drawer Switching

You can set the paper drawers to be used for Automatic Paper Selection and Auto Drawer
Switching. This setting can be made independently for Copy, Mail Box, and other functions. This
function is useful when different paper drawers are to be used for different purposes.

&> NOTE

® Paper drawers set to “On” are used for the following functions:

- Auto Paper Selection (APS): The machine automatically selects the appropriate paper size (paper
drawer) for the size of the original and the set ratio (when making a copy), or of the image (when
receiving a fax).

- Auto Drawer Switching (ADS): If a paper drawer runs out of paper during a continuous printing job,
the machine automatically selects another paper drawer with the same paper size and begins feeding
paper from that paper drawer.

® The default settings are “Off” for the stack bypass and “On” for the paper drawers (1 to 4).

1 Call up the desired screen as follows:

@ # Conmion Settings » Drawer Eligibility For APS/ADS m

2 Select “Copy,” “Mail Box,” “Printer,” or “Other (“Fax”).”

[ BTN |

& [Drawer Eligibility For APS/ADS]

|C0py ’g |Printer >§
|Ma\| Box >§ |Dther é

[y T |

Drawer Eligibility For APS/ADS]

|[:Dpy é |Pr|nter >§
|Mai| Box >§ |Fa>< >§

‘ System Monitor g

|5ystem Manitar

When only the Printer Kit is
attached

When the Printer Kit and the FAX
Board are attached

“Printer” can only be set when the Printer Kit is attached.

“Other” is displayed when the FAX Board is not attached, and sets the paper drawers to be used for

report printing.

“Fax” can only be set when the FAX Board is attached. And, when the FAX Board is attached, set the

paper drawers to be used for report by pressing “Fax.”

Setting Specifications That Are Common to Each Function (Common Settings)
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3 Select “On” or “Off” for the stack bypass and each paper drawer, and press
I‘OK.H

Cansider
Paper
Type

(s
System Monitor 3

To make the paper drawer eligible for APS/ADS, press “On.”

To make the paper drawer ineligible for APS/ADS, press “Off.”
The number of each paper drawer indicates the following locations:

FE Stack bypass

o r —Ill Paper drawer 1
— Paper drawer 2

. Paper drawer 3 (option)
Mm@

l—_— .
m & |{| Paper drawer 4 (option)
m 3

'#I-u Paper Deck (option)

When the Cassette Feeding Unit-W1 and the Paper Deck-L1 are attached

N

T LT

™ oy : Kl Paper drawer 1

m
|='B|—|_E Paper drawer 2
—1__
o \—E Paper Deck (option)

The Pedestal and the Paper Deck-L1 are attached
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&> NOTE

® When you select “Copy,” you can specify whether or not to set priority to paper type.

- When you set “Consider Paper Type” to “On,” paper will not be fed even when paper runs out during
printing, unless other loaded paper matches the size and type. For details of stored paper types, see
‘Identifying the Type of Paper in a Paper Drawer,’ on p. 3-15.

- When you set “Consider Paper Type” to “Off,” paper will be fed from another paper drawer when
paper runs out during printing, if the same paper size is loaded in that paper drawer.

® When you select “Printer,” the Stack bypass icon B is not displayed.

4 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Identifying the Type of Paper in a Paper Drawer

You can specify the paper type loaded in each paper drawer.

1 Call up the desired screen as follows:

@ # Common Settings i“z]# Store Paper Type m

2 Select the paper drawer for which you want to store the paper type.

‘ System Monitor )

The number of each paper drawer indicates the following locations:

Setting Specifications That Are Common to Each Function (Common Settings) 3-15
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- —Iill Paper drawer 1
—F Paper drawer 2

& Paper drawer 3 (option)
- " |
—— | .
m -37: Paper drawer 4 (option)
m 3
1
_;1; Paper Deck (option)

When the Cassette Feeding Unit-W1 and the Paper Deck-L1 are attached.

T

—T X J

|
m o :: Il Paper drawer 1

m
[— |_E Paper drawer 2

——
v i \—E Paper Deck (option)
The Pedestal and the Paper Deck-L1 are attached.

1 _

3 Select the paper type loaded in the paper drawer, and press “OK.”

Systen Monitor

Load the same type of paper as set in each paper drawer.

&> NOTE

® For details of paper types, see ‘Available Paper Stock,’ on p. 1-61.

Setting Specifications That Are Common to Each Function (Common Settings)



4 Press “Done.”

Repeat this procedure.
The specified mode is set and the display returns to the Basic Features screen.

&> NOTE

® The paper types stored here are displayed when selecting paper in each mode, as shown below.

[Paper Select] Select the paper size.

1= AJR
=1 AR@
=1 A3 B

System Monitor ;é

StackBypass Setting

Setting Specifications That Are Common to Each Function (Common Settings) 3-17
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You can set (Copy), (Fax), (Mail Box), and (System) as the keys to
reactivate the machine from the Sleep mode.

&> NOTE

® The default setting is “Off.”

1 Call up the desired screen as follows:

Comnan Settings  § Function Key Wake Up
@ iy 35, -

2 Select “On” or “Off,” and press “OK.”

EA o Coddinae]
[&¥] [Function Key Yake Upl
‘System Maonitar §|

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features Screen.
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Setting the Energy Consumption in the Sleep Mode

You can set the amount of energy consumed when the machine is in the Sleep mode.

&> NOTE

* In the following cases, the energy consumption when the machine enters the Sleep mode is “High”
regardless of this setting. For details such as setting each function, see the Facsimile Guide, the
Network Guide, or the Printer Guide.

- “Function Keys”: On

- “TCP/IP Settings"—’IP Address Settings”—"Enable DHCP”: On

- “NetWare Settings”: On

- “Apple Talk Settings”: On

- When the time is specified, or when a transmission job is reserved, with the FAX Board attached
® The default setting is “Low”

1 Call up the desired screen as follows:

@ # Conmon Settings

[¥)[a], Energy Consumption in Sleep Mode
- [

2 Select “Low” or “High,” and press “OK.”

[ H, Cmddivean ]

2] [Energy Consumption in Sleep HMode]

Systen Monitor

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Distinguishing LTRR-size and STMT-size Originals

You can designate the way the machine handles LTRR-size or STMT-size originals placed on the
platen glass.

&> NOTE

® The default setting is “Use LTRR Format.”

1 Call up the desired screen as follows:

[v][a] LTRR/STHT Original Selection
# » Use LTRR Format m

@ # Comnon Settings

2 Select “Distinguish Manually,” “Use LTRR Format,” or “Use STMT Format,”
and press “OK.”

[4

‘ System Monitor a

When you place an LTRR or STMT-size original on the platen glass:

- If you select “Distinguish Manually”: A screen allowing you to select the original size appears when
scanning.

- If you select “Use LTRR Format”: The machine detects the original as LTRR-size.

- If you select “Use STMT Format”: The machine detects the original as STMT-size.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Setting a Dedicated Tray for Each Function

You can select the function for which each output tray of the Saddle Finisher-G1 (option) or the
Inner 2way Tray-A1 (option) is to be used.

@ mPORTANT

® This function can only be set when the Inner 2way Tray-A1 is attached.
® “Fax” is displayed only when the FAX Board (option) is attached.

&> NOTE

® |t is possible to assign a single tray to multiple functions.
® The default settings are as follows:

- Tray A: Copy, Printer

- Tray B: Fax, Other

- Tray C: No designation

1 Call up the desired screen as follows:

@ # Camnan Settings 3 EIIZI» Tray Designation m

2 Select the functions of dedicated output trays A, B, and C, and press “OK.”

[Tray Designation]

Tray & Tray B Tray C

Cancel [ m Jll] [ . J ]I J
|System Manitor |System Manitar E
When the Saddle Finisher-G1 is When the Inner 2way Tray-A1 is
attached attached

“Fax” is displayed when the Fax board is attached.

(M mMPORTANT

® When the paper reaches the stacking limit of the tray while Trays A, B, and C are set as the
designated tray for a certain function, the machine automatically changes the output tray to another
available tray.

Setting Specifications That Are Common to Each Function (Common Settings) 3-21
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&> NOTE

® Prints of the Mail Box and Report modes are output as “Other.”

® |n the case that the Saddle Finisher-G1 is not attached, Tray C can only be assigned to a single
function, which no other tray is assigned to.

® When the Saddle Finisher-G1 is attached, the print is output to Tray B, regardless of the dedicated
tray setting if transparency, envelope, heavyweight paper, tracing paper, or free size paper is
selected.

® When the Saddle Finisher -G1 is attached, the print is output to Tray A regardless of the dedicated
tray setting if the Staple mode is set.

® When the Inner 2way Tray-A1 is attached, the print is output to Tray A regardless of the dedicated
tray setting, if Transparency, Envelope, Heavyweight paper, Tracing paper, or Free size paper is
selected.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Setting the Printing Priority

You can set the printing priority. A job that is set to a high priority is printed preferentially after the
job currently being processed.

NOTE
1@ ® Priority printing will not take place even when you set the highest priority, until the current job is

completed. However, if the current job is paused, printing of the job from a function with higher
priority may start, depending on the settings.

® The default settings are as follows:
- Copy: 1 (Priority)
- Printer: 2
- Other: 3 (1, 2, and 3 indicate priority sequence.)

1 Call up the desired screen as follows:

@ # Common Settings  § Iill_T_l# PFrinting Priority m

3-22
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2 Select the printing priority, and press “OK.”

[t Printar [1ther

]

(s
System Monitor 3

Setting “1” sets the highest printing priority.
You can select “Printer” only when the Printer Kit is attached.

Prints of the Mail Box, Fax, and Report functions are output as “Other.”

&> NOTE

® When the same printing priority has been specified for multiple functions, printing starts from
whichever of the functions is set to print first.

3 Press “Done.”
Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Registering the Envelope Feeder Attachment

You can use the paper drawer 1 as an envelope cassette, if you attach the Envelope Feeder
Attachment and set the size switch and the paper size dial. The envelope cassette can hold the
following six types of envelopes: COM10/ISO-B5/Monarch/ISO-C5/DL/Yougata 4.

This section describes how to specify the type of envelopes and which cassette they are to be
loaded in.

(M mMPORTANT
® When the Envelope Feeder Attachment (option) is not attached, this procedure is not necessary.

&> NOTE

® The default settings are as follows:
- ENV.1: COM 10
- ENV.2: COM 10
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1 Call up the desired screen as follows:

@ » Comnon Settings ¥, » Enwelops Cassette m

2 Press “ENV. 1” or “ENV. 2” — select the type of envelope — press “OK.”

|Yuugata 4 g ‘ 150-65 g

|Mnnamh g ‘ISEI—EE g

| [%

[systen wonitor ]

&> NOTE

® For the size switch set in Envelope Cassette select the same type as the envelope.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Setting the Standard Paper for the Stack Bypass

If you specify the default settings of the Stack Bypass beforehand, you can use it identically to
the paper drawers and the paper deck. This setting is useful if you always set paper of the same

size and type.

&> NOTE

® When using the stack bypass as a paper source for the Copy, Mail Box, and Fax functions, you must

select the stack bypass as the Auto Paper Drawer Selection.
® The default setting is “Off.”

1 Call up the desired screen as follows:

Standard Stack Bypass Settings
L

@ # Common Settings

2 Select “On,” and press “Store.”

[ H, Cmddivean ]

[ [Standard Stack Bvpass Settings]

mPaper Size
wFaper Type

Cancel

‘System Monitar

If you select “Off,” proceed to step 5.

3 Select the paper size, and press “Next.”

[ . Coddivs ]
[Ctandard Ctaclk Pwhace Cottinne

Free

s Dlfae O[3 Ol s
M _Djjra ol o =

|BA D§|B5 D§|B5m Dg

Envelope

]| neh-size il

[ rancel ] [4 Back I'” Mext ’M

[systen wonitor ]
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&> NOTE

® To select inch size paper, press “Inch-size.”

® To select free size paper, press “Free Size.”

® To select envelope, press “Envelope” and select the type of envelope. Then press “OK” — “OK,” and
proceed to step 5.

4 Select the paper type, and press “OK.”

[Standard Stack Eypass Settings]

W} (Fecyoled [ ‘Color

D’ Tracing §E§E§E§ Trans-
Paper parency

Ei |Le‘tterhead ‘Bond

[ cancel [« Bk | ®

Systen Monitor ;g

5 Press “OK.”

[ H, Cmddivean ]

2] [Standard Stack Bypass Settings]

=Paper Size Ad
wPaper Type O

‘System Monitor q

6 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Setting a Standard Mode for Local Printing

When you want to print documents in the Mail Box without changing the original settings set
when they were scanned, or when you want to print documents in the Mail Box sent from a
personal computer after changing the print settings, you can print using the Local Print Standard
settings set in this section. It also prints with the standard Local Print settings when you merge
multiple documents.

&> NOTE

® The default settings are as follows: (*indicates factory default setting.)
¢ Paper Select (Paper source): Auto*
e Copies: 1*
e Finisher
- With the Finisher-J1:
- Do not Collate/Collate/Offset Collate*/Group/Offset Group/Staple (Corner)
- With the Saddle Finisher G1+Inner 2way Tray-A1:
- Do not Collate/Collate*/Offset Collate/Group/Offset Group/Staple (Corner, Double)
- With the Inner 2way Tray-A1
Do not Collate/Collate*/Rotate Collate/Group/Rotate Group
- With the Saddle Finisher-G1 and Puncher Unit-J1/G1:

Do not Collate/Collate*/Offset Collate/Group/Offset Group/Staple (Corner, Double)/Hole
Punch

- With no Finisher:
Do not Collate/Collate*/Rotate Collate/Group/Rotate Group
¢ Two-sided Print (On/Off*)
¢ Erase Document After Printing (On/Off*)
¢ Merge Documents (On/Off*)

1 Call up the desired screen as follows:

@ # Common Settings EE# Standard Local Print Settings m

Setting Specifications That Are Common to Each Function (Common Settings) 3-27

Selecting and Storing Settings to Suit your Needs H



Selecting and Storing Settings to Suit your Needs u

2 Set each mode, and press “Done.”

Paper Select
> s I
Copies
S -
Finisher
» Collate m

vz [ ]l=

System Monitor 3

Paper Select: Select the paper source.

Copies: Set the number of copies from 1 set to 2,000 sets.

Finisher: Set the type of collating.

Two-sided Print: Set whether or not to perform two-sided printing.

Erase Document After Printing: Set whether or not to erase a document after printing.

Merge Documents: Set whether or not to merge documents when you select multiple documents.

Press “Done.”
Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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You can select the language displayed on the touch panel display.

&> NOTE

® When Language Switch is set to “On,” some characters will be restricted and not be able to be

entered. To enable all characters to be entered, set to “Off.”

® Even when Language Switch is set to “On,” there are some languages which cannot be displayed.

® The default setting is “Off.”

1 Call up the desired screen as follows:

Common Settings | Language Switch
@) I B QS 4

2 Press “On,” and select the desired language.

[ I, Cmddivnan ]
B [Language Switch]
|fo g

French

‘ System Monitor

Press “¥” or “A” to display the desired the language.
If you do not want to change the panel language, press “Cancel”

3 Press “OK.”

The display returns to the Basic Features screen, and the panel language changes.

Setting Specifications That Are Common to Each Function (Common Settings)
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Reversing the Display

This function enables you to reverse the use of black and white on the touch panel display. If you
are finding it hard to make out what is being shown on the display, using this function may make
things clearer.

&> NOTE

® The default setting is ‘OFF".

1 Call up the desired screen as follows:

@ (Additional Functions) =) ([l Foverecs Disoiay /1) ]

2 Select “ON” or “OFF”, then press “OK”.

B [Cimnnnce, Fokbiven 1

[22] [Feversed Display (E/#)]

|Syatem Monitor EI

3 Press “Done”.

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Returning the Common Settings to Their Defaults

With this function you can return the common settings to their defaults (initial settings).

1 Call up the desired screen as follows:

@ » Comnon Settings ¥ » Initialize Common Settings m

2 Select “Yes.”

2 [Comnon Settings]

[Initialize]

Is it OK to initialize?

i) ©

R [—

‘System Monitar

To cancel initialisation, select “No.”

The screen shown below is displayed for about two seconds.

[ [Comnon Settings]

[Initialize]

Initialized.

System Monitar

3 Press “Done.”
Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Setting the Timer (Timer Settings)

You can set the current date and time, and specify the time taken for the machine to enter the
Sleep mode.

& NOTE

® The Timer Settings screen is made up of several screens. Use “V " or “A” to scroll to the desired
screen and make the required settings.
® When “V” or “A” should be pressed, the indication ===y s displayed in this manual.

Setting the Current Date and Time

You can set the current date and time. The date and time set here is also used as the time
setting when required for functions.

- GMT : The time at the Greenwich Observatory in England is called GMT
(Greenwich Mean Time).

- Time Zone : The standard time zones of the world are expressed globally in terms
of the difference in hours (x up to 12 hours) from GMT (x 0 hours). A
time zone is a region throughout which this time difference is the
same.

- Daylight Saving Time : In some countries, time is advanced throughout the summer season.
The period in which this is applied is called <daylight saving time>.

1 Call up the desired screen as follows:

Tiner Setti Date & Tine Settings
@ | Tier Settings ) el ot 1 e ¥
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Enter the current date (day, month, year) and time with (©) - (o)

(numeric keys).

26/02 2001 11:36 rqfﬁﬁgge

{_ §3/02 2001 11:48 } Lo e

‘ System Monitor

Enter the date, and the time in 24-hour clock as four digits without a space.

Enter all four digits for the year ranging from 2000 to 2038.

Examples: MAY 6. — 0605
7:05a.m. — 0705
11:18 p.m. — 2318

&> NOTE

® |f you make a mistake when entering values, press (©), and enter the values again.

® When setting the Time Zone Settings:

Press “Time Zone Settings,” and select the time zone where the machine is located, and press “OK”

PN [Tirmie Codekiveas 1

&) [Tine Zone Settings]
w0 |~ ]
T

Cancel

‘ System Monitor a

[4

& NOTE

® The default setting is “GMT 0:00.”
Press “V” or “A” to scroll the list.

Setting the Timer (Timer Settings)
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® When setting the Daylight Saving Time Settings:
Press “Daylight Saving Time Settings” — press “On” — press “Start Date.

W [ Tince Cokdieen]

[Daylight Saving Time Settings]

wllse Davliaht Saving Time

|

5

‘ System Monitar

Select “Month” — “Day” to specify each of them.
Enter the time using “~” and “+,” and press “OK.”

4 [start Datel

= Haonth W

m[igy

E Sunday

=Tine o Ehours o g‘ + g
Cancel | 3 )

System Monitor

Press “End Date” and make the settings in the same way as the above.

#4[End Date]

=Honth E Janvary | ,}
=Day [ist | J
E Sunciay | ,I

= Tine O Elhours ( o g‘ +
S

System Monitor

|

&> NOTE

® When you make the Daylight Saving Time settings, the machine automatically sets the standard
time of the machine one-hour forward at the specified date and time.

® The default setting is “On.”

* You can also set the time with (©) - (2) (numeric keys).

® The time can be set from 0 to 23 (in one-hour increments).
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3 Press “OK.”

26/02 2001 11:36 gleme Zone

| @s/02 2001 11148 | vt

Cancel I 3 oJ

System Monitor

J

4 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

If the machine is not operated (no keys are pressed) for a certain period of time, the control
panel power switch automatically switches OFF to save power. The machine then enters the
Sleep mode.

&> NOTE

® The default setting is “2 minutes.”

1 Call up the desired screen as follows:

Timer Settings Change Auto Sleep Time
ﬁ ; » Zminis)

Setting the Timer (Timer Settings)
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2 Enter the desired Auto Sleep Time with “¥” or “A,” and press “OK.”

‘ System Monitor

The Auto Sleep Time settings are 10 seconds, 1, 2, 10, 15, 20, 30, 40, 50 minutes, 1 hour, 90 minutes,
2, 3, and 4 hours.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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If the machine is not operated (no keys are pressed) for a certain period of time, the display

returns to the Basic Features screen (standard setting) of the selected function.

This period of time is called “Auto Clear Time.” Auto Clear Time can be set from 1 to 9 minutes in

one-minute increments, and can also be set to “Off”

& NOTE

® The default setting is “2 minutes.”
® When “0” is selected, the Auto Clear function is not set.

1 Call up the desired screen as follows:

Timer Settings Change Auto Clear Time
@ q 4 » Zminis) m

2 Enter the desired time period using “-” or “+,” and press “OK.”

B (Timme Coddinnn]
[ [Change Auto Clear Tine]
[2]un
fO—N++ _1_0%

‘System Monitor Té]

The Auto Clear Time settings are from 0 to 9 minutes (in one-minute increments).

You can also enter values using @-@(numeric keys).

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Setting the Timer (Timer Settings)
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This machine enters the Quiet mode after a specified amount of time has elapsed following a
print job or after a key has been pressed. On this screen you can specify the amount of time that
must be taken before entering the Quiet mode.

&> NOTE

® The default setting is “1 minute.”

1 Call up the desired screen as follows:

Timer Settings Time Until Unit Guiets Down
(@) ’ S —

2 Enter the desired time period with “~” or “+,” and press “OK.”

] &4[Tine Until Unit Quiets Down]

nin
fO_n++ 1_n0%

‘System Maonitar §|

The Time Until Unit Quiets Down settings are from 0 to 9 minutes (in one-minute increments).

You can also enter values using(0)-(2) (numeric keys).

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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You can set the time that the machine automatically turns off for each day of the week.

&> NOTE

® Setting range: Daily from Sunday to Saturday, 00:00 to 23:59 in one-minute increments
® When Auto Clear Time and Daily Timer are both set, Auto Clear Time has priority.
® The default setting is “No setting.”

1 Call up the desired screen as follows:

@ q Tinar Settings Iil@# Daily Timer Settings m

2 Select the day of the week — enter the time with @@ (numeric keys) —

press “OK.”

B [Daily Tiner Settings]
lse the numeric keys

[Tru 1 [Fri

Cancel I 3 J
‘ System Monitor §|

Enter the time in 24-hour clock as four digits without a space.

Examples: 7:05 a.m.— 0705
11:18 p.m.— 2318

If you make a mistake when entering the time, choose the day of the week again, and enter the four-

digit number.

If you do not want to specify the time, press ©.

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Setting the Timer (Timer Settings)
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Adjusting the Machine (Adjustment/Cleaning)

You can perform a fine adjustment of the print image and the saddle stitch position.

&> NOTE

® The Adjustment/Cleaning screen is made up of several screens. Use “V¥” or “A” to scroll to the
desired screen and make the required settings.
* When “V¥” or “A” should be pressed, the indication 2 js displayed in this manual.

Fine-adjusting the Zoom When Differences in
Original Image and Print Image Occur

When you print a copy or a document in a mail box, and a slight difference occurs between the
size of the original image and the size of the print image, you can perform a fine adjustment with
this function to reduce this print image error.

1 Call up the desired screen as follows:

Ad Justment/ Toom Fine Ad justment

2 Press “—” or “+” to adjust the percentage (%), and press “OK.”

- TS Y W |

Cancel

Systen Monitor ,E

The adjustment range for both the X (left-right direction) and the Y (up-down direction) is from —1.0%
to +1.0% in 0.1% increments.
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3 Press “Done.”
Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Changing the Saddle Stitch Position

When the Saddle Finisher-G1 is attached, slight position differences in the saddle stitch position
may occur. With this function you can compensate for such differences.

(M mPORTANT
® This function can only be set when the Saddle Finisher-G1 is attached.

1 Call up the desired screen as follows:

A justments Saddle Stitch Position Ad justment

2 Select the paper size for which you want to change the saddle stitch position.

e T T T W |

[§7] [Saddle Stitch Position Adjustment]

43, 11817

"» 0. D0nm m
B

> 0.00m e
idR, LTFR

» 0. 000 m

‘ System Monitor

&> NOTE

® Some of the paper sizes displayed may not be available in certain countries.
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3 Use “¥” or “A” to adjust the saddle stitch position, and press “OK.”

e T T T W |

gl A3, 11H1T

mmn
L k)

‘ System Monitor

The setting range is from —2.0mm to +2.0mm, in 0.25mm increments.

4 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Adjusting the Standard Exposure

Adjusts the exposure adjustment scale to calibrate differences in exposure. Perform this
adjustment if differences between the image in the original and the print occur with the exposure
scale set in the middle.

&> NOTE

® The default setting is in the middle on a scale of 1 to 9.

1 Call up the desired screen as follows:

Ad justments # Exposure Recalibration m
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2 Press “Light” or “Dark” to adjust the exposure, and press “OK.”

e T T T W |

e [Fxposure Recalibration]

m l_|l_|l_|l_|él_\l_|l_|l_| m
Light g Dark i
el

A
System Monitor 3

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Setting Staple/Offset to ON/OFF

If the service call message containing an error code shown below appears, be sure to turn the
main power switch ON again. After that, if the same message appears when paper is output,
contact your service representative. Follow the procedure shown below if the service
representative asks you to set Staple/Offset to ON/OFF.

E000500-000
E000514-000
E000530-000
E000531-000
E000577-000
E000580-000
E000585-000

& NOTE

® This setting is available only when Finisher-J1 is attached.

® The default setting is “On”

1 Call up the desired screen as follows:

@ (Additional Functions)

Aol justment, ] [vial Staple/0ffset Function
- =

Adjusting the Machine (Adjustment/Cleaning)
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2 Select “On” or “Off,”and press “OK.”

[ T S W |

Changes become etfective atter the main power
switch is turned OFF and ON again

System Monitor

J

To disable Staple/Offset, press “Off.”
To enable Staple/Offset, press “On.”

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

4 Turn the main power switch off. Allow at least 3 seconds, before turning the
main power switch back on.
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You can print the contents of the fax, network, and the printer settings. These reports are useful
when you check the current settings.

& NOTE

® “Report Settings” is displayed only when any of Network Interface Adapter, Printer Kit and FAX
Board is attached.

Printing the Contents of the Fax Settings

You can print the lists of the Address Book List 1 and 2, the Group Destination List, and the
User's Data. The following is an example of printing a list of the Address Book List 1.

1 Call up the desired screen as follows:
@ (Additional Functions) =)

2 Press “Fax” under <Print List>.

[&] Select the Report Settings Teatures.

moystom Settings mfrint List

Fax

‘ System Monitor )

“Network” is displayed only when the Network Interface Adapter is attached.

“Printer” is displayed only when the Printer Kit is attached.
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3 Press “Address Book List 1.”

] [Report Settings]

Address Book List 1 m
Address Book List 2 E
Group Destination List m

12 (=]

‘ System Monitor

4 Press “Yes.”

BEM ol dbm Mk Cebdiece fombiieon

MRanart Cattinne

[Address Book List 1]

Do you wish to print
Adldress Book List 17

‘ieg g |No g

‘System Monitar

If you do not want to print, press “No.”
The screen below appears, and printing starts.

BN ek bbem Dot Ceckdbivein ok
MBonnrt Sottinne 1

Address Book List 1
(P 1) Printing...
| Job Mo, i0O14

Cancel I Dong o

0014 Report N
=) Printing... ‘System Monitaor )

When printing is completed, <Print Completed> appears.
To close the screen while printing, press “Done.”

& NOTE

® To cancel printing, press “Cancel.”
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5 Press “Done.”
Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Printing the User’s Data List in the Network Settings

You can print the user’s data list in the Network Settings when the Network Interface Adapter is

attached.

1 Call up the desired screen as follows:

@ # Report Settinos

2 Press “Network” under <Print List>.

[E] Select the Report Settings features.

[3) Select the report to print.

mCuston Settings { wPrint List

|Fax >§ ‘Fax é

mPrint List

‘System Monitar |System Monitaor )
When the FAX Board, Network When the Network Interface
Interface Adapter, and Printer Kit Adapter and Printer Kit are
are attached attached

When both the Fax Board and Printer Kit are not attached, and the Network Interface Adapter is
attached, this procedure is not necessary.

Printing Reports (Report Settings)
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Press “User’s Data List.”

BEM oot b Mot Secbbiece focbieoe

[Feport Settings]

User’s Data List g

‘ System Monitor

Press “Yes.”

BEM ol dbm Mk Cebdiece fombiieon

MRanart Cattinne

[User’s Data List]

T il

Primt User's Data List?

‘ieg g |No g

‘System Monitar

If you do not want to print, press “No.”

The screen below appears, and printing starts.

BN ol im Dewmmwd Codedbives Fmmdes e
MPonnrt Cottinme 1
User’s Data List
(P 1) Printing... g
| Job Mo, 0015 -

Cancel I

Dong o

0015  Report
=) Printing...

‘ System Monitor )

When printing is completed, <Print Completed> appears.

To close the screen while printing, press “Done.”

& NOTE

® To cancel printing, press “Cancel.”
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5 Press “Done.”
Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.

Printing the Contents of the Printer Settings

When the Printer Kit is attached, you can print the contents of the printer setting.

1 Call up the desired screen as follows:

@ # Feport Settings

2 Press “Printer” under <Print List>.

[&] Select the Report Settings features. B3] Select the report to print.

mCuston Settings mPrint List

|Fax >§ ‘Fax >§

=Print List

‘System Monitor |System Monitor
When the FAX Board, Network When the Network Interface
Interface Adapter, and Printer Kit Adapter and Printer Kit are
are attached attached

3 Select the type of report you want to print.

[P oot o hccet Cotbine foctiwes

[Report Settings]

: m‘

[svsten Monitar

Printing Reports (Report Settings)
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4 Press “Yes.”

BEM oot b Mot Secbbiece focbieoe

MRanart Cattinne

[Configuration Page]

=]

Print configuration page?

=]

‘ieg g |No g

‘ System Monitor

If you do not want to print, press “No.”
When printing is completed, the screen returns to step 3.

5 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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This chapter describes settings that can be made by the person in charge of the machine’s
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Setting Specifications of System Manager
Settings (System Manager Settings)

You can set a password for the system manager. Once the System Manager ID/Password is set,
restrictions can be placed on storing or changing the System Settings.

@ mPORTANT
® Attaching the Card Reader-C1 erases the System Manager ID and Password already stored.

&> NOTE

® When the Card Reader-C1 is attached, the number of 1 to 300 cannot be stored for the System
Manager ID.

® For details on how to enter the characters, see ‘Entering Characters from the Touch Panel Display,
onp. 1-32.

® The maximum number of characters you can assign for a name, contact, and comment is 32, and for
an e-mail address is 64.

® The maximum number of digits you can store for the System Manager ID and Password is seven. If
you store either with less than seven digits, the machine stores them with leading zeroes, as follows:
- Example: When <321> is entered — <0000321> is stored.

1 Call up the desired screen as follows:

@ # Systen Settings # System Manager
Set

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D) .

2 Press “System Manager,” and enter the name of the system manager.

[P oot o Coitom odbinn foctien

& [Systen Manager Settings]

|System i

Wanager
4
Blank shows
o Setting
Use the numeric keys.

%B\ank shows
Mo Setting
Use the numeric keys.

Carcel ] [4 Back ] [ mext |

‘ System Monitor
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3 Press “System Manager ID,” and enter a number of up to seven digits
with (©) - (2) (numeric keys) for the new System Manager ID.

BEM it b Coicboe Coddbiee foccbiieon

[System Manaser Settings]

Sygten 1
Wanager I Nakajima
Blark shows

4567 | & Setting

Use the numeric keys.
%B\ank chaws
ho Setting

Use the numeric keys.

cancel ] [1 Back ] [ mext  w

‘ System Monitor

You must enter the System Manager ID.

You cannot store a System Manager ID with only the number <0>, such as <0000000>.

& NOTE

* You can delete the number you entered by pressing (©) .

4 Press “System Password” — use (0)-(2) (numeric keys) to enter a number of
up to seven digits for the new System Password — press “Next.”

B rolmed dlem Ciimdoen Cemddive fmmd s

[Systen Manager Settings]

System Ny
Mgnager ,} I Nakajima
Blank shows
1234567 | By Setting

Use the numeric keys.

Blank shows
Bl setting

Use the numeric keys.
Cancel ][4 Back I Next | 4 I

‘ System Monitor

You cannot store a System Settings Password with only the number <0>, such as <0000000>.
Press “Next” even when not setting a System Password.

&> NOTE

* You can delete the number you entered by pressing (©) .
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5 Press “E-mail Address,” and enter an e-mail address for the system
manager.

[System Manaser Settings]

I E-mail Address 1 |
Contact
Information ]I |
Commert il |

[ cancel [« Eak [ k)

‘ System Monitor

6 Press “Contact Information,” and enter where to contact the system
manager.

[Systen Manager Settings]

E-mall Aciress ,1 I Waka ] ina@canan. com |
Contact

Information |
Commert i I |

[ cancel [« Bk [

‘System Monitar

7 Press “Comment,” and enter any comment for the system manager.

BN rodmed ddam Cuimdeen Coddive fomd weme

[Systen Manager Settings]

E-mail Aciress ,1 INakaJima@canun. conm |

Commert i |

[ cancel [« Bk [k

[svsten wonitor
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8 Once you have completed all settings, press “OK.”

[System Manaser Settings]

E-nail Address ,1 INakaJlma@cannn. con
Contact

Irformation ]I"'B‘F
Comnent ;]ICunTacT the System MWanager.

[ cancel [« mak | W J
System Monitor 3

il

9 Press “Done.”

Repeat this procedure.

The display returns to the Basic Features screen.

Setting Specifications of System Manager Settings (System Manager Settings)

4-5

System Manager Settings H



System Manager Settings !

Set

g the Department ID Management

By storing a Department ID and Password for each department, you can set the machine so that
its functions can be used only after the correct password has been entered. This is called
“Department ID Management.” Department IDs and Passwords for up to 300 departments can
be stored. This function allows you to check the print totals for each department, for
management purposes.

With Department ID Management, the following operations can be performed:

» Specifying whether or not to use Department ID Management
¢ Storing the Department ID and the Password

¢ Setting Function Restrictions

* Setting the Impression Limit for each department.

(M wPoRTANT
® This function switches to Card ID Management when the Control Card (option) is attached. Card ID
Management automatically manages the ID according to department. (See ‘Card Reader-C1,’ on
p. 7-79.)

&> NOTE

® The maximum number of digits you can store for the Department ID and Password is seven. If you
store either with less than seven digits, the machine stores them with leading zeroes, as follows:
- Example: When <321> is entered — <0000321> is stored

® The default setting is “Off.”

1 Call up the desired screen as follows:

Department

@ q System Settings

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D).

I Management
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2 Press “On.”

[Department ID Management]

locd b Cuicbom Podbdbiee foccbwon

Cancel

3 )

‘ System Monitor

If you do not want to store a password, proceed to step 3.

3 Press “Store Dept. ID/Password.”

[Department 1D Management]

BT Colend bhem Coimboe Cockdbive focckowece

Store Dept. Print Totals

10/ Passward
miccept jobs 3
i with unknown (D m

‘ System Monitar

&> NOTE

® For details concerning print totals, see ‘Checking and Printing Counter Information,” on p. 4-16.

4 Press “Store.”

[Store Dept. D/Password] Max

300

Dept. I [Password [Imp.Linit

| Limit

0002000 2eRET 000002

1234567 T 000500

mnm 0111111 000500

5 Impress.

Store é >§ | wr

ﬂ Limit Functions

‘System Monitar

Setting the Department ID Management
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5 Press “Department ID” — enter the Department ID with @@
(numeric keys) — press “Password” — enter the password in the same way.

BEW oo b Ot Coddbien 4

Passward g I—I
N——
‘ Inprassion g 000000

‘ System Monitor

You cannot store a Department ID with only the number <0>, such as <0000000>.

&> NOTE

* When a password is not stored, you can use this machine by entering only the Department ID.

6 Press “Impression Limit,” and enter the desired value with @@
(numeric keys).

%[Sture] Use the numeric keys.

Department I g 79aseT

ThB4321

HEE

000000

3 )

‘ System Monitor

&> NOTE

® The number you can set for Impression Limit is from 0 to 999999. Once the Impression Limit is set,
you cannot exceed the number entered.
* A two-sided print is counted as <2>.
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7 Press “OK.”

BEM it b Cuicbom Coddbiee foccbiieon

%[Sture] Use the numeric keys.

Department I |—|
g 1234587
Password g I—I
TRB4321
50000
Cancel I [ 3 J ]
‘System Maonitar a]

8 Press “Limit Functions.”

[Store Dept. D/Password] Max 300

Dept. I [Password [Imp.Linit | Limit
5 Impress.
1234567 TEA4321  H00000

|St0re é | _g |

3] Lt Functiuns]

‘System Monitar

9 Select functions to which to apply Department ID Management other than
Copy, and press “OK.”

A - e e e s
Limit Functions]

Select the function(s) other than Copy for which
to set Dept. ID Management. (Printing not
possinle. )

wiiail Box

uFay

n(ptions

‘System Monitor fé]

Department ID Management is not applied to the functions set to “Off.”
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10 Set the Impression Limit, and press “Done.”

et b e Codbbine focdeon

[Store Dept. ID/Password] Max 300

Dept. I [Password [Imp.Linit | Limit
Impress.

0000001 0000001 GRe%090

000000z 0000002 - 999999

1234567 T6G4321  0BO000

|Sture é | é |szs

System Monitor 3
»

To make the “Impression Limit” set in the step 6 effective, press “Limit Impress.

“Limit Impress.” cannot be selected for a particular department.

1 1 Press “OK.”

B et bben Cinboe Cockdbine fosckswene

[Department 1D Management]

Store Dept. Print Totals
ID/Passward

miccept jobs
with unknown 1D

System Monitor a

> NOTE

e When you select “On,” Department ID Management is enabled. (See ‘Entering the Department ID
and Password,’ on p. 1-37.)
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12 Press “Done.”

Repeat this procedure.

The screen below appears.

BhEnter the Department ID and Password using the
numeric keys.

Fassword g |—|

After entering ID and Password, press the D
Key. after using the machine, press the I
Key again.

‘ System Monitor

&> NOTE

® For details of how to enter the Department ID and Password, see ‘Entering the Department ID and

Password,” on p. 1-37.

Changing the Password and Impression Limit

The following instructions describe how to change the Password and Impression Limit you have

stored.

1 Call up the desired screen as follows:

Depar tnernt

@ » System Settings

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (i) (ID).

2 Press “On,” and press “Store Dept. ID/Password.”

ID/Passward

|Sture Dept. >§

J

wiccept jobs
i with unknown (D

‘ System Monitor

Setting the Department ID Management
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3 Use “¥” and “A” to display the Password you want to change — select the

Password — press “Edit.”

[l [Store Dept. ID/Password] Max 300

Dept. 1D [Password [inp. Linit Limit
Impress.
AARRRAR 0222222 DOOBOGO . g
T T i) 1 :
58TES43 345ETES 099993
>
Store |Edit é Crase g
] |
]| Lmit Functions

‘ System Monitor

4 Enter the Password with @-@(numeric keys), and press “OK.”

To change Impression Limit, press “Impression Limit,” and enter the desired value using © - ®

(numeric keys). Then press “OK.”

#[Edit] Use the nuneric keys.

Department 10 1234667
IARRNANI
[bression g 050000

——

‘System Monitor i]

You cannot store a password with only the number <0>, such as <0000000>.

&> NOTE

® The number you can set for Impression Limit is from 0 to 999999. Once the Impression Limit is set,

you cannot exceed the number entered.
® A two-sided print is counted as <2>.
® You cannot change the Department IDs.

4-12
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5 Press “Done.”

[Store Dept. ID/Password] Max 300

Dept. I [Password [Imp.Linit

| Limit

0002000 ERREI2 000002

Impress.

1234567 T 000500

O

ARRRRR 0111111 000500

|Sture >§ |

|

]| Lmit Functions

(=13

‘ System Monitor a]

6 Press “OK.”

lmd bm Cuicboes P Sk

[Department 1D Management]

ID/Passward

Store Dept. >§ |Print Totals 4

miccept jobs
with unknawn 1D

Cancel

(——)

‘System Monitor i]

When you select “On,” Department ID Management is enabled. (See ‘Entering the Department ID and

Password, on p. 1-37.)

7 Press “Done.”

Repeat this procedure.

When the screen below appears, enter the Department ID and Password.

BhEnter the Department ID and Password using the
numeric keys.

Fassword g |—|

After entering I and Password, press the ID
Key. after using the machine, press the I
Key again.

‘System Manitar

&> NOTE

® For details of how to enter the Department ID and Password, see ‘Entering the Department ID and
Password,” on p. 1-37.

Setting the Department ID Management
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Erasing the Department ID and Password

The following instructions describe how to erase the Department ID and Password you have
stored.

&> NOTE

® When using Department ID Management with Card Reader-C1, you cannot erase the Department
ID.

1 Call up the desired screen as follows:

@) oy adl
When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D) (ID).

2 Press “On,” and press “Store Dept. ID/Password.”

ot s Ceecdom Codbive focdwos

[Department 1D Management]

Store Dept. Print Totals
ID/Passward

mjccept jobs
i with unknown (D

‘System Monitar

3 Use “¥” and “A” to display the Department and its settings that you want to
erase — select the Department — press “Erase.”

(& [Store Dept. ID/Password] Max 300

[Fassword_Tino_Linit_| Limit
I ress.
(0222222 ODOBOO E p

[Dent. 1D

mnnm

8TES43 3456783 033333

[svsten Monitar

E' Limit Functions

4-14
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4 Press “Yes.”

W coiood b Cicdboe Codbdbiee Focdiaon
lCtora Nomt N Paccmnrd] Maw 200
[Erase]

Is it OK to erase?

A | —

‘ System Monitor

If you do not want to erase the Department and its settings, press “No.”

The selected Department and its settings are erased.

5 Press “Done.”

lmd bm Cuicboes P Sk

[Store Dept. ID/Password] Max 300

Dept. I [Password [Imp.Linit | Limit
Impress.

O

111N 0222222 QOOBOY
2222222 3333333 089333
SETES4E 345ETEI 089393

T

53] it Furctions ]
‘System Monitor i]

6 Press “OK.”

BN rodmed ddam Cuimdeen Coddive fomd weme

[Department 1D Management]

Store Dept. Print Totals
ID/Passmard

miccept jobs
with unknawn 1D

(——)
[svsten Honitor ﬁ‘

&> NOTE

® When you select “On,” Department ID Management is enabled. (See ‘Entering the Department ID
and Password,” on p. 1-37.)
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7 Press “Done.”

Repeat this procedure.

When the screen below appears, enter the Department ID and Password.

Enter the Department D and Password using the
numeric keys.

Fassword g |—|

After entering ID and Password, press the D
Key. after using the machine, press the I
Key again.

‘ System Monitor

&> NOTE

® For details of how to enter the Department ID and Password, see ‘Entering the Department ID and
Password,” on p. 1-37.

Checking and Printing Counter Information

You can display and print a list of the paper count for each department.

1 Call up the desired screen as follows:

@ # System Settings  § » ?DepMartment "
anagens ]

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (i) (ID).

2 Select “On,” and press “Print Totals.”

Store Dept. Frint Totals
ID/Passward

wiccept jobs
with unknawn 1D

‘ System Monitor
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3 Check or print the print totals count.

&

The print total with the Department ID left blank (not displayed) is the total of prints from a computer
not correspondent with a stored Department ID (unknown ID).

If you only want to check the counter:

Press “¥” or “A” to display the desired Department, and check the print totals.

B rolmed dlem Ciimdoen Cemddive fmmd s

[Print Totals]

Dept. I [Print [mp. Limit_1
Clear &1l

0000001 I [
0000002 45 oogool|
000004 a0 ooggof|

Print
0000005 88 09009 Im
0000006 3 69009 ™

‘ System Monitor

If you want to print the displayed list:

Select “Print List” When the screen below appears, press “Yes.

BN rodmed ddam Cuimdeen Coddive fomd weme

[Ovind Totale]

| [Print copy totals]

Frint a Print Count List?

[ —
L=

[svsten Monitar

If you do not want to print the list, press “No.”
The screen below appears during printing.

[ M
i| Print Count List
P 1) Printing...
Job No. 10009

Dong o

=

5 0008 Report

Frinting... ‘ System Monitor )

NOTE

® To cancel printing, press “Cancel.”
® 7o close the screen, press “Done.”

Setting the Department ID Management
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4 Press “Done.”

locd Hoe Cuicbom Poddbiee foccbiwon

[Frint Totals]

Dept. I [Print [mp. Linit ]

Clear Al
0000001 0 o80089|| & § Totals
0000002 45 omeoeg)| 172
0000004 60 006300 o

Print
0000005 B8 999999 (=] List
0000006 3 099900

‘ System Monitor a]

5 Press “OK.”

lmd bm Cuicboes P Sk

[Department 1D Management]

Store Dept. Frint Totals
ID/Passward

miccept jobs
with unknawn 1D

(——

‘System Monitor

&> NOTE

® When you select “On,” Department ID Management is enabled. (See ‘Entering the Department ID
and Password,” on p. 1-37.)

4-18 Setting the Department ID Management



6 Press “Done.”

Repeat this procedure.

When the screen below appears, enter the Department ID and Password.

numeric keys.

BhEnter the Department ID and Password using the

Fassword g |—|

Key again.

After entering ID and Password, press the D
Key. after using the machine, press the I

‘ System Monitor

&> NOTE

® For details of how to enter the Department ID and Password, see ‘Entering the Department ID and

Password,” on p. 1-37.

Erasing Print Totals

The following instructions describe how to delete the print totals made so far, for all departments.
It is also possible to delete print totals for a particular department.

1 Call up the desired screen as follows:

@ # System Settings |

# Departmernt

When the System Manager ID/Password is set, enter the System Manager ID and System Password

after pressing “System Settings.” Then, press (D) .

2 Select “On,” and press “Print Totals.”

Store Dept.
ID/Passward

J

wiccept jobs
with unknawn 1D

Cancel

)

‘ System Monitor

Setting the Department ID Management
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3 Press “Clear All Totals.”

locd Hoe Cuicbom Poddbiee foccbiwon

[Frint Totals]

Dept. I [Print [mp. Linit ]
Clear Al
0000001 0 omoogg|| & Totals
0000002 45 590959 4
0000004 60 006300 —
Print
0000005 B8 999999 List

0000006 33 Ge00an

‘ System Monitor

To delete one print total at a time, press “¥” or “A” to display the desired department, and press
“Clear.”

4 Select “Yes.”

BEM ol dbm Cuicbee Codbien Sk

FOviet Totale]

[Initialize]

Erase all copy counts?

[—
meé

‘System Manitar

If you do not want to erase the counter, press “No.”

5 Press “Done.”

oot i, oo Pkt S
[Print Totals]
Dept. I [Print [mp. Linit ]

Clear &ll
0000001 0 999999 || Totals
0000002 0 ooeoos
0000004 0 999999
0000005 0 999699
0000006 0 999999

‘ System Monitor a]
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6 Press “OK.”

et b e Codbbine focdeon

[Department ID Management]

Store Dept. Print Totals
ID/Passward

wiccept jobs
with unknawn 1D

Cancel I [ 3 J ]
‘System Maonitar a]

&> NOTE

® When you select “On,”Department ID Management is enabled. (See ‘Entering the Department ID

and Password,” on p. 1-37.)

7 Press “Done.”

Repeat this procedure.

When the screen below appears, enter the Department ID and Password.

%Enter the Department I and Password using the
numeric keys.

After entering I and Password, press the ID
Key. after using the machine, press the ID
Key again.

‘ System Monitor

&> NOTE

® For details of how to enter the Department ID and Password, see ‘Entering the Department ID and

Password,” on p. 1-37.

Setting the Department ID Management
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You can specify whether or not to print documents from a computer not correspondent with a
stored Department ID.

&> NOTE

e “Accept jobs with unknown ID” is displayed only when the Printer Kit is attached.
® The default setting is “On.”

1 Call up the desired screen as follows:

@ q System Settings  § q %ep;rtment

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (Ip) .

2 Select “On.”

Store Dept. Print Totals
ID/Passward

wiccept jobs
with unknawn 1D

‘ System Monitor

&> NOTE

® When you select “On,” Department ID is enabled. (See ‘Entering the Department ID and Password,’
onp. 1-37.)
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Setting the Department ID Management



3 Select “On” or “Off,” and press “OK.”

et b e Codbbine focdeon

[Department ID Management]

Store Dept. Frint Totals
1D/ Password

wiccept jobs
with unknawn 1D .

Cancel I [ 0k 4 ]

‘ System Monitor

If you want to print from a computer not correspondent with a stored Department ID, press “On.”

If you do not want to print from a computer not correspondent with a stored Department ID, press “Off”

4 Press “Done.”
Repeat this procedure.

When the screen below appears, enter the Department ID and Password.

%Enter the Department I and Password using the
numeric keys.

Password g I—I

&fter entering ID and Password, press the D
Key. &fter using the machine, press the I
Key again.

‘ System Monitor )

> NOTE

® For details of how to enter the Department ID and Password, see ‘Entering the Department ID and
Password, on p. 1-37.
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Setting Device Information
(Devige Information Settings)

You can set a name for this machine and specify its location.

1 Call up the desired screen as follows:

Device Info

@ # Systen Settings 3

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D) (ID).

2 Press “Device Name” and “Location” — enter the name of this machine and
the location where this machine is placed — press “OK.”

B rodmed dbom o Cemddive fmmd s

7 [Device Information Settings]

Devic Nane ,} Froduct Sales |

Location 1 S-EF |
(==

‘ System Monitor ﬁ

The maximum number of characters which can be entered is 32.

& NOTE

® For details of how to enter characters, see ‘Entering Characters from the Touch Panel Display,’ on
p. 1-32.
® |f you do not want to store the name and location, press “Cancel.”

3 Press “Done.”

Repeat this procedure.

The specified mode is set and the display returns to the Basic Features screen.
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Er

g the Message Board (Clear Message Board)

The “Message Board” is a function used by the system manager to display messages for users
of this machine on the touch panel display. Message board settings are done from the Remote

Ul, however, erasing a message board can be done from the main unit as well.

1 Call up the desired screen as follows:

Clear Message

@ # Systen Settings

When the System Manager ID/Password is set, enter the System Manager ID and System Password

after pressing “System Settings.” Then, press (D) (D).

2 Select “Yes.”

[ Select the System Setting features.

[Clear Message Board]

Is it OK to clear the contents
of the Message Board?

Yes g |ND g

‘ System Monitor

If you do not want to erase the message, press “No.”

3 Press “Done.”

Repeat this procedure.

The display returns to the Basic Features screen.

Erasing the Message Board (Clear Message Board)
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Set

ing the Auto Offline On/Off (Auto Offline)

When the network is online, scanning is not possible with the Copy, Mail Box, or Fax functions.
By setting Auto Offline to “On,” the machine will automatically go Offline.

& NOTE

® “Auto Offline” is displayed only when the Network Scan function is enabled.
® The default setting is “Off.”

1 Call up the desired screen as follows:

@ (Additional Functions) =) ) [ito 07fine |

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (i) (ID).

2 Select “On” or “Off,” and press “OK.”

BT Colend bhem Coimboe Cockdbive focckowece

[euto 0Ffline]

System Monitor a

& NOTE

® |f Auto Offline is set to “On,” the machine automatically goes offline at the Auto Clear Time. If Auto
Clear Time is set to (0), the machine will go Offline after approximately 2 minutes. (See ‘Setting the
Time Taken for the Display to Return to the Basic Features Screen After Finishing Operations,’ on
p. 3-37.)

3 Press “Done.”

Repeat this procedure.

The display returns to the Basic Features screen.
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Loading Paper

This section describes how to load paper in the paper drawers.

&> NOTE

® The following paper sizes can be loaded in the paper drawers:
- Paper drawers 1, 3 : A4, A4R, A5, and A5R
- Paper drawers 2, 4 : A3, A4, A4R, A5, and A5R
- Paper drawers 3 and 4 can be used when the Cassette Feeding Unit-W1 (option) is attached.
® For details of available paper stock which can be loaded in the paper drawers, see ‘Available Paper
Stock,’ on p. 1-61.

E Loading Paper in the Paper Drawers

3 When the selected paper has run out, or the selected paper drawer runs out of paper during
S printing, a screen prompting you to load paper appears on the touch panel display.
C
9
E Load the paper below.
o] fidl
= [) Plain
°
c Job No. :0003
3 Copy = A8 OJ
o B = 450 O

B =43 [

Eggg pa%%'ﬂ{’ Systen Monitor 3

A\ CAUTION

* When loading paper, take care not to cut your hands on the edges of the paper.

(M MPORTANT

® The message also appears if the selected paper drawer is not fully inserted into the machine. Once
you properly insert the paper drawer, the message disappears.

&> NOTE

® |f the above message appears during printing, the remaining prints are automatically made after you
load the correct paper. When you select another paper drawer, the remaining prints are made after
you press “OK.”

® To cancel printing, press “Cancel.”

5-2 Loading Paper



1 Press and release the button of the paper drawer in which you want to load
paper.

3 Open a package of paper, and remove the paper stack.

Loading Paper 5-3
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@ mPORTANT

® Rewrap any remaining paper in its original package, and store it in a dry place, away from direct
sunlight.
® Do not load the following types of paper in the paper drawer. Doing so may cause a paper jam.
- Severely curled or wrinkled paper
- Heavyweight paper
- Transparencies
- Paper on which colour images have been copied.
- Paper which has been copied on using a digital full colour copier (do not copy on the reverse side
either).
- Paper which has been printed on using a thermal transfer printer (do not copy on the reverse side
either).

&> NOTE

® For high-quality print output, use paper recommended by Canon.

4 Turn the opened surface of the paper stack over, and place it in the paper
drawer.
Even out the edges of the paper stack. Load the paper stack against the right wall of the paper drawer.
When loading paper in the paper drawer for the first time, set the size plate for the paper being loaded.

When loading paper in the paper drawer, make sure that the paper size setting of the paper drawer
matches the size of paper.

(M wPORTANT

e [f the paper is curled, curl it down before placing it in the paper drawer.
® Make sure that the height of the paper stack does not exceed the limit markEd at the back of the
paper drawer.

&> NOTE

® Each paper drawer holds about 500 sheets of paper (80 g/m?).
® For details of the print direction of paper already printed with logos or patterns, see ‘Relation of
Original Orientation and Paper Orientation,’ on p. 8-9.
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5 Gently push the paper drawer back into the machine until it clicks.

A\ CAUTION
* When returning the paper drawer to its original position, be careful not to get your fingers
caught, as this may result in personal injury.

(M MPORTANT

® Never place paper or any other items in the open part of the paper drawer next to the paper stack.
Doing so may cause paper jams.

&> NOTE

® When paper runs out during printing, load new paper, and follow the instructions on the touch panel
display. The machine automatically restarts and produces the remaining prints.

Loading Paper 5-5
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If you want to load a new paper size in a paper drawer, follow the procedure described below to
adjust the paper drawer guides.

&> NOTE

® The following paper sizes can be loaded in the paper drawers:
- Paper drawers 1, 3 : A4, A4R, A5, and A5R
- Paper drawers 2, 4 : A3, A4, A4R, A5, and A5R
- Paper drawers 3 and 4 can be used when the Cassette Feeding Unit-W1 (option) is attached.

1 Pull out the paper drawer, and remove all the loaded paper.

Q

Q)

N S

=
NS

\}

2 Squeeze the lever on the left guide, as shown below. Without releasing the
lever, slide the left guide to align it with the mark for the desired paper size.

Left Guide

5-6
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3 Squeeze the lever on the front guide, as shown below. Without releasing the
lever, slide the front guide to align it with the mark for the desired paper size.

Front Guide

@ mPORTANT

® Not adjusting the guides correctly may cause paper jams, dirty prints, or make the inside of the
machine dirty. To prevent these problems, check that the guides are adjusted correctly for the loaded
paper size.

4 Set the size switch to match the paper being loaded.
“INCH”: For Inch series paper
“A/B”: For A/B series paper

If you change the setting of the size switch, replace the label on the paper size dial, accordingly.

Routine Maintenance n

@ mPORTANT

® Not setting the size switch correctly, results in the display of an incorrect paper size on the touch
panel display. Also, it may cause paper jams, dirty prints, or make the inside of the machine dirty. To
prevent these problems, check that the size switch is set correctly.
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5 Set the paper size dial, located on the right side of the paper drawer, to
match the paper being loaded.

@ mPORTANT

® Not setting the paper size dial correctly, results in the display of an incorrect paper size on the touch
panel display. Also, it may cause paper jams, dirty prints, or make the inside of the machine dirty. To
prevent these problems, check that the paper size dial is set correctly.

6 Change the paper drawer’s size plate, so that it matches the new paper size
being loaded.

5-8
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Adding Toner

When there is only a small amount of toner remaining in the machine, the message shown
below, on the left side, appears on the touch panel display. Prints can still be made, but at this
time you should purchase new toner so that you have it on hand when it is needed.

When the toner has run out and prints can no longer be made, the message shown below, on
the right side, appears on the touch panel display. The message explains how to add toner.

Feady 1o copy. &Iﬂpen the front cover.

h

— Fiacover
|@&_, 11” ‘Next *g ‘Laterf’ Done

Add toner. System Monitor a No toner. |System HMonitor ,§

A\ CAUTION

* Do not throw used toner cartridges into open flames, as this may ignite the toner remaining
inside the cartridge, and result in burns or a fire.

(M MPORTANT
® Use only the toner cartridge recommended for use on this machine.
® Never add more than one toner cartridge.
® Add toner soon after the <Add toner.> message is displayed.

& NOTE

® When the <Add toner.> message appears, approximately 300 prints can still be made (A4-size
Canon Standard Chart). However, since this number may vary depending upon the original, it is
recommended that toner be added as soon as possible.

® You can check how to add toner by pressing “Previous” or “Next” from the screen.

e [f the toner runs out during a print job, the remaining prints are made after you add toner.

Adding Toner 5-9
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1 Open the front cover of the main unit.

0 f/«.,m '

R). 24
e LA

\\ﬁ\‘

2 Pull the blue lever down.

E SOUBUS)UIB)\ SUiNOY

3 Grip the blue handle on the toner box. Pull out the toner box until it stops.

Adding Toner
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4 Hold the new toner cartridge in your hands, as shown below, and rock it
several times to the left and right.

€«

P — T “gg%Th

5 Place the toner cartridge on the toner box, as shown below, and push it in as
far as possible.

6 Push the toner cartridge down, to lock it in place on the toner box.

Make sure that the black cartridge knob protrudes towards you.

Adding Toner  5-11
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7 Pull the black cartridge knob, until the stop sign appears.

N

\\

8 Lightly tap the top of the toner cartridge to cause the toner to empty into the
toner box.

ﬂ(‘ iy

The toner cartridge will be pushed in, along with the toner box.

5-12
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Make sure the toner cartridge comes loose from the toner box when you push the black handle back to
the position indicated by the arrows.

A\ WARNING
* Do not throw used toner cartridges into open flames, as this may ignite the toner remaining
inside the cartridge, and result in burns or a fire.

A\ CAUTION
* When removing a used toner cartridge from the toner box, remove the cartridge carefully, to
prevent toner from scattering and entering your eyes or mouth. If toner enters your eyes or
mouth, wash them immediately with cold water and consult a physician.

Adding Toner 5-13
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1 1 Push the toner box back to its original position.

12 Pull the blue lever up to its original position.

W@g PATY
7

G

Ry 2dl

l‘
S ——
\\

Y
—

13 Close the front cover of the main unit.

E SOUBUS)UIB)\ SUiNOY

Adding Toner
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If the original is not copied clearly, clean the following parts of the machine. For high-quality
output, we recommend cleaning these parts once a month.

* Platen glass

* Rear side of the platen glass
* Feeder scanning area

¢ White plate, roller

A WARNING
* When cleaning the machine, first turn off the main power switch and unplug the power plug.
Failure to do so may result in a fire or electrical shock.
* Do not use alcohol, benzene, paint thinner, or other solvents for cleaning. Doing so might
result in plastic parts becoming deformed.

A\ CAUTION
* Unplug the power plug from the outlet at least once a year, and clean the plug’s metal pins and
the area surrounding them to ensure all dust is removed. If dust accumulates in this area, it
may result in a fire.

* Do not dampen the cloth too much, as this may damage the original or break the machine.

Routine Cleaning 5-15

Routine Maintenance n



Routine Maintenance E

Clean the platen glass and the rear side of platen glass cover following the procedure below.

@ mMPORTANT

o [f the platen glass or the rear side of the platen glass cover is dirty, the original may not be scanned
cleanly, or the size of the original may be detected incorrectly.

1 Clean the platen glass and the rear side of platen glass cover with a cloth
dampened with water, and wipe them with a soft and dry cloth.
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If your originals have black streaks or appear dirty after copying them using the feeder, this may
be caused by pencil writing rubbing off the originals and onto the roller. Perform the feeder
cleaning procedure to clean the feeder scanning area, white plate, and roller.

(M vPoRTANT
® [f the feeder scanning area is dirty, it may result in a paper jam or dirty print output.
® Clean the roller while spinning it.

1 Open the feeder cover.

2 Clean the roller (total of 3 places), as shown below, with a cloth dampened
with water.
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3 Open the middle cover, holding the knob in the front.

4 Clean the transparent plastic part of the middle cover with a cloth dampened
with water.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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6 Close the feeder cover.

A\ CAUTION
* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

7 Open the feeder.

8 Clean the feeder scanning area (platen glass) and the metal part located
next to the rubber roller, with a cloth dampened with water.

Routine Cleaning
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9 Close the feeder.

Cleaning the Feeder @

You can also clean the roller by repeatedly feeding blank paper sheets through the feeder.

&> NOTE

® “Adjustment/Cleaning” is made up of several screens. Select the desired item by pressing “V¥” or
UA.H

e When “V”or “A” should be pressed, the indications —™Z= s displayed in this manual.
® |t takes about 20 seconds to clean the feeder.

1 Call up the desired screen as follows:

Ad justment, Feeder Cleaning
® - - 3

2 Place 10 blank paper sheets in the feeder, and press “Start.”

[ T T Y |

[l [Feeder Cleaning]

Flace 10 hlank sheets in the feeder and
press the [Start] key.

Cancel

‘System Monitar

To cancel the feeder cleaning, press “Cancel”

While the feeder is being cleaned, the screen below appears.

5-20 Routine Cleaning



[ T T Y R |

[Z] [Feeder Cleaning]

Cleaning feeder ...

Cancel

B cieaning teecer... System Monitor

3 Press “Done.”

Repeat this procedure.

The display returns to the Basic Features screen.

If dirt appears on printed paper, clean the roller in the main unit as the need arises.

& NOTE

® “Adjustment/Cleaning” is made up of several screens. Select the desired item by pressing “V ” or
“A.”

® When “V” or “A” should be pressed, the indications 2= js displayed in this manual.

® |t takes about 15 seconds to clean the roller.

1 Call up the desired screen as follows:

(: ) bl justment/ liIIZI# Raller Cleaning
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2 Press “Start.”

e T T T W |

[Foller Cleaning]

Beginning transfer rollercleaning.

Cancel

‘ System Monitor

To cancel Roller Cleaning, press “Cancel.”

While the roller is being cleaned, the screen below appears.

[ T T Y |

[Foller Cleaning]

Cleaning raller...

@ Cleaning roller... System Monitor

3 Press “Done.”

Repeat this procedure.

Routine Maintenance H

The display returns to the Basic Features screen.
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Consumables and Options

The following consumables and accessories are available from Canon. For details, consult your
service representative.

We recommend that you order paper stock and toner from your service representative before
you run out of them.

Consumables

B Paper Stock
In addition to plain paper (A3, A4, and A5), transparencies (dedicated to this machine), labels
and other types of paper stock are available. For details, consult your service representative.

A\ CAUTION
* Do not store paper in places exposed to open flames, as this may cause the paper to ignite
and result in burns or a fire.

(M MPORTANT

® for high-quality print output, use paper recommended by Canon.
® To prevent moisture build-up, store any remaining paper tightly wrapped in its original package.
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W Black Toner
When the <Add toner.> message appears on the touch panel display, add toner which has
been approved for use with this machine.

A\ WARNING

* Never dispose of waste toner in a fire or incinerator. Doing so may result in an explosion.

A\ CAUTION

* Do not store toner cartridges in places exposed to open flames, as this may cause the toner to
ignite and result in burns or a fire.

@ mPORTANT
® Store toner cartridges in a cool location away from direct sunlight.
- The recommended storage conditions are: temperature below 30°C, and humidity below 80%.

B Stamp Cartridge
This ink cartridge is used to stamp originals when they are sent. (For the Fax function.)

=)
(S

)

=)
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B Cassette-U1
You can adjust this cassette to suit the paper size you want to load. (See ‘Adjusting a Paper
Drawer to Hold a Different Paper Size, on p. 5-6.)

¢ Available locations: paper drawer 2 and 4
¢ Available paper size: A3, A4, A4R, A5 and A5R

B Cassette-V1
You can adjust this cassette to suit the paper size you want to load. (See ‘Adjusting a Paper
Drawer to Hold a Different Paper Size, on p. 5-6.)

¢ Available locations: paper drawer 1 and 3
¢ Available paper size: A4, A4R, A5 and A5R
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CHAPTER

This chapter describes what to do in response to a paper jam in the main unit or an error
message display.
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Clearing Paper Jams

If a paper jam occurs, the following screen appears on the touch panel display.

Screen Shown When There Is a Paper Jam

The screen indicating the location of the paper jam appears on the touch panel display, followed
by instructions on how to clear the paper jam. This screen repeatedly appears on the touch

panel display until the paper jam is entirely cleared.

B Example of Screen Indicating the Location of the Paper Jam

You can confirm the location of the paper jam.
When you select “Recover Later,” you can continue operations, such as mode settings or

scanning even when jammed paper is not removed immediately.

[ Paper is Jammed in the indicated Recovar
Incation. Remove the jammed paper. Later

w The paper has jammed. Systen Monitor >§

@ mPORTANT

® When a paper jam occurs in the feeder, you cannot continue operation of the machine. Follow the
directions on the display to remove the jammed paper.

B Example of Screen Indicating How to Remove the Paper Jam

[ Open the Tront cover. Fiecover
Larter

@ The paper has jammed. System Monitor ,g
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A\ CAUTION
* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

1 Inspect all areas indicated on the touch panel display, and remove any
jammed paper. See the appropriate pages for instructions on how to find and
remove jammed paper.

If jammed paper tears while being removed, be sure to remove any remaining pieces from inside the
machine.

® Display indicating locations of the paper jam and page number instructing how to
remove jammed paper.

Duplexing unit
(See ‘Clearing Paper Jams in the
Duplexing Unit, on p. 6-9.)

Main unit
(See ‘Clearing Paper Jams in the Main

Exit slot Unit; on p. 6-6.)

(See ‘Clearing Paper Jams in the
Exit Slot, on p. 6-11.)
Lower left cover

(See ‘Clearing Paper Jams in the
Exit Slot,’ on p. 6-11.)

Stack bypass
(See ‘Clearing Paper Jams in the Stack
Bypass, on p. 6-17.)

Paper drawer Upper right cover .
(See ‘Clearing Paper Jams in a (S_ee ‘Clearing Paper Jams in the Upper
Paper Drawer, on p. 6-20.) Right Cover, on p. 6-15.)
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2 If a paper jam occurs within the optional units, see the instructions on the
following pages.

Cassette Feeding Unit-W1
(See ‘Clearing Paper Jams in the Cassette Feeding Unit-W1, on p. 7-5.)

Paper Deck-L1
(See ‘Clearing Paper Jams in the Paper Deck-L1, on p. 7-10.)

313)13|13) O

Feeder
(See ‘Clearing Paper Jams in the Feeder, on p. 7-28.)

313|133 O
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Finisher-J1
(See ‘Clearing Paper Jams in the Finisher-J1, on p. 7-37.)

O

L ]

m []

[ )

] )
L — -

Saddle Finisher-G1

(See ‘Clearing Paper Jams in the Saddle Finisher-G1, on p. 7-52, ‘Clearing Paper Jams in
the Saddle Stitcher Unit, on p. 7-55, ‘Clearing Paper Jams in the Puncher Unit, on p. 7-67).

Inner 2way tray-A1
(See ‘Clearing Paper Jams in the Inner 2way Tray-A1, on p. 7-74.)
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3 After you have cleared all paper jams at the locations indicated on the touch
panel display, restore all levers and covers to their original positions.

4 Continue operations, following the instructions displayed on the touch panel
display.
Once you have cleared the paper jam in locations other than the feeder, the print operation restarts.

If there is remaining paper to be removed, a screen indicating how to clear that paper jam appears on
the touch panel display. Repeat the procedure from step 1.

Clearing Paper Jams in the Main Unit

If a paper jam occurs in the main unit, a screen similar to the one shown below appears on the
touch panel display. Check where the jam occurred, and follow the procedure described below
and the procedure that appears on the touch panel display, to remove the jammed paper.

B Paper is jammed in the indicated Recover
location. Remove the jammed paper. Later

w The paper has jammed. System Monitar ,é

1 Open the front cover of the main unit.
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2 Move the green lever in the direction of the arrow.

4 Turn the green knob (2 places) in the direction of the arrow, and remove any
jammed paper.

£ & 9.‘.) ) Oé ‘
) - Ag‘)’kg&’ N X (8]
!-Mi Q\"
L 5\ S

A\ CAUTION

* The parts located around the knob are subject to high temperatures. When removing jammed
paper, take care not to touch anything in this area except the green knob.
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5 Return the green lever to its original position.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

7 Follow the instructions on the touch panel display.

&> NOTE

® For details, see ‘Screen Shown When There Is a Paper Jam,” on p. 6-2.

6-8

Clearing Paper Jams



Clearing Paper Jams in the Duplexing Unit

If a paper jam occurs in the duplexing unit, a screen similar to the one shown below appears on
the touch panel display. Check where the jam occurred, and follow the procedure described
below and the procedure that appears on the touch panel display, to remove the jammed paper.

B Faper is janmed in the indicated Recover
location. Remove the jammed paper. Later

]333‘!

w The paper has jammed. ‘Sys‘[em Monitor ,a

1 Open the front cover of the main unit.

2 Lift the green lever of the duplexing unit with one hand, and pull out the
jammed paper with the other hand.
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3 Return the green lever to its original position.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

5 Follow the instructions on the touch panel display.

&> NOTE

® For details of the screen indicating how to remove the paper jam, see ‘Screen Shown When There Is
a Paper Jam,” on p. 6-2.
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If a paper jam occurs in the exit slot, a screen similar to the one shown below appears on the
touch panel display. Check where the jam occurred, and follow the procedure described below
and the procedure that appears in the touch panel display, to remove the jammed paper.

B Faper is janmed in the indicated Recover
location. Remove the jammed paper. Later

w The paper has jammed. System Monitor ,a

1 Open the front cover of the main unit.

When the Saddle Finisher-G1 (option; see p. 7-47) is attached, move the finisher away from the main
unit.
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2 Open the lower left cover of the main unit.
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5 Lift the green lever and remove any jammed paper.

A\ CAUTION

* The parts located around the green lever of the exit slot guide are subject to high
temperatures. When removing jammed paper, take care not to touch anything in this area
except the lever.

6 Turn the green knob (2 places) in the direction of the arrow, and remove any
jammed paper.

A\ CAUTION
* The parts located around the knob are subject to high temperatures. When removing jammed
paper, take care not to touch anything in this area except the green knob.
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7 Return the green lever to its original position.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

8 Close the lower left cover.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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10 Follow the instructions on the touch panel display.

& NOTE

® for details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.

Clearing Paper Jams in the Upper Right Cover

If a paper jam occurs inside the upper right cover, a screen similar to the one shown below
appears on the touch panel display. Check where the jam occurred, and follow the procedure
described below and the procedure that appears on the touch panel display, to remove the
jammed paper.

B Paper is jammed in the indicated Recover
location. Remove the jammed paper. Later

@ The paper has jammed. System Monitar ,g

1 Open the upper right cover of the main unit.

When the Paper Deck-L1 (option; see p. 7-9) is attached, move the paper deck away from the main
unit.

(M mPORTANT

® The upper right cover cannot be opened with the stack bypass opened. If the stack bypass is open,
first close the stack bypass, then open the upper right cover.
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2 Remove any jammed paper.

3 Close the upper right cover of the main unit.
When the Paper Deck-L1 (option; see p. 7-9) is attached, reattach the paper deck to the main unit.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

4 Follow the instructions on the touch panel display.

&> NOTE

® for details of the screen indicating how to remove the paper jam, see ‘Screen Shown When There Is
a Paper Jam, on p. 6-2.

Clearing Paper Jams



If a paper jam occurs in the stack bypass, a screen similar to the one shown below appears on
the touch panel display. Check where the jam occurred, and follow the procedure described
below and the procedure that appears on the touch panel display, to remove the jammed paper.

B Paper is Jammed in the ndicated Recover
[ocation. Remove the jammed paper. Later

3|3|3|3| O

E The paper has jammed. System Monitar ,g

1 Remove all paper from the stack bypass.
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3 Close the stack bypass.

4 Open the upper right cover of the main unit.

When the Paper Deck-L1 (option; see p. 7-9) is attached, move the paper deck away from the main
unit.

6-18

Clearing Paper Jams



6 Close the upper right cover of the main unit.
When the Paper Deck-L1 (option; see p. 7-9) is attached, reattach the paper deck to the main unit.

A\ CAUTION
* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

7 Follow the instructions on the touch panel display.

&> NOTE

® for details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.
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Clearing Paper Jams in a Paper Drawer

If a paper jam occurs in a paper drawer, a screen similar to the one shown below appears on the
touch panel display. Check where the jam occurred, and follow the procedure described below
and the procedure that appears on the touch panel display, to remove the jammed paper.

B Faper is janmed in the indicated Recover
location. Remove the jammed paper. Later

w The paper has jammed. ‘Sys‘[em Monitor ,a

1 Open the upper right cover of the main unit.

When the Paper Deck-L1 (option; see p. 7-9) is attached, move the paper deck away from the main
unit.
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2 Remove any jammed paper.

3 Press and release the paper drawer release button of the paper drawer
indicated on the touch panel display, until the paper drawer releases.

Clearing Paper Jams
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5 Remove any jammed paper.

A\ CAUTION

* When returning the paper drawer to the original position, be careful not to get your fingers
caught, as this may result in personal injury.

7 Close the upper right cover of the main unit.
When the Paper Deck-L1 (option; see p. 7-9) is attached, reattach the paper deck to the main unit.
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8 Follow the instructions on the touch panel display.

& NOTE

® For details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.
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Freq_uently Occurring Paper Jams

If paper jams occur frequently, even though the machine seems to be in proper working order,
follow the procedure below to clean the static charge eliminator.

& NOTE

® |f paper jams occur frequently, make sure that the size set on the paper size dial of the drawers
matches the size of the paper loaded in the drawer.

1 Open the front cover of the main unit.
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3 Remove the static charge eliminator cleaning brush.

4 Clean the groove of the static charge eliminator, as shown below.

Insert the brush of the static charge eliminator cleaner into the groove, and carefully move the brush
back and forth in the groove.

5 When you have finished cleaning the groove, return the static charge
eliminator to its original position.
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6 Return the brush to its original position.
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iIst.ef Error Messages

Self-diagnostic Display
If a self-diagnostic message appears, follow the instructions on the touch panel display.

Self-diagnostic (error) messages appear on the touch panel display at the following times:

¢ When printing cannot be performed because of an operational error.
* When you need to make a judgment or take some action during scanning or printing.

Add paper.

Cause The machine has run out of paper. No more prints can be made.
The paper drawer is not correctly inserted.

Remedy Load paper. (See ‘Loading Paper, on p. 5-2.)
Insert the paper drawer as far as it will go. (See ‘Loading Paper, on p. 5-2.)

Load A4-size paper.

Cause The paper drawer loaded with the best paper size, selected by the Automatic Paper
selection mode, is not inserted into the machine.

Remedy Load the indicated paper size in a paper drawer.
If you press () while this message is displayed, prints will be made with
the currently selected paper.
If the message remains even when the indicated paper is loaded, set the drawer
eligibility for APS/ADS of that paper drawer to “On.”
(See ‘Setting a Paper Drawer for Auto Paper Selection/Auto Drawer Switching,” on
p. 3-13.)

AReturn page 1 to the top, and press “Start”

Cause Scanning was stopped due to a problem with the feeder.

Remedy Arrange the originals in page order with the first page on top. Place the originals
back in the feeder’s original supply tray, and press ().
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A Remove the paper from the output tray.

Cause Prints from the previous job remain in the output tray.

Remedy Remove the prints from the output trays.

AAttach the finisher to the main unit.

Cause The finisher is not properly connected to the main unit.

Remedy Connect the finisher to the main unit properly.

Paper is jammed in the indicated location.
Remove the jammed paper.

Cause An original jam or paper jam has occurred, preventing you from making prints.

Remedy Remove paper from the machine following the guidance messages on the touch
panel display. (See ‘Clearing Paper Jams, on p. 6-2.)

Waste toner is full.

Cause The waste toner box is filled with waste toner.

Remedy Contact your service representative.

Add toner.

Cause There is little toner left and you can print only a few more pages.

Remedy Add toner using the toner cartridge recommended for use in this machine. (See
‘Adding Toner, on p. 5-9.)

APlace the original on the platen glass.

Cause The programmed function (mode) requires the original to be placed on the platen

glass.
There is no original on the platen glass.

Remedy Place the original on the platen glass.
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Remove the original from the platen glass.

Cause

Remedy

The original remains on the platen glass.

Remove the original from the platen glass, and place the original again.

ARemove the original from the feeder.

Cause The original is placed both in the feeder and on the platen glass in specified mode
with which the feeder cannot be used.

Remedy Remove the original from the feeder.

No toner.

Cause There is not enough toner left to print.

Remedy Add toner, using the toner cartridge recommended for use in this machine.

(See ‘Adding Toner, on p. 5-9.)
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List of Error Codes Without Messages

If the job or operation does not complete correctly, check the End Code, and perform the
necessary operations according to the End Code displayed. You can check the End Code in the
Details screen under Log in the System Monitor screen. (See ‘Checking Print Job Details, on

p. 2-7.)

#99 Cause : Copy/print is interrupted.

Remedy : Try to copy/print again.

#816 Cause : Print cannot be performed because the number of prints is exceeding
that of the Impression Limit set in the Dept. ID Management.

Remedy : Contact your system manager.

#825 Cause : Print cannot be performed because the ID and password of the
reserved/current print job has been deleted, or the password has been
changed.

Remedy : Try again with the changed Department ID and password, or register the
new Department ID and password. If you do not know the password,
contact your system manager.

#851 Cause : Not enough memory in the main unit, or the scanned document cannot
be stored because there are more than 100 documents in the specified
mail box.

Remedy : Check the available memory of the main unit, and delete unwanted doc-
uments in the memory boxes. If there are a large number of unwanted
documents, delete those in the specified mail box.

#852 Cause : An error occurred because the main power switch was turned off while a

job is being processed.
Remedy : Check to see if the main power switch is ON, and try again if necessary.
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If ory Becomes Full During Scanning

If memory becomes full during the scanning of originals, the following messages appear on the
touch-panel display.

&> NOTE

® The machine’s memory can hold about 3,700 originals (A4-size Canon Standard Chart, Standard
setting), scanned in the standard mode.

1 Follow this procedure:

® If the message asking whether to print the original pages scanned into memory
appears:

0002 :

A Scanning stopped because the
memory s full.

Do you wish to print the scanned
naces?

|‘res g |Nu g
; —

The memory is full. Systen Monitor ;é

To print the pages scanned into memory, select “Yes”
When printing is completed, scan the remaining originals.
To cancel printing, select “No.”

® If the screen shown below appears:

) fatatate R d=] o — -
00031 =

A Scanning stopped because the
memary s full.

(Press the “Cancel” key to end
the current job.)

0003 Copy -
The memory is full. Systen Monitar 3

Press “Cancel”
Process the job again when the current job is completed.
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Ser

e Call Message

If a malfunction occurs and the machine cannot operate normally, the message below (the
service call message) appears on the touch panel display.

A WARNING

* Do not insert or unplug the power plug with wet hands, as this may result in electrical shock.

A\ CAUTION
* Always grasp the plug portion when unplugging the power cord. Pulling on the power cord
may expose or snap the core wire, or otherwise damage the power cord. If the cord is
damaged, this could cause an electrical leak and result in a fire or electrical shock.

(M MPORTANT
e [f you turn the main power switch OFF when there is a reserved print job, that job is erased.

To Contact Your Service Representative

If this message appears, follow the procedure described below.

A Turn the main power switch {on the
main unit’s right side) OFF & ON again.
If the machine still does not operate
normally, contact your service rep—
resentative with the error code below.

¥ E000000-0000
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1 Turn the main power switch off. Allow at least three seconds before turning
the main power switch back on.

2 If the machine still does not operate normally, follow the procedure below,
and contact your service representative.

Turn off the main power.
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&> NOTE

® When you contact your service representative, have the following information on hand.

- Product name
- Details of the malfunction
- The error code displayed on the touch panel display
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When the Power Does Not Turn On
(Che

ng the Breaker)

If the machine does not operate, even though the main power switch and the control panel

switch are both ON, check that the breaker is not OFF, or between ON and OFF.
If the breaker is OFF, contact your service representative. Do not switch the breaker back ON.

ON (I side)

OFF (O side)

%

ON (I side)

| B

OFF (O side)

A\ WARNING

¢ |f the breaker is in the OFF position, do not switch the current leakage breaker back ON. Doing
so may lead to a fire, electrical shock, smoke, or the tripping of other breakers in the facility.

(M MPORTANT

® When the breaker lever is stopped between ON and OFF, it is in an OFF state.

When the Power Does Not Turn On (Checking the Breaker)
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Sy%m Configuration

The following options can be attached to the machine.

@ Feeder (DADF-H1) @ Saddle Finisher-G1

@ Finisher-J1 @ Puncher Unit-J1/Puncher Unit-G1
© Cassette Feeding Unit-W1 © Card Reader-C1 (Control Card)
@ Inner 2way Tray-At © Copy Tray-F1

© Paper Deck-L1

System Configuration 7-3
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tte Feeding Unit-W1

If you attach the Cassette Feeding Unit-W1 to the machine, you have two additional sources of
paper for printing jobs. Up to 500 sheets of paper can be loaded in each drawer of the cassette

feeding unit.

7-4
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Clearing Paper Jams in the Cassette Feeding Unit-W1

If a paper jam occurs in the Cassette Feeding Unit-W1, a display similar to the one shown below
appears on the touch panel display. Check where the jam occurred, and follow the procedure
described below and the procedure that appears on the touch panel display, to remove the
jammed paper.

[ Faper &5 jammed in the indicated Recover
location. Remove the jammed paper. Later

333 T
)

:

]
&

@ The paper has jammed. |System Monitor é

A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

Cassette Feeding Unit-W1 7-5

Handling Options H



Handling Options H

1 Open the lower right cover of the main unit.

When the Paper Deck-L1 (option) is attached, move the paper deck away from the main unit before
opening the cover. (See ‘Paper Deck-L1, on p. 7-9.)

3 Press and release the paper drawer release button of the paper drawer
indicated in the touch panel display.
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4 Pull out the paper drawer.

A\ CAUTION

* When returning the paper drawer to its original position, be careful not to catch your fingers
between the top of the paper drawer and the main unit.

Cassette Feeding Unit-W1 7-7
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7 Close the lower right cover.

When the Paper Deck-L1 (option) is attached, reattach the paper deck to the main unit. (see ‘Paper
Deck-L1, on p. 7-9.)

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

8 Follow the instructions on the touch panel display.

& NOTE

® for details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.
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Deck-L1

If you attach the Paper Deck-L1 to the machine, you have one additional source of paper for
printing jobs. Up to 2,500 sheets (80g/m?) of paper can be loaded in the paper deck.

@ mPORTANT

* When the machine is in the Sleep mode (the touch panel is not displayed, and only the main power
indicator is lit), you may not be able to open the paper deck. In this case, press the control panel
power switch to reactivate the machine, and press the Open button.

&> NOTE

® The paper size of the Paper Deck is fixed to A4.

1/:
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Clearing Paper Jams in the Paper Deck-L1

If a paper jam occurs in the Paper Deck-L1, a screen similar to the one shown below appears on
the touch panel display. Check where the jam occurred, and follow the procedure described
below and the procedure that appears on the touch panel display, to remove the jammed paper.

l‘z'vPaper iz jammad in the indicated Recover
lncation. Remove the janmed paper. Later

3(3(3)3 O

& The paper has janmed. |System Wonitor >§

A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

Press the release lever to remove the paper deck from the main unit.
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2 Remove any jammed paper.

3 Press the Open button to open the paper deck.

ﬂ suondo bBuipueH

4 Rmove any jammed paper.
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5 Close the paper deck and reconnect it to the main unit.

A\ CAUTION
* When reconnecting the paper deck to the main unit, be careful not to get your fingers caught,
as this may result in personal injury.

6 Follow the instructions on the touch panel display.

& NOTE

® For details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.

1 Press the Open button to open the paper deck.
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2 Open a package of paper, and remove the paper stack.

A\ CAUTION

* When loading paper, take care not to cut your hands on the edges of the paper.

@ mPORTANT

® Rewrap any remaining paper in its original package, and store it in a dry place, away from direct
sunlight.

& NOTE

® For high-quality print output, use paper recommended by Canon.

3 Load the paper deck with the paper with its opened surface face up.
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@ mPORTANT
® [f the paper is curled, curl it down before placing it in the paper drawer.
o Make sure that the height of the paper stack does not exceed the limit mark (22 ) at the back of the

paper drawer.
® Rewrap any remaining paper in its original package, and store it in a dry place, away from direct

sunlight.
® Do not load the following types of paper in the paper drawer. Doing so may cause a paper jam.
- Severely curled or wrinkled paper
- Transparencies
- Paper on which colour images have been copied
- Paper which has been copied on using a digital full colour copier (do not copy on the reverse side

either).
- Paper which has been printed on using a thermal transfer printer (do not copy on the reverse side

either).

&> NOTE

® The paper deck holds about 2,500 sheets of paper (80 g/m?).

4 Close the Paper Deck.

A\ CAUTION
* When returning the Paper Deck to its original position, be careful not to get your fingers
caught, as this may result in personal injury.

& NOTE

® For details on print direction of paper already printed with logos or patterns, see ‘Relation of Original
Orientation and Paper Orientation,’ on p. 8-9.
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ope Feeder Attachment-B1

When the Envelope Feeder Attachment is attached to Paper Drawer 1:

Envelope Feeder Attachment-B1
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How to Use the Envelope Feeder Attachment

The following six types of envelopes can be loaded into the Envelope Feeder Attachment:
COM10, Monarch, DL, ISO-B5, ISO-C5 and Yougata 4. The main unit and the Envelope Feeder
Attachment are set so that COM10 envelopes can be loaded without any adjustment.

When using COM10 envelopes, load them (See ‘Loading Envelopes, on p. 7-19.) after checking
the following:

- “COM10” is selected for “ENV. 1” with “Additional Functions” — “Common Settings” —
“Envelope Cassette” screen.

- The guides are adjusted to hold COM10 envelopes.
- The size switch is set to <ENV. 1.>

@ mPORTANT
® Do not print on both sides of the envelope. Doing so may cause a paper jam, dirty prints, or dirt
accumulation inside the machine.
* Do not load the following envelopes inside the envelope cassette. Doing so may cause a paper jam,

dirty prints, or dirt accumulation inside the machine.

- Heavily curled, creased, or folded envelopes

- Very thick or thin envelopes

- Damp or wet envelopes
Torn envelopes
Irregularly shaped envelopes
Envelopes with clasps or windows
Envelopes with seals closed with glue or other substances
Envelopes with holes or perforations
Envelopes with specially coated surfaces
Envelopes made of surface-treated coloured paper
Envelopes which use ink, glue, or other substances which can melt, burn, vaporize, or emit noxious
gases under the heat of a fixing unit (approximately 200° C). Depending on the materials used for the
seal, the glue may melt under the fixing unit's heat, sealing the envelopes.
® Envelopes are output into Tray B when the Saddle Finisher-G1 is attached, and into Tray A when the
Inner 2way Tray-A1 is aftached, even when a dedicated tray is specified.
When printing on envelopes, empty the output tray when at most 10 printed envelopes accumulate
in the tray.
® Envelopes should be stored in a place away from high temperatures and humidity.
If there is a marked temperature difference between the location where the envelopes were stored
and the location where the envelopes are to be printed, leave the envelopes in the printing location
at room temperature before use.
Correctly match the size switch and settings with Additional Functions — “Common Settings” to the
envelope being loaded. Failure to do so may cause a paper jam or dirt accumulation inside the
machine.
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® The main unit and the Envelope Feeder Attachment are set so that COM10 envelopes can be
loaded without any adjustment. The guide sizes can be changed so that the following envelopes
can be loaded. Using envelopes other than these can result in paper jams, dirty prints, and the
inside of the machine becoming dirty.

- COM10: Mailwell No.553
- Monarch: Mailwell No.582
- DL: Mailwell/Schneiderséne No.11345
- Yougata 4: Uzumaki Y-401
® |f you wish to use ISO-C5 or ISO-B5 envelopes, contact your service representative.

NOTE
Z@ ® To use envelopes other than COM10, refer to ‘Adjusting the Envelope Feeder Attachment to Hold a
Different Type of Envelope,’ on p. 7-23.
® Only the upper most cassette can be used as the envelope cassette.
® The allowable envelope sizes are as follows:
- COM 10: 104.7 x 241.3 mm
- Monarch: 98.4 x 190.5 mm
- DL: 110 x 220 mm
- ISO-C5: 162 x 229 mm
- I1SO-B5: 176 x 250 mm
- Yougata 4: 105 x 235 mm

Before Loading the Envelopes

This section explains what you should do before loading envelopes into the drawer.

1 Take five or so envelopes, and loosen them as shown. Then stack them
together.

Repeat this step five times.

Cr P,
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2 Place the envelopes on a clean, level surface and spread them out by hand
in the directions of the arrows.

Repeat this step five times.

1

—

(

(M MPORTANT

® Take particular care to spread the envelopes out in the direction they will be fed.

3 Hold down the four corners of the envelopes firmly, so that they and the
sealed or glued portion stay flat.

>¥
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@ mPORTANT

® Do not print on the underside of the envelopes (the side with the flap).
® |f the envelopes become filled with air, flatten them by hand before loading them in the envelope
feeder attachment.

This section explains how to load envelopes in the drawer.

1 Press and release the button of the paper drawer in which you want to load
envelopes.
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2 Grip the handle and pull out the paper drawer until it stops.

3 Squeeze the lever on the left guide, as shown below, and pull out the left
guide as far as possible.

4 Load the envelopes with the printing surface face down as shown below.
While doing so, keep the receptacle pressed down by pressing down on the
envelopes as you load them.
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Load the envelopes in the direction shown below.

Front side

Align the leading edges of the envelopes, and make sure that they are held in place under the claw.

(M MPORTANT

® |f any envelopes are curled, flatten them out before placing them in the envelope cassette.

® When the Saddle Finisher-G1 is attached, print by setting the Image Orientation Priority to “Off” in
the Additional Functions screen.

® Do not allow the number of envelopes (height) loaded in the cassette to fall below the height limit
mark ( ).

® The maximum height (quantity) of envelopes that can be loaded in the cassette is about 30 mm.

® Though the maximum height (quantity) of envelopes varies according to the envelope type and user
operating conditions, 30 mm is about 50 envelopes.
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5 Squeeze the lever on the left guide, and set the left guide at the trailing edge

of the envelopes.

6 Gently slide the paper drawer back into the machine until it clicks into place
in the closed position.

A\ CAUTION

* When returning the paper drawer to its original position, be careful not to get your fingers
caught, as this may result in personal injury.

@ mPORTANT
® Never place paper or any other items in the open part of the paper drawer next to the envelopes.
Doing so may cause paper jams.

&> NOTE

e When output has been canceled due to insufficient paper, load the envelopes and follow the
instructions displayed on the touch panel display. The machine resumes output of prints.
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This section explains how to load envelopes of types other than the one currently specified in the
Additional Function screen.

1 Press and release the button of the paper drawer in which you want to load
envelopes.
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3 Pull out the paper drawer by lifting it, holding the left and right sides of the
paper drawer with both hands.

® When selecting <ENV.1>
Set the size switch to <ENV.1>.
- This allows the envelope stored to <ENV.1> in the Set Envelope Cassette setting in the Additional
Functions screen to be loaded.

When selecting <ENV.2>

Set the size switch to <ENV.2>.

- This allows the envelope stored to <ENV.2> in the Set Envelope Cassette setting in the Additional
Functions screen to be loaded.

&> NOTE

® The default settings are as follows:
- ENV.1: COM 10

- ENV.2: COM 10
® To change the stored envelope setting, see ‘Registering the Envelope Feeder Attachment,” on

p. 3-23.
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5 Pull out the left guide, and remove all envelopes already loaded in the
drawer.

7 As shown below, push down on the envelope receptacle, and move the front
width guide so that they are aligned with the mark for the desired type of
envelope.
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8 Fix the front width guide of the cassette in place, using the screws.

1 1 After checking the size switch, store the envelope type on the Additional
Functions screen.
For details on how to do this, see ‘Registering the Envelope Feeder Attachment, on p. 3-23.
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r (DADF-H1)

With this feeder attached, you can place a stack of originals in the original supply tray, and they
are automatically fed to the platen glass for copying. Originals can also be automatically
reversed to make two-sided copies from two-sided originals.

@ mPORTANT

® [f the paper delivery slot is blocked, printing may not be performed correctly. Therefore, do not place
objects in the original output area.

—

[/
%
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Clearing Paper Jams in the Feeder

If a paper jam occurs in the feeder, a display similar to the one shown below appears on the
touch panel display. Check where the jam occurred, and follow the procedure described below
and the procedure that appears on the touch panel display, to remove the jammed paper.

l‘glrFaper is jammed in the indicated
location. Remove the jammed paper.

3|3(3(3| O

@ The paper has jammed. |5ystem Monitor >§

A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

1 Open the upper cover of the feeder.
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2 Remove any jammed originals.

Feeder (DADF-H1)
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5 Close the middle cover.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

6 Once you have removed all of the jammed original, close the upper cover of
the feeder.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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7 Open the feeder, and remove any jammed originals.

9 Follow the instructions on the touch panel display.

&> NOTE

® For details of the screen indicating how to remove the paper jam, see ‘Screen Shown When There Is
a Paper Jam, on p. 6-2.
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Originals sent by fax via the feeder attached to this machine, can be stamped to indicate that
they have been sent. Replace the stamp cartridge when this mark is faint or is no longer visible.

1 Open the upper feeder cover, and open the inner cover.
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3 Push the new stamp cartridge in until it clicks, using tweezers.

(M mPORTANT

® Make sure that the stamp cartridge is not protruding from the surface.
® Set the stamp cartridge properly, or it may cause paper jams.

4 Gently close the inner cover, and close the feeder cover.

Feeder (DADF-H1)
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er-J1

The Finisher-J1 is equipped with the following functions: Collate, Group, Offset, and Staple
modes. (See ‘Finishing Functions, on p. 7-35.)

@ mPORTANT
® When the machine is operating in the Transparency Interleaving mode, the Collate, Group, or Staple
mode cannot be set .

&> NOTE

® When feeding large-size paper, such as A3, or A4R, pull out the auxiliary tray.

A\ CAUTION

* If you open the front cover of the main unit while the front cover of the Finisher-J1 is open, the
front cover of the finisher may close. Take care, as this may result in injury.
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Finishing Functions

The Finisher-J1 is equipped with the following functions:

H Collate Mode
This function automatically collates print sets into page order before they are delivered.

B Group Mode
This function outputs all prints of the same page in one set, and slightly shifts the output
position of print sets to make them easier to handle.

&> NOTE

® The output tray moves down when each set of paper is delivered. When the delivered paper reaches
the stacking limit of the tray, printing stops temporarily. Remove all the paper from the output tray,
and the remaining printing will restart.

W Offset Mode
This function outputs paper shifted to the front.

&> NOTE

® These functions shift each set of output paper about 20 mm before delivery, when the Offset function
has been set.

H Staple Mode
This function automatically collates print sets into page order, staples the sets, and outputs
them.

A\ CAUTION
* Do not place your hand in the part of the tray where stapling is performed while a finisher is
attached, as this may result in personal injury.
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@ mPORTANT

® The output tray moves down when each set of paper is delivered. When the delivered paper reaches
the stacking limit of the tray, or after 30 sets of prints have been delivered, printing stops temporarily.
Remove all the paper from the output tray, and the remaining printing and stapling will restart.

® You cannot staple heavyweight paper, envelopes, transparencies, labels, tracing paper, or
letterheads.

® The following paper can be stapled: A3, A4, A4R.

® Remove all the paper from the output tray before stapling.

&> NOTE

® Copies are stapled in the following places:
- When an original is placed on the platen glass:

Copies are stapled here

]
@

Ll

H

oooll
0000 [o| [
0000
0000

- When originals are placed in the feeder:

Copies are stapled here

ABC
= >

® |f the number of sheets in one set exceeds 15 (for A3-size), or 30 (for A4, and A4R-size), stapling
will not be performed. Only collating will be performed.

® [f the machine stops during stapling and <Load staples> is displayed, it means that almost all of the
staples have been used up and the staple case must be replaced. To proceed, replace the staple
case. (See ‘Replacing the Staple Case in the Stapler Unit,’ on p. 7-63.)

7-36

Finisher-J1



Clearing Paper Jams in the Finisher-J1

If a paper jam occurs when using the finisher, a screen similar to the one shown below appears
on the touch panel display. Check where the jam occurred, and follow the procedure described
below and the procedure that appears on the touch panel display, to remove the jammed paper.

[ Faper &5 jammed in the indicated Recover
location. Remove the jammed paper. Later

@ The paper has jammed. System Monitar é

A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

1 Open the upper left cover of the finisher.
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2 Remove any jammed paper.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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5 Open the front cover of the finisher.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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8 Follow the instructions in the touch panel display.

& NOTE

® for details of the screen indicating how to remove the paper jam, see ‘Screen Shown When There Is
a Paper Jam,” on p. 6-2.

Replacing the Staple Case in the Stapler Unit

When the finisher is almost out of staples and the staple case must be replaced, a display
similar to the one shown below appears on the touch panel display. Follow the procedure
described below to replace the staple case.

I==Load staples. Recowver
Later

3(3(3(3) O I

Load staples. System Monitor ,g

1 Open the front cover of the finisher.

7-40 Finisher-J1



2 Pull out the staple cartridge, holding it by its left and right sides.

3 Pull out the empty staple case, holding it by its left and right sides.

Place the staple cartridge, as shown below, and pull out the staple case.

(M MPORTANT
® Use only the special staple case intended for use with this machine.
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&> NOTE

® Only one staple case can be inserted at a time.

5 Remove the seal fixing the staples by pulling it straight out.
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A\ CAUTION
* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

& NOTE

® When you close the cover, the stapler unit automatically performs a “dry” stapling operation several
times to reposition the staples.

Removing Jammed Staples from the Stapler Unit

If a staple jam occurs, a screen similar to the one shown below appears on the touch panel
display. Follow the procedure described below to remove any jammed staples.

==h staple jam has occurred in the Recover
indicated location. Remowe the jammed || ater
staples.

3f3|3|3 O

Stapler is janmed. System Monitor >§

1 Open the front cover of the finisher.
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2 Pull out the protruding staple cartridge, holding it by its left and right sides.
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5 Return the knob of the staple cartridge to its original position.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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& NOTE

® When you close the cover, the stapler unit automatically performs a “dry” stapling operation several
times to reposition the staples.

Use only the staple cases recommended for use in this machine.

&> NOTE

® We recommend that you order staple cases from your service representative before the machine
runs out of them.
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dle Finisher-G1/Puncher Unit-d1/
er Unit-G1

The Saddle Finisher-G1/Puncher Unit-d1/Puncher Unit-G1 is equipped with the following
functions: Collate, Group, Offset, Staple, Saddle Stitch, and Hole Punch modes. (See ‘Finishing
Functions, on p. 7-48.)

When the Saddle Finisher-G1 is attached, the Inner 2way Tray-A1 is mandatory.

& NOTE

® When feeding A3-size paper, pull out the auxiliary tray.
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Finishing Functions

The Saddle Finisher-G1, Puncher Unit-J1 and Puncher Unit-G1 are equipped with the following
functions:

H Collate Mode
This function automatically collates print sets into page order before they are delivered.

B Group Mode
This function outputs all prints of the same page in one set and slightly shifts the output
position of print sets to make them easier to handle.

&> NOTE

® When the Collate or Group mode is set, the tray moves down when each set of paper is delivered.
When the delivered paper reaches the stacking limit of the tray, the paper is automatically delivered
to another acceptable tray. When the paper reaches the stacking limit of all the acceptable trays,
printing stops temporarily. After you remove the delivered paper from the tray, the tray moves up the
corresponding distance and printing of the remaining sets restarts.

W Offset Mode
This function outputs papers shifted to the front.

& NOTE

® These functions shift each set of output paper about 20 mm before delivery, when the Collate
function or Group function has been set with “Shift” being pressed, and copies are made or prints
output from a computer.

H Staple Mode
This function automatically collates print sets into page order, staples the sets, and outputs
them.

A\ CAUTION
* Do not put your hand in the tray’s stapling area when the machine is equipped with the
Finisher. Doing so may result in injury.

(M MPORTANT

* Heavyweight paper, envelopes, transparencies, labels, and tracing paper are output to Tray B. (You
cannot staple them.)

® You cannot corner-staple or double-staple A5 or A5R-size paper.

® The output tray moves down when each set of paper is delivered. When the delivered paper reaches
the stacking limit of the output tray, printing stops temporarily. Remove all the paper from the tray,
and the remaining printing and stapling will restart.

® Do not pull copies out of the output area while they are being stapled. Remove the copies after they
are output into the output tray.
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&> NOTE

® Copies are stapled in the following places:
- When an original is placed on the platen glass:

——

Corner staple area

Upper left

Upper right

Lower right

Lower left

Upper right

(P _L_H_d_hﬁ}“‘— Upper left

— Lower right

[ — _ &7 Lower left

Double staple area

Left side

Right side

T Left side

Right side

- When originals are placed in the feeder:

7@E@w—:

=1

‘—[ ABC 1 \ |

Corner staple area

Upper right
Upper left
Lower left
Lower right

Upper right
Upper left
Lower left
Lower right

Double staple area

|_Right side

Left side

— Right side
— Left side

® [f the number of sheets in one set exceeds 25 (for A3 size) or 50 (for A4 and A4R size), stapling will
not be performed. Only Collating will be performed.

® [f the machine stops during stapling and <Load staples> is displayed, it means that almost all of the
staples have been used up and the staple case must be replaced. To proceed, replace the staple
case. (See ‘Replacing the Staple Case in the Stapler Unit,’ on p. 7-63.)

Saddle Finisher-G1/Puncher Unit-J1/Puncher Unit-G1
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B Saddle Stitching Mode
This function enables you to make booklets, consisting of pages folded and stapled at the

centre.
ORIGINALS COPY

The prints are folded in the
centre to form a booklet.

(M iMPORTANT
® The maximum number of sheets that can be saddle stitched is 10 (40 pages).
® The paper sizes that can be saddle stitched are A3 and A4R.
® To perform Saddle Stitching A3, pull out the auxiliary tray of the booklet tray.
® When the Saddle Stitching mode is set, folds may appear differently according to the type of paper
and/or the number of sheets to be saddle stitched.

B Punch Mode
This function punches holes (2 or 4 holes) in the printed sheets.

@ mPORTANT

® You cannot punch holes in A4R (when puncher Unit-G1/H1 are attached), A5, A5R-size paper.

® Holes cannot be punched in transparencies, tracing paper, labels, heavyweight paper, bond paper,
or letterheads.

® This function is only available when the Finisher is equipped with the Puncher Unit-J1 and Puncher
Unit-G1.

® The number of holes vary depending on the puncher unit attached.
- Puncher Unit-J1: 2 holes
- Puncher Unit-G1: 4 holes
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&> NOTE

® The hole punched area is shown below.

Platen glass

Hole punched
area

Hole punched
area

— | |7 Hole punched [ Hole punched
=—4 area = area
- ——

= = ;

® The distance between the punch holes is shown in the illustration below.

80mm : 80mm : 80mm 80mm
When the Puncher Unit-G1 is When the Puncher Unit-J1 is
attached. attached.
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Clearing Paper Jams in the Saddle Finisher-G1

If a paper jam occurs when using the finisher, a screen similar to the one shown below appears
on the touch panel display. Check where the jam occurred, and follow the procedure described
below and the procedure that appears on the touch panel display, to remove the jammed paper.

[ Faper is jammed in the indicated Recover
location. Remove the janmed paper. Later

@ The paper has jammed. System Monitor >§

A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

1 Remove any paper protruding from the output tray.
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@ mPORTANT

® When making prints with the Staple mode, do not remove the output sheets not yet stapled.
(Stapling will be performed after removing the jammed paper.)

2 Move the finisher away from the main unit.
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4 Close the top cover of the finisher.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

5 Connect the finisher to the main unit.

A\ CAUTION

* When returning the finisher to its original position, be careful not to get your fingers caught, as
this may result in personal injury.

6 Follow the instructions on the touch panel display.

&> NOTE

® For details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.
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Clearing Paper Jams in the Saddle Stitcher Unit

If a paper jam occurs while the Booklet mode was set and the machine was using the Saddle
Finisher-G1, a screen similar to the one shown below appears on the touch panel display. Check
where the jam occurred, and follow the procedure described below and the procedure that
appears on the touch panel display, to remove the jammed paper.

[\ Faper is janmed in the indicated Recover
location. Remove the jammed paper. Later

@ The paper has jammed. Systen Monitor >§

A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

1 Move the finisher away from the main unit.
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2 Open the front cover of the finisher.
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5 Close the front cover of the finisher.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

6 Open the right cover of the finisher.

Saddle Finisher-G1/Puncher Unit-J1/Puncher Unit-G1
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8 Close the right cover of the finisher.

=

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

9 Connect the finisher to the main unit.

A\ CAUTION

* When returning the finisher to its original position, be careful not to get your fingers caught, as
this may result in personal injury.

10 Follow the instructions on the touch panel display.

&> NOTE

® For details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.
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Removing Jammed Staples from the Stapler Unit

If a staple jam occurs, a screen similar to the one shown below appears on the touch panel
display. Follow the procedure described below, to remove any jammed staples.

[\ Faper is janmed in the indicated Recover
location. Remove the jammed paper. Later

@ The paper has jammed. Systen Monitor >§

1 Open the front cover of the finisher.
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3 Remove the paper waiting to be stapled, from the output area.

i
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6 Lift and pull out the staple cartridge, holding it by its left and right sides.
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9 Return the knob of the staple cartridge to its original position.

1 1 Make sure that the staple cartridge is firmly secured, and return the stapler
unit to its original position.

Push the staple unit back until it is firmly secured.
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12 Close the front cover of the finisher.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

&> NOTE

® When you close the cover, the stapler unit automatically performs a “dry” stapling operation several
times to reposition the staples.

Replacing the Staple Case in the Stapler Unit

When the finisher is almost out of staples and the staple case must be replaced, a display
similar to the one shown below appears on the touch panel display. Follow the procedure
described below to replace the staple case.

==Load staples. Recover
Later

Load stapies. Systen Monitor ,g
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1 Open the front cover of the finisher.
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4 Pull out the empty staple case, by pushing the area indicated by <PUSH>.

Place the staple cartridge, as shown below, then pull out the staple case.

(M MPORTANT
® Use only the special staple case intended for use with this machine.

& NOTE

® Only one staple case can be inserted at a time.

Saddle Finisher-G1/Puncher Unit-J1/Puncher Unit-G1 7-65

Handling Options H



Handling Options H

6 Remove the seal fixing the staples, by pulling it straight out.

8 Make sure that the staple cartridge is firmly secured, and return the stapler
unit to its original position.

Push the stapler unit until it is locked.
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9 Close the front cover of the finisher.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in

personal injury.

Clearing Paper

Jams in the Puncher Unit

If a paper jam occurs in the puncher unit, a screen similar to the one below appears on the touch
panel display. Follow the procedure described below and on the touch panel display, to remove

any jammed paper.

[ Paper is janmed in the indicated Recover
Incation. Remove the jammed paper. Later

@ The paper has jammed. System Monitor ,g

Saddle Finisher-G1/Puncher Unit-J1/Puncher Unit-G1
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A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or
mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

&> NOTE

® This procedure is only required when the Puncher Unit-J1 and Puncher Unit-G1 and are attached.

Move the finisher away from the main unit.

7-68

Saddle Finisher-G1/Puncher Unit-J1/Puncher Unit-G1



2 Move the knob into the position (arrow showing), within the area shown in
the figure.

A\ CAUTION

* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.
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5 Connect the finisher to the main unit.

A\ CAUTION

* When returning the finisher to its original position, be careful not to get your fingers caught, as
this may result in personal injury.

6 Follow the instructions on the touch panel display.

& NOTE

® For details of the screen indicating how to clear the paper jam, see ‘Screen Shown When There Is a
Paper Jam,” on p. 6-2.

Removing Punch Waste

When the punch waste tray becomes full, a screen similar to the one shown below appears on
the touch panel display. Follow the procedure described below, to remove the punch waste.

[EEmpty the punch waste tray, or [
s eCover
d check that the punch waste tray Later

is inserted.

=y 0003 Copy f
Check: Punch waste tray |System Manitor >§

&> NOTE

® This procedure is only required when the Puncher Unit-J1 and Puncher Unit-G1 are attached.
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1 Move the finisher away from the main unit.

Saddle Finisher-G1/Puncher Unit-J1/Puncher Unit-G1
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4 Return the punch waste tray to its original position.

&> NOTE

® [f the tray is not returned securely in place, you cannot make prints with the Hole Punch mode
selected.

5 Connect the finisher to the main unit.

A\ CAUTION

* When returning the finisher to its original position, be careful not to get your fingers caught, as
this may result in personal injury.

Use only the staple cases recommended for use on this machine.

& NOTE

® We recommend that you order staple cases from your service representative before the machine
runs out of them.
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Inner 2way Tray-At

If you attach the Inner 2way Tray-A1 to the machine, prints can be delivered to both the Main
Tray and the Inner tray.

In addition to the Inner 2way Tray-A1, if the Saddle Finisher-G1 is attached to the machine,
prints can be delivered to three different locations.

(M MPORTANT

® The Inner 2way Tray-A1 is mandatory when attaching the Saddle Finisher-G1.
The Inner Tray is necessary when attaching the Inner 2way Tray-A1.

When the Inner 2way Tray-A1 is attached without the Copy Tray-F1, do not select Tray C for a
designated output tray although the selection is available in the setting screen.

When the Finisher-J1 is attached, the Inner 2way Tray-A1 cannot be attached.

Parts and Their Functions

© Inner tray @ Upper left cover

Paper is output here. Open to remove jammed copy paper.
(See ‘Clearing Paper Jams in the Inner 2way
Tray-A1, on p. 7-74.)
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H Collate Function
This function automatically collates paper into sets arranged in page order, and outputs them.

B Group Function
This function outputs all prints of the same page in one set.

& NOTE

® When the delivered paper reaches the stacking limit of the tray, printing stops temporarily. After you
remove the delivered paper from the tray, the remaining printing restarts.

B Rotate Function
This function aligns and delivers the copy sets in alternating directions when originals of the

same size are copied.

If a paper jam occurs in the Inner 2way Tray-A1, a screen similar to the one shown below
appears on the touch panel display. Check where the jam occurred, and follow the procedure
described below and the procedure that appears on the touch panel display, to remove the

jammed paper.

B Paper is jammed in the indicated Fecover
Iocation. Remove the jammed paper. Later

E The paper has jammed. System Monitar ,i
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A\ CAUTION

* When removing jammed originals or paper, take care not to cut your hands on the edges of
the original or paper.

* When removing jammed paper or when inspecting the inside of the machine, do not allow
necklaces, bracelets, or other metal objects to touch the inside of the machine, as this may
result in burns or electrical shock.

* When removing paper which has become jammed inside the machine, take care not to allow
the toner on the jammed paper to come into contact with your hands or clothing, as this will
dirty your hands or clothing. If they become dirty, wash them immediately with cold water.
Washing with warm water will set the toner and make it impossible to remove the toner stains.

* When removing paper which has become jammed inside the machine, remove the jammed
paper gently to prevent the toner on the paper from scattering and entering your eyes or

mouth. If toner enters your eyes or mouth, wash them immediately with cold water and consult
a physician.

1 Move the finisher away from the main unit.

When the finisher is not attached, start from step 2.

@ mPORTANT

® The upper left cover of the main unit cannot be opened any further than the position shown in the
illustration above.
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3 Remove visible jammed paper with the left cover open.

When Saddle Finisher-G1 is When Copy Tray-F1 is attached
attached

(M wPORTANT
® When removing the jammed paper, hold the left cover.

4 Remove any jammed paper.
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A\ CAUTION
* When closing the cover, be careful not to get your fingers caught, as this may result in
personal injury.

6 Connect the finisher to the main unit.

When the finisher is not attached, this step is not necessary.

A\ CAUTION
* When returning the finisher to its original position, be careful not to get your fingers caught, as
this may result in personal injury.

7 Follow the instructions on the touch panel display.

&> NOTE

® For details of the screen indicating how to remove the paper jam, see ‘Screen Shown When There Is
a Paper Jam,” on p. 6-2.
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Copy Tray-F1

When the Copy Tray-F1 is attached to the machine, the following functions are available:

¢ Collate mode
¢ Group mode
¢ Rotate mode

@ mPORTANT
® The Copy Tray-F1 can be attached together with the Inner 2way Tray-A1 without the Saddle

Finisher-G1.

© Copy tray
Paper is output here.

& NOTE

® Open the auxiliary tray when copying on large-size paper.
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CargrReader-C1

When the Card Reader-C1 (option) is attached to the machine, you must insert a control card
before operating this machine. Then the Department ID management is automatically
performed.

& NOTE

If the Basic Features screen does not appear on the touch panel display even when the control card
is inserted, make sure that:

- The control card is inserted in the correct direction.
- The control card is inserted as far as it can go.

- An unusable control card is not inserted. (For example, cards which are damaged, already used to
the set limit, or not allowable.)

Insert a usable control card correctly.

® for details of how to turn the power on, see ‘Main Power and Control Panel Power,’ on p. 1-24.
® When the Card Reader-C1 (option) is attached, the types of cards shown below can be used. An

optical type card can manage up to 200 departments, and an magnetic type card, up to 3,000
departments. However, the maximum number of departments managed depends on the main unit.
The iR3300/iR2800/iR2200 series machines enable you to manage maximum 300 departments,i.e.,
200 departments with an optical type card, and 300 departments with an magnetic type card.

Magnetic type card Optical type card
Canon CONTROL CARD I
Canon CONTROL CARD S EEEEEEEEEEEEEEEEEE
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1 Insert the control card into the card slot, making sure it is facing in the
correct direction.

The Basic Features screen of the selected function appears on the touch panel display.

Ready T COpy.
[Departmert : 1000/ Count :000576]

100%  Auto ]

Direct §Copy Paper Select
Ratin

] [ ]
Light JF-N8 Dark

Finisher Twa-gided
Hode

System Monitor a

1 After you finish using the machine, remove the control card.
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The touch panel display returns to the screen for inserting the control card.

‘fou must insert a control card.

‘ System Monitor ,é

This section describes how to change the password and Impression Limit, and how to check the
print totals, when the control card is being used.

® The maximum number of digits you can store for the department ID and password is seven. If you
store them with less than seven, the machine stores them as follows:
- Example: when <321> is entered — <0000321> is stored.

® The maximum number of digits you can store for the Impression Limit is six.

® The default setting is “Off.”

Changing the Password and Impression Limit

1 Call up the desired screen as follows:

@ q Systen Settings ﬁ Depar tnent
I H

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D) (ID).
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2 Press “Store Dept. ID/Password.”

[Dept. I Hanagemert]

Store Dept. Print Totals
ID/Passward

miccept jobs
with unknawn 1D

‘ System Monitor

3 Select the password you want to change, and press “Edit.”

BN Codeek bl Coiecbeen Cecbdbives foech e
[Store Dept. ID/Password] Max 300
[ept, 0 [Password Timg.Linit_ | Linit

Inpress.

k]
953393
333333
953399

OOAAOO)
OOAAOO)
OOAAOH)

00000002
00000003
00000004

|

|| Linit Functions
‘System Monitar Té]

4  Enter the password ID with (o) - () (numeric keys), and press “OK.”

BT Colend bhem Coimboe Cockdbive focckowece

B4 [Edit] Use the numeric keys.

Card Mame 00000001
1234567
lnpression
Linit g | 5000
Cancel | (C=—2)

‘ System Monitor

To change the Impression Limit, press “Impression Limit” — enter the number with @ -®
(numeric keys) — press “OK”

You cannot store a password with only the number <0>, such as <0000000>.

> NOTE

® You cannot change the Department ID.
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5 Press “Limit Functions.”

[l [Store Dept. ID/Password] Max 300

Dept. I [Password [Imp.Linit

0000007 1000000 9335333
0000002 2000000 333333
0000003 2000000 333333
0000004 4000000 333333

| Store >§ i

(53] it Furotions )

‘ System Monitor

6 Select functions to which to apply Department ID Management other than
Copy, and press “OK.”

[ e e e .
[Limit Functions]

Select the function(s) other than Copy for which
to set Dept. ID Management. (Printing not
possine.)

=izl Box

wFay

nptions

[systen Honitor

The functions for which Limit Functions has been set to “Off” are not subject to the Department ID
Management, except for printing.

7 Press “Done” after specifying the Impression Limit.

[Store Dept. ID/Password] Max 300

Dept. I [Password [Imp.Linit

0000001 1000000 933333
0000002 2000000 333333
0000003 2000000 333333
0000004 4000000 333333

| Store é
] tint Furotions (=)

‘System Monitar

If you want to set the Impression Limit, press “Limit Impress.” The number of Impression Limit
specified in step 4 becomes effective.

When the Impression Limit is set, the number of Impression Limit can be displayed on the Basic
Features screen if you press “Display Imp. Limit.”
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8 Press “Done.”

[Dept. I Hanagemert]

Store Dept.
ID/Passward

»é |Print Totals 4

miccept jobs
with unknawn 1D

‘ System Monitor

Repeat this proce

The display returns to the Basic Features screen.

Checking and Printing Counter Information
You can display and print a list of the paper count for each department.

1 Call up the desired screen as follows:

(®) (Aqditional F

dure.

unctions)

2 Press “Print Totals.”

[Dept. I Wanageme:

mt]

Store Dept.
10/ Passward

miccept jobs
with unknawn 1D

>g ||Print Totals 4'

[systen wonitor
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When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D) (ID).



3 Check or print the print totals count.

The print total with the Department ID left blank (not displayed) is the total of prints from a computer

not correspondent with a stored Department ID (unknown ID).

If you want to check the counter:

Press “¥” or “A” to display the desired department, and check the print totals.

B rolned bl Cosdee Coddine fomd e
[Print Totals]

Dept. I [Print [mp. Limit_1
00000007 FB6196 soocf |
00000002 607220 99399¢
00000003 FBA744  99399°
00000004 £02548  99399¢
00000005 121222 933999 |

Clear &ll
Totals

Print
List

4

‘ System Monitor

If you want to print the displayed list:
Select “Print List” When the screen below appears, press “Yes.”

BN rodmed ddam Cuimdeen Coddive fomd weme

[Ovind Totale]

| [Print copy totals]

Frint a Print Count List?

R —
L=

[svsten Monitar

If you do not want to print the list, press “No.”
The screen below appears during printing.

.. I PO S E NS VR TSP U S Y JRpe Sy

MOrint Totaled
¢ Print Count List
il e 1) Printing...
Joh Mo, 10002

[ [ cace ] [ bore 4

= 0002 Report

Printing. . |svsten wonitar

&> NOTE

® To cancel printing, press “Cancel.”
® To close the screen, press “Done.”
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4 Press “Done.”

[Print Totals]
Dept. I [Print [mp. Linit ]

3 Clear Al
jestssed o . Boool| & ] Totak
00000002 o Gah5a8
00000003 & GeRRGE
00000004 B G
00000005 5 e

‘ System Monitor

5 Press “Done.”

rlnt e Crimbeen Cocbbivs fomcbenn

[Dept. I Wanagement]

Store Dept. Print Totals
ID/Passward

micoept jobs
with unknown 1D

System Monitor

Repeat this procedure.

The display returns to the Basic Features screen.

Erasing Print Totals
The following instructions describe how to delete the print totals made so far, for all departments.
It is also possible to delete print totals for a particular department.

1 Call up the desired screen as follows:

@ » System Settings » I‘JDepMaé";t;negm‘tem
i 1

When the System Manager ID/Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (ID) .
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Press “Print Totals.”

BN loct b Coicboen Cocbies foeckoneee

[Dept. D Management]

Store Dept. Print Totals
ID/Password

miccept jobs
with urknown 1D

| System Monitor

Press “Clear All Totals.”

[Frint Totals]

Dept. I [Print [mp. Linit ]
00000001 686196 5000
00000002 BEVZZ0 939883| 1461
00000008 6EZ44 999999 (=]
00000004 6OPH4S 999499 List
DOODO00E 11222 999999 -

Clear All
7

lmd bl Cuicboe P Sk

‘System Monitar

To delete one print total at a time, press “¥” or “A” to display the desired department, and press

“Clear”

Select “Yes.”

bin i Cotbiens fomcbiaeon

+ Todalnl

[Initialize]

Erase all copy counts?

. ja—
meé

| System Monitor

If you do not want to erase the counter, press “No.”
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5 Press “Done.”

Colrnd b Cuimcboin Ceckbiece fomcbiwoe

[Print Totals]

Clear Al
Totals

00000003
00000004
QO00OO0S5

939399 -
Print
939399 m List

O

ciciocio =

533333

| System Monitor

6 Press “Done.”

[Dept. I Management]

Stare Dept. Print Totals
ID/Password

miccept jobs
with unknown 1D

| System Monitor

Repeat this procedure.

The display returns to the Basic Features screen.

Specifying Whether or Not to Accept Print Jobs of Unknown ID
You can specify whether or not to print documents from a computer not correspondent with a
stored department ID.

> NOTE

® “Accept jobs with unknown ID” is displayed only when the Printer Kit is attached.
® The default setting is “On.”

1 Call up the desired screen as follows:

@ # Systen Settings » ?DepMartment +
anagens

When the System Manager ID/ Password is set, enter the System Manager ID and System Password
after pressing “System Settings.” Then, press (D) .
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Select “On” or “Off,” and press “Done.”

BEM it b Cuicbom Coddbiee foccbiieon

[Dept. I Hanagemert]

Store Dept. Print Totals
ID/Passward

miccept jobs
with unknawn 1D

‘ System Monitor ,§|

When printing documents from a computer not correspondent with a stored department ID, press

“On”

When not printing documents from a computer not correspondent with a stored department ID, press

“Off

Press “Done.”
Repeat this procedure.

The display returns to the Basic Features screen.
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Appendix H

Sp

ifications

Specifications are subject to change without notice for product improvement or future release.

Main Unit

Name Canon iR3300/iR2800/iR2200
Type Desktop

Platen Stationary

Photoconductive material OPC

Copying system

Electrostatic Transfer System

Developing system

Toner Projection System

Fixing system

On-demand method

Reading 600dpi x 600dpi
Resolution Writing approx. 1200dpi x 600dpi

Printing approx. 2400dpi x 600dpi
Number of tones 256

Acceptable paper stock

Paper drawer 64g/m2 to 809/m2
Plain, Recycled, Colour, Tracing paper

Stack bypass 64g/m2 to 1289/m2
Plain, Heavy, Recycled, Colour, Letterhead, Tracing paper,
Transparency, Labels, Bond, Envelopes (COM10, ISO-B5,
ISO-C5, DL, Monarch,Yougata 4)

Capacity per tray

A4 : 250 sheets
A3 : 100 sheets

Acceptable originals

Sheet, Books, 3-dimensional objects (Up to approx. 2 kg)

Maximum original size

A3

Paper sizes

Paper drawer: A3, A4, A4R, A5, A5R
Stack bypass: A3, A4, A4R, A5, A5R, Free-size (100mm x 139mm to 297mm x
432mm)
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Non-image areas

Leading edge: 2.5 mm

Left and right side: 2.5 mm

Trailing edge: 2.5 mm (A4, A4R, A5, A5R)
3.5 mm (A3)

Warm-up time

When main power is turned ON: 29 seconds max.

Activation time from Sleep mode: 10 seconds max.
*Activation time may vary depending on the conditions under which the
machine is used. (In all cases, at a room temperature of 20°C.)

First copy time

Platen glass selected: 5.8 seconds max.

Copy speed

Direct A3
A4
A4R
A5
A5R
Reduction A3 — A5R (50%)
A3 — A4R (70%)
Enlargement A4R — A3 (141%)
A5R — A3 (200%)

Except when paper is fed from the stack bypass.

iR3300
16cpm
33cpm
18cpm
18cpm
18cpm
18cpm
18cpm
16cpm
16cpm

iR2800
16cpm
28cpm
18cpm
18cpm
18cpm
18cpm
18cpm
16cpm
16cpm

iR2200
16cpm
22cpm
18cpm
18cpm
18cpm
18cpm
18cpm
16cpm
16cpm

Magnification

Direct 1:1 (x0.7%)

Reduction 1:0.707 (A3 — A4)
1:0.500 (A3 — A5R)
1:0.250

Enlargement 1:1.414 (A4 — A3)
1:2.000 (A5 — A3)
1:4.000
1:8.000

Paper feeding system

Paper drawer: 500 sheets x 2 cassettes (809/m2)

Stack bypass: 50 sheets (809/m2)

Exposure control

Automatic exposure control or manual exposure control

Multiple copies

999 sheets max.

Power source

220-240V, 50Hz

Max power consumption

1.35kW max.

Dimensions (W x D x H)

565mm x 678mm x 769mm
(When the platen cover is not attached.)

Installation space (W x D)

830mm x 678mm

(Dimensions of stack bypass tray is given for extended condition.)

Weight

Approx. 80kg

Specifications
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Originals

A3, A4, A4R, A5, A5R

Original paper weights

38g/m? to 128g/m?
50g/m? to 128g/m?2

One-sided scanning:
Two-sided scanning:

Original tray capacity

50 sheets (80g/m?), 10 sheets (40g/m? max)

Original replacement speed

33 sheets/minute (A4)

Power source

From main unit

Power consumption

25W

Dimensions (W x D x H)

565mm x 538mm x 122mm

Weight

Approx. 8.5kg

Paper feeding system

500 sheets x 2 cassette (80 g/m?)

Power source

From main unit

Power Consumption

27TW

Dimensions (W x D x H)

565mm x 678mm x 248mm

Weight

Approx. 28kg

Acceptable paper size

1st drawer:
2nd drawer:

A4, A4R, A5, A5R
A3, A4, A4R, A5, A5R
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Copy Speed

COM10 10cpm
Monarch ~ 10cpm
DL 10cpm
1ISO-B5 10cpm
1ISO-C5 10cpm
Yougata 4 10cpm

Dimensions (W x D x H)

199mm x 288mm x 62mm

Weight

Approx. 840g

Acceptable Envelopes

COM10, Monarch, DL, ISO-B5, ISO-C5, Yougata 4

Paper deck capacity

2,500 sheets (80g/m?)

Power source

From main unit

Power consumption

27TW

Dimensions (W x D x H)

324mm x 591mm x 432mm

Weight

Approx. 30kg

Acceptable paper size

A4

Paper

64g/m? to 128g/m?

Capacity per tray

Non-collate, Collate, Group mode

A4, A4R, A5, A5R: 300 sheets (47mm)
A3: 150 sheets (24mm)

Staple mode

A3, A4, A4R: 30 sets (47mm)

Max. stapling capacity

30 sheets (A4, A4R), 15 sheets (A3)

Available staple size

A3, A4, AdR

Specifications
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Available offset size

A3, A4, A4R, A5

Power source

From main unit

Power consumption

40W

Dimensions (W x D x H)

565mm x 509mm x 232mm

Installation space (W x D)

830mm x 678mm

Weight

Approx.11kg

Saddle Finisher-G1

Paper

Finisher Unit: 64g/m? to 80g/m?
Saddle Stitcher Unit: 64g/m2 to 809/m2

Capacity per tray

Non-collate mode, Collate mode, Group mode

A4, A4R, A5, A5R: 1,000 sheets (147mm)

A3: 500 sheets (74mm)

Staple mode

A4, A4R: 1,000 sheets (147mm)/30 sets

A3: 500 sheets (74mm)/30 sets

Saddle Stitch: 2 to 5 sheets/20 sets, 6 to 10 sheets/10 sets

Max. stapling capacity

Staple mode

A4, A4R: 50sheets
A3: 25sheets
Saddle Stitcher

2 to 10 sheets

Available staple size

A3, A4, AdR

Available saddle stitch size

A3, A4R

Available offset size

A3, A4, A4R, A5

Saddle stitcher folding method

Roller pressure folding

Saddle stitcher folding mode

V-fold

Power source

From main unit

Power consumption

33W
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Dimensions (W x D x H)

532mm x 603mm x 855mm

Dimensions when attached to
the main unit (W x D)

1469mm x 678mm

Weight

Approx. 35kg (including the installation kit)

Paper

64g/m? to 80g/m?2

Hole punching system

Sequential processing system

Punch hole quantity, hole
diametre

2 holes, 6.5mm (Puncher Unit-J1)
4 holes, 6.5mm (Puncher Unit-G1)

Distance between punch
holes

80mm (Puncher Unit-J1/G1)

Paper size in which holes can
be punched

A3, A4, A4R (Puncher Unit-J1)
A3, A4 (Puncher Unit-G1)

Punch waste tray capacity

Approx. 10,000 sheets (Puncher Unit-J1)
Approx. 5,000 sheets (Puncher Unit-G1)

Power source

From main unit

Power consumption

W

Dimensions (W x D x H)

90mm x 560mm x 170mm

Weight

Approx. 2.4kg

Capacity

250 sheets (A4), 100 sheets (Others)

Power source

From main unit

Power consumption

35W

Specifications
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Dimensions (W x D x H) 149mm x 420mm x 254mm

Installation space (W x D) 830mm x 678mm

Weight Approx. 3.5kg

Capacity 100 sheets (A4), 50 sheets (others)
Dimensions (W x D x H) 322mm x 300mm x 227mm
Installation space (W x D) 1152mm x 678mm

Weight Approx. 4359

Card to be used Magnetic type card, Optical type card
Card readout method Magnetic/Optical readout

Magnetic card reading direction Inserting Direction

Store/replay Replay

Power source From main unit

Dimensions (W x D x H) 88mm x 100mm x 32mm

Weight Approx. 295g
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Relation of Original Orientation and Paper

Ori

tation

Please use this chart when printing on paper with logos etc., printed beforehand.

(M MPORTANT

® When the Finisher-J1 is attached, only the <Corner: Top Left> stapling setting is available.

&> NOTE

® When copying on the rear side of printed paper, set the paper in the way that the side you want to

copy on is:

- Face down when using a paper drawer.
- Face up when using the stack bypass or paper deck.

B When you want to Set the Right-side Stapling

Output
example

Original/
paper
orientation,
settings

A4

ABC ABC

A3

A4

A3

Orientation
in paper
drawer

Orientation in

stack bypass/ i E
paperlgeck H 5
— | = -
Orientation onthe 19) | — ¢
platen glass g 0 O8A
i Corner: Top Right Corner: Top Left . i Corner: Top Right
Staple setting Double: Right Double: Left Comer: Top Right | 52T Right =
\
Orientation in [ [ 1
the feeder
D] ABC
| St cett | Comer: Top Right | Corner: Bottom Right TR | Comer: Top Right
Staple setting Bouble: Right = Boubie: Fight o '| Comer: Top Right | 5OTet: 08
EESither %nn or r(1Df'f
: : i i et to On when i
Qgttﬁongnentatlon Either On or Off Either On or Off paper orientation Either On or Off
in paper drawer/
paper deck is
vertical

Relation of Original Orientation and Paper Orientation
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B When you want to Set the Left-side Stapling

Output !
example ,
ABC ABC z =
Original/
aper ABC
orientation,
settings A4 A3 A4 A3
Orientation
in paper
drawer
Orientationin e e
stack bypass/ ] | B [
paper deck 8
<“—
e
Orientation on - il
the platen glass g A J8A
| Stente set N Gomer: TopLeft | Gomer: TopRight |~~~ | Correr: TopLeft
Staple setting Bouble: Let Bouble: Right Corner: Top Left Boubie: Lot
Orientation in 1 ]
the feeder ?2? H‘ ==
——
e oo S Gorner: Top Left | Comer: Botom Left | cormer: TooLeft | Corner: TopLeft
Staple setting Double: Left Double: Left Corner: Top Left Boubie: Lo
Either On or Off
(Setto Onwhen
é\gtl[iongrienialion Either On of Off Either On of Off e ramen "™ | Either On or Of
paper deck is
vertical)
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System Management Mode of the
iR3300/iR2800/iR2200

The following pages regarding the use and operations of the System Manager mode,
should be cut out of this manual, and be stored by the supervisor or the system manager.

With this function, you can set restrictions to the System Settings of the Additional
Functions, and manage the contents of the settings stored by other users. This mode is
call the System Management mode.

The operations which can be done in the System Management mode are as follows:

¢ Box Document Management
¢ Box Setting Management

Entering the System Management Mode

When Department ID Management is Enabled

1 Enter the system manager ID for “Department ID,” and the system
password for “Password” in the screen shown below with

(©) - (®) (numeric keys). Then press (D) .

%Enter the Department 1D and Password using the
numeric keys.

Department I g W

nd Password, press the 1D
Key. &fter using the machine, press the I
Key again.

After entering

‘ System Monitor

The machine enters the System Management mode.

System Management Mode of the iR3300/iR2800/iR2200



When Department ID Management is not Enabled

1 Press @ .

2 Press “System Settings.”

€] Select an tdditional Functions Teature.
|Eummc|n Settings >§ |Eupy Settings >§

Timer Settings Custom

Fay Settings
Af justmert, Mail Box Settings
Cleaning

|Hepc|rt Settings »é |Frinter Settings »é

System Settings
Done 4

‘ System Monitor

3 Enter the System Manager ID/Password with (©) - (2) (numeric keys),
and press (D) .

it bk id e ] Trinnbinen Frmbywen

T ShEnter the System Manager D and Password
using the numeric keys.

System
] g |‘23“5ET

After entering I and Password, press the ID
Key. after using the machine, press the I
Key again.

LCancel

‘ System Monitor

The machine enters the System Management mode.

&> NOTE

® Enter the number stored under System Manager Settings. (See ‘Setting Specifications of
System Manager Settings (System Manager Settings), on p. 4-2.)

I System Management Mode of the iR3300/iR2800/iR2200
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The System Management mode is canceled.

The System Management mode is also canceled even when Auto Clear has taken place,
returning to the screen specified to display after Auto Clear.

You can operate the mail box documents stored by other users. For example, you can
operate a mail box that the user has forgotten its password, erase unnecessary
documents, or get access to box documents of other users in case of need.

1 Enter the System Management mode.

D OO
@ ® @W@
OE
\® © @ ®

System Management Mode of the iR3300/iR2800/iR2200 ]l
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2 Press e -

_—_ - — —><

u (4] A
COPY FAX SYSTEM

)
P -

3 Operate the Mail Box.

For details of how to use the Mail Box, see the Mail Box Function Guide.

You can change the mail box settings restricted with a password. For example, you can
initialise an unnecessary mail box, or change the name of a mail box. Also, you can reset
the password of the mail box in case the user has forgotten it.

_— e — e =D — — — — — — D) -

1 Press @ .

When the machine is already in the System Management mode, press (@) and proceed to
step 5.

1\ System Management Mode of the iR3300/iR2800/iR2200
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When Department ID Management is enabled, enter the System Manager ID for “Department
ID? and the System Password for “Password” with () - (2) (numeric keys), and

press (D) (ID).

%Enter the Department 1D and Password using the
numeric keys.

Department 10 g W

After entering I and Password, press the ID
Key. after using the machine, press the D
Key again.

‘ System Monitor

2 Press “System Settings.”

Select an Additional Functions feature.
|Eummon Settings >§ |Eupy Settings >§

Timer Settings Custom
Fax Settings

Ad justment/ Mail Box Settings
Cleaning

|Heport Settings >§ |Printer Settings >§

System Settings

‘ System Monitor

3 Enter the System Manager ID/Password using - (® (numeric
keys), and press (D) .

Crdemd can dededibinn ] Crmeocbicee $oecbones

%Enter the System Manager D and Password
using the numeric keys.

System g l_
Manacer 1D 1234387

After entering I and Password, press the ID
Key. after using the machine, press the I
key again.

LCancel

‘ System Monitor

The machine enters the System Management mode.

&> NOTE

® Enter the number stored under System Manager Settings. (See ‘Setting Specifications of
System Manager Settings (System Manager Settings), on p. 4-2.)

—— = = == = B = = = = - g
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4 Press “Done.”

Select the System Setting features.

Devica Info

System Manager
i Settings

Settings

Communications
Settings
Remote Ul 1 |auto Offline ]
()
m System Management Mode ‘System Monitor

The display returns to the Additional Functions screen.

5 Press “Mail Box Settings,” and change the settings.

Select an Additional Functions feature.
|Enmmm Settings >§ |Enpy Settings >§

Timer Settings Custom
Fax Settings

Ad justment/ Mail Box Settings
Cleaning

|Heport Settings >§ |Pr|nter Settings ’g

System Settings

m System Management Mode ‘System Honitar

To specify the Mail Box Settings, see the Mail Box Function Guide.

_— = =<
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Check Sheet for the Periodic Inspection
of thbe Breaker

This page should be cut out of this manual and copied for future use.
After cutting out of the user's guide, store this page in a safe place near the machine.

B How to Inspect the Breaker Periodically
Follow the procedure described in the ‘Periodic Inspection of the Breaker, on p. xxiv of
the iR3300/iR2800/iR2200 Series Reference Guide, once or twice a month.

B How to Fill in This Check Sheet
Fill in the date of inspection and the name of inspector.
When the inspection is finished normally, write a check mark under “OK”
If not, contact your service representative. (Also write a check mark under “NG.")

—— e > g = = — = e

Date of Inspector Result Date of Inspector Result
Inspection Inspection
OK NG OK NG
|
X) Check Sheet for the Periodic Inspection of the Breaker Vil
|
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